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2015 1110

POLICY

SUBJECT: SCHOOL DISTRICT AND BOARD OF EDUCATION LEGAL STATUS

By-Laws

The Constitution of New York State, as amended in 1894, instructs the Legislature to provide for a system of
free common schools wherein all children of the State may be educated.

The Legislature of the State has implemented this constitutional mandate through the creation of school
districts of various types. The Fabius-Pompey Central School District is governed by the laws set forth for
Central School Districts in Article 37 of the Education Law, and by-laws relating to, or affecting, Union Free
School Districts as set forth in Article 35 of the Education Law.

The School District constitutes a corporate entity that possesses all the usual powers of a corporation for public
purposes, and in that name may sue and be sued, purchase, hold and sell personal property and real estate,
and enter into such obligations as are authorized by law.

The Constitution of the State of New York places the responsibility for public education on the State
Legislature, and directs the establishment of a State Department of Education for general supervision over the
schools and headed by a Commissioner of Education. The New York State Constitution further provides that
local public schools under the general supervision of the State Education Department shall be maintained,
developed and operated by locally elected boards. Legally, local boards are instruments of the New York State
Constitution, the New York Statutes and the regulations of the State Education Department and its
Commissioner.

New York State Constitution
Education Law Articles 35, 37

BOE Adopted
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POLICY

By-Laws

SUBJECT: BOARD OF EDUCATION AUTHORITY

As a body created under the Education Law of New York State, the Board of Education of the Fabius-Pompey
Central School District has full authority, within the limitations of federal and state laws and the Regulations of
the Commissioner of Education and interpretations of them, to carry out the will of the people of its District in
matters of education.

In all cases where laws or regulations of the State Commissioner of Education do not provide, permit, or
prohibit, the Board shall consider itself the agent responsible for establishing and appraising educational
matters and activities.

Board members have no authority over school affairs as individuals. They have authority only when acting as a
body duly called in session.

Education Law Sections 1604, 1701, 1709, 1804 and 1805

BOE Adopted
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POLICY

By-Laws

SUBJECT: NUMBER OF MEMBERS AND TERMS OF OFFICE

The Board of Education of the Fabius-Pompey Central School District shall consist of seven (7) members
elected by the qualified voters of the School District at the annual election as prescribed by law.

Members of the Board of Education shall serve for three (3) years beginning July 1 following their election and
each term shall expire on the thirtieth day of June of the third year.

7 Member Board - Education Law Section 1804.1
Term of Office - Education Law Section 2105

BOE Adopted
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POLICY

By-Laws

SUBJECT: BOARD OF EDUCATION MEMBERS: QUALIFICATIONS

Board of Education members of the Fabius-Pompey Central School District must meet the following
gualifications:

a. A citizen of the United States;

b. Eighteen (18) years of age;

c. Able to read and write;

d. Alegal resident one (1) year prior to the election;

e. Cannot be an employee of the Fabius-Pompey Central School District;

f. A qualified voter of the District;

g. May not simultaneously hold another, incompatible public office;

h. Must not have been removed from a School District office within one year from the date of such

removal.
A *Board of Education Member*/trustee does not necessarily have to be a taxpayer.

Not more than one (1) member of a family (that is, cannot be a member of the same household) shall be a
member of the same Board of Education in any School District.

Education Law Sections 2102, 2103 and 2103-a
Public Officers Law Section 3

BOE Adopted 10/7/08
Revised and BOE approved 1/6/15
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By-Laws

SUBJECT: BOARD OF EDUCATION MEMBERS: NOMINATION AND ELECTION

a.

Candidates for the office of member of the Board of Education shall be nominated by petition. Such petition
shall be directed to the Clerk of the School District, shall be signed by at least twenty-five qualified voters of
the District, or by two (2) percent of the number of voters who voted in the previous annual election of
Board members, whichever is greater, shall state the residence of each signer, shall state the name and
residence of each candidate and whether such candidates are nominated for full terms or for unexpired
portions of such terms. The nominating petitions shall not describe any specific vacancy upon the Board of
Education for which the candidate is nominated.

The notice of the annual District meeting must state that petitions nominating candidates for the office of
member of the Board of Education must be filed with the Clerk of the District not later than the thirtieth day
preceding the election at which time the candidates so nominated are to be elected.

Voting will be by machine, and provision shall be made for the election by "write-in-vote" of any candidate
not previously nominated.

The hours of voting shall be as indicated by Board resolution.

The position of candidates on ballots shall be determined by lot at a drawing conducted by the Clerk of the
Board on the day after the last filing. The candidates who receive a plurality of the votes cast respectively
for the several offices are to be declared elected in accordance with Education Law Where more than one
office is to be filled by such election and there is a variance in the length of the terms for which such offices
are to be filled, or where one or more persons are to be elected for a full term or terms and one or more
persons are to be elected for the unexpired portion of a term or terms, or both, the candidate receiving the
largest number of votes shall be entitled to the longest term and the candidate receiving the next highest
number of votes shall be entitled, in decreasing order of the respective numbers of votes, to the several
offices, in decreasing order of the length of such terms or unexpired portions of terms. In the event of a tie,
there be a run-off election.

At least ten days prior to the election, the Board shall appoint at least two inspectors of election for each
voting machine, and set their salary.

The Clerk and/or Designee of the Board shall attend the election and record the name and legal residence
of each voter. The Clerk/BOE President/Superintendent shall give notice immediately to each person
declared elected to the Board, informing of the election and term of office.

Only qualified voters as determined by Education Law (Section 2012) may vote at any District meeting or
election.

When a term of office expires at the end of a school year and the office has become vacant at the time of
election, the person elected to fill the new full term vacancy also fills the remaining days of the previous
term, beginning term of office upon election.

Education Law Sections 2004, 2013, 2018, 2025, 2029, 2032, and 2121

BOE Adopted 10/7/08
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POLICY

By-Laws

SUBJECT: ANNUAL AND SPECIAL ELECTIONS - ELECTIONEERING PROHIBITED

Any type of electioneering shall be prohibited on the School District premises or grounds on Election Day of
any annual or special District election.

At any such annual or special election:

a. No person shall obstruct, hinder or delay or aid or assist in obstructing or delaying any elector on
his/her way to the polling place or while he/she is attempting to vote.

b. No person shall show his/her ballot after it is prepared for voting to any persons so as to reveal its
contents or solicit a voter to show the same.

c. No person shall remove any official ballot from a polling place before the closing of the polls.

d. No person shall distribute any type of written material or engage in any type of solicitation for any
purpose on the District's premises or grounds on Election Day.

e. No electioneering will be allowed within one hundred (100) feet of the polling place.

BOE Adopted 10/7/08
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POLICY

By-Laws

SUBJECT: REPORTING OF EXPENDITURES AND CONTRIBUTIONS

Each candidate for the position of member of the Board of Education whose expenses and/or contributions
received exceed five hundred dollars ($500) must file a statement accounting for his/her campaign
expenditures and contributions with the District Clerk and an additional statement with the Commissioner of
Education. In the event the expenses do not exceed five hundred dollars ($500) and the aggregate amount of
all contributions made to the candidate do not exceed $500, then a sworn statement to that effect must only be
filed with the District Clerk.

Required contribution statements shall include:
a. The dollar amount and/or fair market value of any receipt, contribution or transfer which is other
than money;

b. The name and address of the transfer or, contributor or person from whom received,;

c. If that transferor contributor or person is a political committee as defined in Section 14-100 of the
Election Law;

d. The name and political unit represented by the committee;
e. The date of receipt;
f. The dollar amount of every expenditure;

g. The name and address of the person to whom the expenditure was made, or the name of and
political unit represented by the committee to which it was made; and

h. The date of the expenditure.
The times for filing the statements are as follows:
a) The first statement on or before the thirtieth day preceding the election to which it relates;
b) A second statement on or before the fifth day before the election;
c) A third statement within twenty days after the election.

Any contribution or loan in excess of $1000 received after the close of the period covered in the last statement
filed before the election (b above) but before the election itself shall be reported within 24 hours after receipt.

All statements must be sworn before a notary public, a commissioner of deeds, a lawyer or a public official
authorized by New York State law to administer oaths.

Education Law Sections 1528 and 1529
Election Law Section 14-100(1)

BOE Adopted 10/7/08
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POLICY

By-Laws

SUBJECT: RESIGNATION AND DISMISSAL

A Board member may resign at an annual District meeting at which time the resignation shall be automatically
accepted. At other times his/her resignation must be presented to the Superintendent of the School District,
who will endorse it and file it with the Clerk of the Board. It shall become effective when so filed.

It shall be the duty of each member of the Board of Education to attend all meetings of the Board and, if any
member fails to attend three consecutive meetings of the Board after having been regularly notified and a
satisfactory cause for each non-attendance is not shown, the Board can proceed to declare that office vacant.
The vote of four (4) members of the Board is required to rule that a member has vacated his/her office by
reason of absence. *Any need for absence shall be sent to the Board of Education President. The President’s
request for absence shall be submitted to the Vice President. The minutes will reflect the status of a Board
Member as present, excused absence or unexcused absence. The Board will determine if the cause for non-
attendance is satisfactory, by majority vote and notify said Board Member of the Board decision.*

A Board member may be removed from office by the Commissioner of Education for willful violation of any
provision of law, neglect of duty, or willfully disobeying any decision, order or regulation of the Commissioner.

In the event of death, resignation, refusal to serve, incapacity, removal from the District or from office, or any
disqualification of a Board member, the Board may appoint a new member to fill such a vacancy. If the Board
chooses to fill the vacancy, it shall be only for a term ending with the next annual election of the School District
at which time such vacancy shall be filled in a regular manner for the balance of the unexpired term. The
Board, at its own option, may also elect to call a special election within ninety days to fill the unexpired term. If
not so filled, the district superintendent of the supervisory district may appoint a competent person to fill the
vacancy until the next annual election of the District. The Commissioner of Education may order a special
election for filling a vacancy. When such special election is ordered the vacancy shall not be filled otherwise.
The Clerk shall immediately give notice of the appointment to the person appointed to fill the vacancy.

A Board member who has been removed from office shall be ineligible to appointment or election to any office
in the District for a period of one year from the date of such removal.

Education Law Sections 306, 706, 1709(17), 1709(18), 2103(2) 2109, 2112 and 2113
Public Officers Law Sections 30, 31 and 35

BOE Adopted 10/7/08 — Revised and BOE approved 6/2/15
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POLICY

By-Laws

SUBJECT: LEGAL QUALIFICATIONS OF VOTERS AT SCHOOL DISTRICT MEETINGS

A person shall be entitled to register and vote at any school meeting for election of members of the Board of
Education, and upon all matters which may be brought before such meeting, who is:

a) A citizen of the United States;
b) Eighteen (18) years of age or older;

c) A resident within the District for a period of thirty (30) days next preceding the meeting at which
he/she offers to vote.

Any person who would not be qualified to register or vote under the provisions of Section 5-106 of the Election
Law shall not have the right to register for or vote in an election.

Education Law Section 2012

BOE Adopted 10/7/08
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By-Laws

SUBJECT: SUBMISSION OF QUESTIONS AND PROPOSITIONS AT ANNUAL ELECTIONS SPECIAL

DISTRICT MEETINGS

The following rules and regulations shall apply to the submission of the questions or propositions at the annual
elections or special district elections of this School District.

a.

Questions or propositions shall be submitted by petition directed to the Clerk of the School District and
shall be signed by twenty-five (25) qualified voters, or five percent (5%) of the registered voters of the
District who voted in the previous annual election of Board members, whichever is greater. Each signer
shall state his/her residence.

A separate petition shall be required for each question or proposition.

Each petition shall be filed with the Clerk of the School District. Petitions relating to an Annual Election
must be filed not later than thirty (30) days preceding the election at which the question or proposition is
to be voted upon. The Board of Education shall call a special election within twenty (20) days after
submission of a petition calling for a vote at special meeting if such petition is acceptable in accordance
with this policy.

A question or proposition submitted in accordance with this procedure may be rejected if any of the
following is true:

1. Its purpose is not within the powers of the voters;

2. Its purpose is illegal;

3. It calls for an expenditure without specifying the amount of the appropriation therefore;
4

It relates to a bond or note resolution previously adopted, with respect to which the publication
of notice pursuant to Section 81 of the Local Finance Law occurred more than twenty (20)
days before the question or proposition was submitted;

5. Any other valid reason exists to reject the *question or* proposition.

Questions or propositions submitted in accordance with these rules and accepted will be printed on the
ballot for the voting machine.

The Board of Education shall cause the rules and regulations set forth in this policy to be distributed
within the District.

Nothing herein contained shall affect the nominations of candidates as set forth in the Annual District
Election notice pursuant to Section 2018 of the Education Law.

Education Law Sections 2008, 2013(5b) and 2035(2)

BOE Adopted 10/7/08
Revised and BOE approved 1/6/15
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POLICY

By-Laws

SUBJECT: VOTING BY ABSENTEE BALLOT

The use of Absentee Ballots is authorized for all School District and public library elections and referendums,
including the election of members of the Board of Education and the Library Trustees and the adoption of the
School District and Public Library budgets. The District Clerk or other individual expressly designated by the
Board of Education shall implement the use of said ballots pursuant to regulations promulgated by the
Superintendent of Schools.

Education Law Sections 2014 and 2018-a

BOE Adopted 10/7/08
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By-Laws

SUBJECT: POWERS AND DUTIES OF THE BOARD

a. The Board of Education shall exercise the powers and duties enumerated in the Education Law and

the Commissioner's Regulations.

Although each of the enumerated responsibilities belongs ultimately to the Board of Education, their
definition and fulfillment requires the widespread cooperation of administrators, teachers and lay
citizens if they are to represent an expression of community wishes, as well as a reflection of
professional expertise, wisdom, experience, and research.

Obligations of Board Members

The duties and obligations of an individual Board member may be enumerated as follows:

1.

To become familiar with the State school laws, regulations of the State Department of Education
and all policies, rules and regulations of the Fabius-Pompey Central School District.

To have a general knowledge of educational aims and objectives of the School District.

To work harmoniously with other Board members without trying either to dominate the Board or
neglect one's share of the work.

To vote and act in the Board meetings impatrtially for the good of the District.
To accept the will of the majority vote in all cases and give support to the resulting policy.

To represent the Board and the Fabius-Pompey Central Schools to the public in such a way as to
promote both interest and support of the various facets of the School District program.

To refer complaints to the proper school authorities and to abstain from individual counsel and
action.

BOE Adopted 10/7/08

Education Law Sections 1604, 1709, and 1804
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POLICY

By-Laws

SUBJECT: ELECTION AND ACCEPTANCE OF OFFICE

At its Reorganizational Meeting in July of each year, the Board shall elect a President and a Vice-President
from its members, each of whom shall serve for one (1) year or until his/her successor is elected and qualified.
The Board shall appoint a School District Clerk and a Treasurer and other personnel as needed. The Treasurer
and other personnel shall not be Board members and shall serve at the pleasure of the Board.

The Board shall select one of its members to serve as Chairperson for the election of a President. Upon being
selected, the Chairperson shall then ask the Board members for nominations for President. Upon the cessation
of nominations, voting shall be carried out by secret ballot. In the event that no candidate receives a majority of
votes, the two receiving the highest number shall be voted on again by secret ballot. In the event that only one
Board member is nominated for President, the Chairperson may entertain a motion for nomination by
Acclamation.

Immediately upon his/her election the President shall open nominations for Vice-President following the
procedures in the preceding paragraph for his/her election.

Upon election of the Vice-President, the President shall entertain motions from members for the appointment
of the Clerk and the Treasurer and such other auxiliary personnel as the Board shall deem necessary.

The President and Vice-President shall serve until the following June 30 or until a successor is appointed. The
Treasurer and other auxiliary personnel shall serve at the pleasure of the Board.

The Clerk shall forthwith notify in writing each person elected to the office of the Board of his/her election and
the date thereof. Such person shall be deemed to have accepted the office, unless within five (5) days after the
service of such notice, he/she shall file his/her written refusal with the Clerk.

Education Law Sections 1701 and 2105(6)

BOE Adopted 10/7/08
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By-Laws

1321

SUBJECT: DUTIES OF THE PRESIDENT OF THE BOARD OF EDUCATION

The President's duties include the following:

a. Presides at all meetings of the Board;

b.

C.

Calls special meetings as necessary or on request;
Appoints members to all committees of the Board,;
Serves ex-officio as a member of all committees;
Executes documents on behalf of the Board;

Performs the usual and ordinary duties of the office.

Education Law Section 1701

BOE Adopted 10/7/08
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POLICY

By-Laws

SUBJECT: DUTIES OF THE VICE-PRESIDENT OF THE BOARD OF EDUCATION

The Board of Education will elect one of its members Vice-President who shall have the power to exercise the
duties of the President in case of the absence or disability of the President. In case of vacancy in the office of the
President, the Vice-President shall act as President until a President is elected.

Education Law Section 1701

BOE Adopted 10/7/08
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POLICY -

By-Laws

SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION

Appointments

The Board is authorized to appoint individuals to positions that will facilitate the meeting of its responsibilities to the
State, the School System, and the community. These Appointments usually take place at the Annual Organizational
Meeting.

The following shall be appointed annually:

CoNor®ONE

Clerk of the Board

District Treasurer

Tax Collector

Deputy District Clerk, Deputy District Treasurer, Deputy Tax Collector
Internal Claims Auditor

Deputy Internal Claims Auditor

Internal Auditor

Independent Auditor

Central Treasurer - Extraclassroom Activity Fund Account Advisor

The following must be appointed but need not be reappointed annually. The Board of Education will review these

appointments annually.

18.
19.
20.

School Physician

School Attorneys

Attendance Officer

School Dentist

Section 504/ADA Compliance Officer
Records Access Officer

Asbestos (LEA) Designee: AHERA
Title IX Officer

Board of Registration

. Committee on Special Education membership

. Committee on Preschool Special Education membership
. CSE and CPSE Surrogate Parent

. Water System Operator

. Chemical Control Specialist

. Census Enumerator and assistants

. Liaison for Homeless Children and Youth

. Board of Education Committees

a. Audit & Finance Committee
b. Facilities Committee
C. Policy Committee

District Health Insurance Officer
District Workers’ compensation Officer
Dignity Act Coordinator

(Continued)
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POLICY o

By-Laws

SUBJECT: APPOINTMENTS AND DESIGNATIONS BY THE BOARD OF EDUCATION (continued)

Designations

The following designations shall be made by the Board of Education at the Annual Organizational Meeting in July:
Official Bank Depository, All Funds

Official Bank Signatories

Scheduled Board Meetings

Official Newspaper

Purchasing Agent

Designated Educational Official to receive court notification regarding a student’s sentence/adjudication in
certain criminal cases and juvenile delinquency proceedings

Integrated Pest Management Coordinator

Energy Manager of the District

ogaprwNE

© N

Authorizations
1. To Certify Payrolls — Freasurer-or-Deputy-Treasurer-*Business Official or Superintendent*
2. To Authorize attendance at conferences, conventions, workshops — Superintendent
3. To fund Petty Cash Funds
> Business Office - $100
> District Office - $100
4. To sign District Checks — Treasurer or Deputy Treasurer
5. To authorize Budget Transfers on Chief School Officer’s approval within limits prescribed by
Commissioner’s Regulation Section 170.2 and Board guidelines
6. To authorize Superintendent or Designee to apply for Grants in Aid (State and Federal)
7. To authorize Official Undertakings (Bonds):

> District Treasurer/Deputy District Treasurer - $1,000,000
> District Tax Collector/Deputy District Tax Collector - $1,000,000
> All persons and positions required by law or regulation to be bonded - $100,000

8. To Re-adopt all Policies and Codes of Ethics in effect during the previous year
9. To Establish Mileage Reimbursement Rate — At the Federal IRS reimbursement rate
10. To approve the Bus Use Rate

McKinney-Vento Homeless Education Assistance Act,

Section 722, as reauthorized by the No Child Left Behind Act of 2001
Education Law Sections 305 (31), 409-h, 1709 and 2503

29 Code of Federal Regulations (CFR) 1910.1450

BOE Adopted 8/21/12
Revised and BOE approved 2/3/15
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POLICY

By-Laws

SUBJECT: DUTIES OF THE DISTRICT CLERK

The Clerk of the Board will be appointed by the Board at its Annual Organizational Meeting and will serve for a
period of one (1) year. The Clerk's duties include the following:

a. Attends all meetings of the Board and keeps a record of its proceedings and record, by name, those
in attendance;

b. Prepares minutes of the meetings of the Board, obtain their approval by the Board at the next
meeting and forwards copies of the minutes to each member of the Board of Education not later
than ten (10) days after each meeting;

c. The minutes shall constitute the official record of proceedings of the Board of Education and shall
be open to public inspection at all reasonable times;

d. Sends notices of special meetings to members of the Board; contacts and communicates with
members as required;

e. Sees that the proper legal notices and announcements are published on all specifications and items
out on bid, in accordance with state law;

f. Maintains an up-to-date record of Board policies and by-laws;

g. Delivers to, and collects from, the President (or Vice-President) such papers for signature as may
be necessary;

h. Distributes notices to the public announcing availability of copies of the budget to be presented at
the annual District meeting in compliance with the requirements of the State Education Law;

i. Administers oaths of office, as required by Section 10, Public Officer's Law;
j. Gives written notice of appointment to persons appointed as inspectors of election;

k. Calls all meetings to order in the absence of the President and Vice-President;
1) Assumes other duties customary to the office.

The above duties of the District Clerk are not intended to be complete, but should serve as a comprehensive
guide in undertaking the duties of this office. The District Clerk shall perform such other duties as may be
assigned from time to time by the Board.

BOE Adopted 10/7/08

Education Law Section 2121
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By-Laws

SUBJECT:

DUTIES OF THE SCHOOL DISTRICT TREASURER

The Treasurer is appointed by the Board of Education at the Annual Organizational Meeting and will be
covered by a blanket bond. In addition to the routine duties of accounting, filing, posting and preparing reports
and statements concerning District finances, the District Treasurer shall perform other specific tasks as follows:

a)

b)

c)

d)

f)

)

Acts as custodian of all moneys belonging to the School District and lawfully deposits these moneys
in the depositories designated by the Board,;

Pays all authorized obligations of the District as directed, including payments of bond principal and
interest;

Maintains proper records and files of all eheeks *approved payments*; and-approved-paymentof bills

Makes all such entries and posts to all such financial ledgers, records and reports, including bond
and note registers, as may be properly required to afford the District an acceptable and
comprehensive financial accounting of the use of its moneys and financial transactions;

Signs*Authorizes* all checks drawn on District fund accounts provided that the District's Claims
Auditor has attested to the authority to issue the check based upon proper evidence of a charge
against the District's funds;

Safeguards either his/her electronic signature and/or the check-signing machine and signature plate,
personally overseeing all preparation of checks;

Assumes other duties customary to the office.

Education Law Sections 2122, 2130 and 2523
Local Finance Law Sections 163 and 165

8 NYCRR Sections 170.2(g), 170.2(o) and 170.2(p)
9 NYCRR Section 540.4

BOE Adopted 2/4/14
Revised and BOE Approved 2/3/15



2015 1333

POLICY

By-Laws

SUBJECT: DUTIES OF THE TAX COLLECTOR

The Tax Collector is appointed annually by the Board of Education and shall be covered by a bond. It shall be
the responsibility of the District Tax Collector to perform the following duties:

a. Prepares and mails tax notices;

b. Collects taxes in the amount of the warrant, upon the issuance of the tax warrant by the Board of
Education and penalty fees in accordance with the terms of such warrant;

c. Deposits all money collected by virtue of any tax list and warrant issued,;

d. Submits a report, certified by him/her to the Board of Education, showing the amount of taxes and
fees collected along with the listing of unpaid taxes, containing a description of the real property
upon which such taxes remain unpaid. The combination of taxes collected and uncollected shall
equal the amount of the warrant;

e. Turns over to the County Treasurer, prior to November 15™, a list of unpaid taxes;

f. Carries out such other duties of the position as prescribed in the Real Property Tax Law.

Education Law Sections 2126 and 2130
Real Property Tax Law Sections 922, 924, 1322, 1330 and 1338

BOE Adopted 10/21/08



2015 1334

POLICY

By-Laws

SUBJECT: DUTIES OF THE EXTERNAL (INDEPENDENT) AUDITOR

The Board by law shall obtain an annual audit of its records by an independent certified public accountant
or an independent public accountant. The audit shall also include all extra classroom activity funds. The
independent accountant shall present the report of the annual audit to the Board and provide a copy of the audit
to each Board member. The Board shall adopt a resolution accepting the audit report and file a copy of the
resolution with the Commissioner. The District will also file the audit report with the Commissioner for a specific
school year by October 15" of the following school year. In addition to the annual audit, the District shall be
subject to State audits conducted by the State Comptroller.

In addition, the independence and objectivity of the auditor may be enhanced when the Board of Education
and Audit Committee perform an oversight role with respect to the hiring and performance of the auditor, as
required by law. The Independent Auditor reports directly to the Board of Education and is required to meet with
the Audit and Finance Committee.

Request for Proposal Process

In accordance with law, no audit engagement shall be for a term longer than five (5) consecutive years.
The District may, however, permit an independent auditor engaged under an existing contract for such services
to submit a proposal for such services in response to a request for competitive proposals or be awarded a
contract to provide such services under a request for proposal process.

Duties and Responsibilities

The independent auditor must conduct the audit in accordance with Generally Accepted Government
Auditing Standards (GAGAS) issued by the Comptroller General of the United States. Standards of GAGAS are
organized as general, fieldwork, and reporting.

Below are some important considerations the District shall expect of the auditor in preparing the audit;
however, they should not be considered all-inclusive or a substitute for the auditor's professional judgment.

a) Independence: The auditor must document that he/she is independent of the District and free of personal
and external impairments. The auditor must establish an internal quality control system to identify any
personal and external impairment and assure compliance with GAGAS independence requirements.

b) Internal Quality Control System: The auditor must document that his/her internal quality control processes
adequately demonstrate compliance with government auditing standards. He/she must establish an
organizational structure, policies and procedures to provide reasonable assurance of complying with
applicable standards governing audits.

(Continued)



2015 1334

POLICY

By-Laws

SUBJECT: DUTIES OF THE EXTERNAL (INDEPENDENT) AUDITOR (Cont'd.)

c)

d)

e)

f)

Internal Controls: The auditor must obtain a sufficient understanding of the District's internal controls and
document such understanding covering the five interrelated components: the control environment, risk
assessment, control activities, information and communication, and monitoring.

Planning and Supervision: The auditor's work is to be properly planned and supervised and consider
materiality in order to provide reasonable assurance of detecting misstatements resulting from direct and
material illegal acts and material irregularities to financial statements. The auditor should also be aware of
the possibility that indirect illegal acts may have occurred.

Audit documentation: In order to meet the GAGAS requirements, the audit documentation should provide
a clear understanding of its purpose, the source, and the conclusions the auditor reached. It should be
organized to provide a clear link to the findings, conclusions, and recommendations contained in the audit
report.

Reporting on Internal Controls and Compliance: The auditor must report on and present the results of
his/her testing of the District's compliance with laws and regulations and its internal controls over financial
reports in light of irregularities, illegal acts, other material noncompliance, significant deficiencies, and
material weaknesses in internal controls.

Generally Accepted Government Auditing Standards (GAGAS) Sections 3.50-3.54, 4.03, 4.19-4.24, and
5.07-5.20

Education Law Sections 1709(20-a), and 2116-a

General Municipal Law Sections 33 and 104-b

8 New York Code of Rules and Regulations (NYCRR) Sections 170.2, 170.3 and 170.12

BOE Adopted 9/20/11



POLICY

2015 1335

By-Laws

SUBJECT: APPOINTMENT AND DUTIES OF THE CLAIMS AUDITOR

The Board shall appoint a claims auditor who shall hold the position subject to the pleasure of the Board. No
person shall be eligible for appointment to the office of claims auditor who shall be:

o o T oW

A member of the Board;

The Clerk or Treasurer of the Board;

The official of the District responsible for business management;

Clerical personnel directly involved in accounting and purchasing functions.

Valid claims against the District shall be paid by the Treasurer only upon the approval of the claims auditor.
The claims auditor shall:

a.

b))

s @

Examine all claim forms with respect to the avaiability-offunds-within-the-appropriatecodes

*legality of appropriate use of district funds?*;

Ensure the claims packet includes an original invoice that clearly describes the
goods/services purchased;

Ensure the claim packet includes a receiving copy of the purchase order that is signed and
dated, indicating that the materials or services were received;

Substantiate receipts or other revenues or expenditures;

Ensure that confirming purchase orders are not being done after the purchase;
Ensure the proposed payment is for a valid and legal purpose;

Ensure that no unauthorized taxes were paid;

Ensure that the District has complied with its procurement policy and competitive bidding
requirements;

Provide a monthly report to the Board of Education attached to each warrant;

Meet such other requirements as maybe established by the regulations of the Commissioner
of Education and/or the Comptroller of the State of New York and/or District policies.

Education Law Section 1709(20-a)

BOE Adopted 12/13/11
Revised and BOE approved 2/3/15



2015 1336

POLICY

By-Laws

SUBJECT: DUTIES OF THE CENTRAL TREASURER OF THE STUDENT ACTIVITIES ACCOUNT

The Central Treasurer of the Student Activities Account is appointed by the Board of Education and is responsible
for the supervision of the student activities funds.

The Central Treasurer of the Student Activities Account’s duties includes the following:

Countersigns all checks disbursing funds from the Student Activities Account;

b. Provides general supervision to ensure that all receipts are deposited and that disbursements are
made by check only;

Maintains records of all receipts and expenditures;
d. Submits records and reports to the Board as required,;
e. Assumes other duties customary to the position.

8 New York Code of Rules and Regulations (NYCRR) Part 172

BOE Adopted 10/7/08



2015 1337

POLICY

By-Laws

SUBJECT: DUTIES OF THE SCHOOL ATTORNEY

The Board of Education shall employ a School Attorney who shall be responsible to the Board of Education for
guidance on all affairs which are of a legal nature, including, but not limited to:

a. Negotiation of all legal charges and processes for each bond issue and construction and/or
reconstruction of new buildings;

b. Legal counsel on matters referred to him/her by the Superintendent or his/her designee to
determine legality of procedure;

c. Matters related to "due process" hearings or procedures.

The School Attorney shall provide legal counsel at District expense to any member of the Board of Education
or School District officers or employees who are sued in situations relating to and arising out of the
performance of their office or employment.

BOE Adopted 10/7/08



2015 1338

POLICY

By-Laws

SUBJECT: DUTIES OF THE SCHOOL PHYSICIAN
The School Physician shall be appointed annually by the Board of Education. The duties of the School
Physician shall include, but are not limited to, the following:
a. Performs professional medical services in the examination and care of school children;
b. Supervises routine examinations by the school nurse practitioner of those school children who
are not examined by their own private physician to detect the presence of contagious diseases
and physical defects;

c. Serves as an on call member on the Committee on Special Education;

d. Reports to the Superintendent on school health services and on the condition of school
buildings in regard to health and safety;

e. Coordinates scheduling for physical examinations to all students participating in interscholastic
athletics;

f. Develops the program of health service in accordance with policies approved by the Board and
as directed by the Superintendent of Schools;

g. Conducts physical exams for all bus drivers and substitutes annually (prior to employment);

h. Conducts a medical evaluation on any employee at the request of the Board of Education.

Education Law Sections 902 and 913

BOE Adopted 10/21/08



2015 1340

POLICY

By-Laws

SUBJECT: PRINCIPLES FOR SCHOOL BOARD MEMBERS
A School Board member, operating under the highest ethical standards, should:
a. Assure the opportunity for high-quality education for every student;
b. Observe state and federal laws and regulations pertaining to education;
c. Accept office as a Board member as a means of unselfish service;
d. Take official actions only in public sessions, unless otherwise authorized by law;
e. Represent the entire community without fear or favor;
f.  Remember at all times the Board member is one of an educational team;
g. Maintain confidentiality of privileged information;
h. Recognize that the strength of a School Board is as a board, not as individuals;

i. Delegate authority to the Superintendent as the Board's Chief Executive Officer and confine
Board action to policy making, planning, and appraisal;

j.  Employ only competent, trained personnel;
k. Preserve the obligation of having controversial issues presented fairly and without bias;

i.  Instill respect toward our Country and to each other.

New York State School Boards Association Annual Meeting

NOTE: Refer also to Policy #6110 -- Code of Ethics For All District Personnel.

BOE Adopted 10/7/08



2015 1410

POLICY

By-Laws

SUBJECT: POLICY ADOPTION, REVIEW, AND SUSPENSION

The Board of Education should adopt clearly defined written policies based on a thorough understanding of the
educational process. In formulating policies, the Board should consult those individuals or groups to be
affected by the policies, and, since changing conditions bring changing needs, should periodically review
policies. The Board should recognize that while it is a policy-making body, the execution of policy is properly
delegated to employed professional administrators.

The formal adoption requires a 2/3 vote of the full Board. All policies adopted shall be recorded in the minutes
of the Board of Education. Only those written statements so adopted and so recorded shall be regarded as
official Board policy.

The Board of Education can determine the effectiveness of the policies only by evaluating how the policies
have been executed by the school staff and by weighing the results. The Board must therefore rely upon the
reports of members of the staff and members of the community to determine the effectiveness of policies within
the community.

It is the intention of the Board of Education that its policies be of sufficient breadth to serve as administrative
guides in all cases. However, should the Board determine that any policy is unfair or is not in the best interests
of the educational program it may temporarily suspend same by a 2/3 vote of the full Board. The policy shall
then be carefully studied in relation to the situation which led to its suspension to determine whether it should
be revised.

The format to be used by the Board of Education when changes or additions to written policy are to be made
shall be the following:

a. When at all possible, a written statement of proposed policy change should be distributed to the
Board of Education members before the Board of Education meeting that said change is first
discussed. Proposals for new policies or for changes in existing policies may be initiated by any
Board member, by any patron of the School District, or by any employee of the Board.

b. Changes in policy shall be discussed at two consecutive Board meetings. At the first meeting, the
Board will discuss the policy and apparent ramifications of the change. No motion should be
introduced at the first meeting for approval of the policy change since during the latter meeting,
motions and voting on the policy change would be entertained.

The purpose of the above procedure is to enable the Board of Education sufficient time to evaluate changes or
additions to the written policy so that hurried decisions are not made on previous written policies.

BOE Adopted 10/7/08

Education Law Sections 1604(9) and 1709(1) and (2)



2015 1411

POLICY

By-Laws

SUBJECT: POLICY DISSEMINATION

The Superintendent shall establish and maintain an orderly plan for preserving and making accessible those
policies adopted by the Board and the administrative rules developed to put them into effect.

Policies and administrative rules shall be accessible to all employees of the school system, all members of the
Board, and interested persons in the community.

BOE Adopted 10/7/08



2020 1412

POLICY

By-Laws

SUBJECT: POLICY AND REGULATIONS MANUAL REVIEW

It is essential for the operation of the School District that the Board of Education review School Board policies
and regulations on a regular basis. This provides an opportunity for the Board to address new concerns as
well as identify those policies and regulations which may no longer be relevant.

The School Board will review policies and regulations in accordance with the following schedule:

During the 2019-2020 school year - Sections 1000 through 4000 of the Policy and Regulations Manual.
This includes “By Laws,” “Internal Operations,” “Community Relations,” and “Administration.”

During the 2020-2021 school year — Section 5000 “Non-Instructional/Business Operations.”
During the 2021-2022 school year — Section 6000 “Personnel.”

During the 2022-2023 school year — Section 7000 “Students.”

During the 2023-2024 school year — Section 8000 “Instruction.”

During the 2024-2025 school year, the Board will adopt a new schedule for Board Policy and
Regulations Manual reviews.

There are also a number of policies that need to be reviewed on an annual basis. These policies and
regulations are identified in the Policy and Regulations Manual Index. They will be reviewed at the
Organizational Meeting.

Throughout the course of any given school year, there will be a nheed to adopt new policies. New policies will
be recommended to the Board as needed and after review by the Policy Committee.

Adopted 1/7/20



2015 1420

POLICY

By-Laws

SUBJECT: EXECUTION OF POLICY: ADMINISTRATIVE REGULATIONS

The Board shall delegate to the Superintendent the function of specifying required actions and designing the
detailed arrangements under which the schools will be operated. These rules and these detailed arrangements
shall constitute the administrative regulations governing the schools. They must in every respect be consistent
with the policies adopted by the Board and shall be reviewed periodically by the Superintendent to determine
their effectiveness in carrying out policies. The Board shall be kept informed periodically of changes in
administrative regulations.

Administration in Absence of Policy

In those instances where action must be taken within the school system and where the Board of Education has
provided no guides for administrative action, the Superintendent shall have the power to act, but his/her
decisions shall be subject to review by action of the Board of Education at its regular meeting. It shall be the
duty of the Superintendent to inform the Board promptly of any such actions on his/her part and of the need for

policy.

The Board of Education shall retain the prerogative to review any and all administrative rules and may suggest
or direct that certain rules be added, modified, or deleted.

BOE Adopted 10/7/08



2015 1500

POLICY

By-Laws

SUBJECT: BOARD MEETING INFORMATION

General Information

The Organizational Meeting date is set by the Board during the first part of July. At that time: 1) the days of the
Regular and Special monthly meetings are established; 2) the officers are elected; 3) and appointments to
many District positions are made (i.e.: School Attorney, official newspaper, Clerk, Treasurer, Bank, etc.).

Meeting Dates
The Board has determined the following:
1) Regular monthly meetings will be held on the third Tuesday of each month

2) A Special Board meeting will be held on the first Tuesday of each month.

3) Building principals are to attend the Special Board meetings and Regular monthly meetings upon
request.

Meeting Time: Official starting time has been set at 6:30 p.m.

Meeting Place: All Regular Board meetings will be held in the Middle *High* School Library. Special Board
meetings may be held at other locations.

Responsibilities of building personnel where meeting is held:
1) Seating arrangement for Board members:
NOTE: Although some modifications may be acceptable, the basic "U" shape is a determination of the
Board.

2) Seating for the Audience:
Provide about 30 chairs for spectators in front of the "U.”

supplies-from-the-Cafeteria-Manager—*Refreshments will be available from the Cafeteria.*

4) Building Supervision:
As with any other public meeting, a custodian must be on duty during a Board meeting. If the meeting
lasts past 10:30 p.m., the building principal should obtain permission from the Superintendent before
the custodian is allowed to go home for the evening.

5) Questions:
If you have a question of concern, contact the Superintendent.

BOE revised and approved 2/3/15



2015 1510

POLICY

By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND PARLIAMENTARY
PROCEDURE)

All Board of Education meetings must be open to the public except those portions of the meetings which
gualify as executive sessions. In accordance with Section 102 of the Open Meetings Law, a "meeting" is defined
as an official convening of a public body for the purpose of conducting public business, including the use of
videoconferencing for attendance and participation by the members of the public body. A "public body" is defined
as an entity of two (2) or more persons which requires a quorum to conduct public business, including committees
and subcommittees. Reasonable efforts shall be made to ensure that all meetings are held in an appropriate
facility which can adequately accommodate any and all members of the public who wish to attend.

Whenever such a meeting is to take place, there must be at least seventy-two (72) hours advance notice
in accordance with the provisions of the Open Meetings Law. Notice of other meetings shall be given as soon
as is practicable in accordance with law. When the District has the ability to do so, notice of the time and place
of a meeting shall be conspicuously posted on the District's internet Web site.

District records subject to release under FOIL, as well as any proposed rule, regulation, policy or
amendment, that are on the Board agenda and scheduled to be discussed at a Board meeting, shall be made
available upon request, to the extent practicable, prior to the meeting. Copies of such records may be made
available for a reasonable fee. If the District maintains a regularly updated Web site and utilizes a high speed
internet connection, such records may be posted on the Web site to the extent practicable, prior to the meeting.
The District may, but it is not required to expend additional funds to provide such records.

If videoconferencing or online technology is used to conduct a meeting, the public notice for the meeting
shall inform the public that videoconferencing will be used, identify all the locations for the meeting, and state
that the public has the right to attend the meeting at any of the locations. Voting may be done through
videoconferencing, provided that members can be both seen and heard voting and participating from remote
locations.

Regular meetings of the Board of Education of the Fabius-Pompey Central School District shall take place
on the day and time designated by the Board at the Annual Organizational Meeting, except as modified at
subsequent meetings of the Board.

It is the responsibility of the Superintendent to prepare the agenda and review it with the Board President
for each meeting of the Board. The agenda for each meeting shall be prepared during the week prior to the
meeting. The agenda shall be distributed to Board members no later than the Friday before such regular meeting.
Whenever the President or other members of the Board wish to bring a matter to the attention of the Board, such
request should be made to the Superintendent *or Board President* so that the same can be placed on the
agenda. Whenever individuals or groups wish to bring a matter to the attention of the Board, such request shall
be addressed in writing to the Superintendent. The Superintendent shall present such matter to the Board.

The District Clerk shall notify the members of the Board of Education in advance of each regular meeting.
Such notice, in writing, shall include an agenda and the time of the meeting.

In the event that a meeting date falls on a legal holiday, interferes with other area meetings, or there is an
inability to attend the meeting by Board members to the extent that a quorum would not be present, the Board
shall select a date for a postponed meeting at the previous regular meeting, and shall direct the Clerk to notify
all members. (Continued)



2015 1510

POLICY

By-Laws

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND PARLIAMENTARY
PROCEDURE) (Cont'd.)

Any meeting of the Board may be adjourned to a given future date and hour if voted by a majority of the
Board present.

The Superintendent and members of his/her staff at the Superintendent's discretion shall attend all
meetings of the Board. The Superintendent shall attend all executive session meetings of the Board except those
that concern his/her evaluation, employment status, and salary determination. The Board may request the
attendance of such additional persons as it desires.

Recording of Meetings

The Board recognizes that advances in technology allow public meetings to be photographed, broadcast,
webcast and/or otherwise recorded, by means of audio or video, in a non-disruptive manner and supports the
use of such technology to facilitate the open communication of public business. To that end, the Board may
adopt rules addressing the location of the equipment and/or personnel used to photograph, broadcast, webcast
and/or record such meetings to assure that its proceedings are conducted in an orderly manner. Such rules shall
be conspicuously posted during meetings and written copies provided, upon request, to meeting attendees.

Public Expression at Meetings
Public expression at such meetings shall be encouraged and a specific portion of the agenda shall provide
for this privilege of the floor. At its discretion, the Board may invite visitors to its meetings to participate in the

Board's discussion of matters on the agenda.

The Board of Education reserves the right to enter into executive session as specified in Policy #1540 --
Executive Sessions.

Quorum

The quorum for any meeting of the Board shall be four (4) members. No formal action shall be taken at any
meeting at which a quorum is not present. When only a quorum exists, the Board shall act by unanimous vote
unless otherwise required by the laws of the State of New York.

Use of Parliamentary Procedure

The business of the Board of Education shall be conducted in accordance with the authoritative principles
of parliamentary procedure as found in the latest edition of Robert's Rules of Order.

Education Law Sections 1708 and 2504
General Construction Law Section 41
Public Officers Law Article 7, Section 103(d), 104 and 107

BOE Approved 6/5/12



2015 1511

POLICY

By-Laws

SUBJECT: AGENDA FORMAT

For regular Board meetings, the following format is used:
a) Call to Order, Attendance by the Clerk, Pledge of Allegiance
b) Comments from the Public

C) Approval of Agenda

d) Committee on Special Education
e) Superintendent’s Reports and Recommendations
f) Business Administrator’s Report

o)) Board President’s Report

h) Comments from the Public
i) Consent Agenda
)] Adjournment

For special and emergency meetings, the regular meeting agenda format shown above may be shortened and/or
adapted to fit the purpose of the meeting.

BOE Adopted 10/7/08



2015 1511A

POLICY

By-Laws

SUBJECT: CONSENT AGENDA

The Consent Agenda would include all action items except those to be voted on separately as required by law.
At the option of the Board of Education, all items contained in the Consent Agenda may be acted upon by
single resolution.

BOE Adopted 10/7/08



2015 1512

POLICY

By-Laws

SUBJECT: PRESS COVERAGE OF BOARD MEETINGS

Board of Education meetings, except those portions of meetings during which the Board may meet in executive
session, are open to the news media. Such media are invited to publish or broadcast the proceedings of Board

meetings. However, news media are urged to check the obtained information for accuracy before broadcast or
printing.

The Superintendent shall prepare a summary of Board proceedings for the news media upon request by such
media.

BOE Adopted 10/7/08



2015 1513

POLICY

By-Laws

SUBJECT: BROADCASTING AND TAPE RECORDING OF BOARD MEETINGS

The Board of Education recognizes its responsibility to conduct business publicly and to bring school issues to
the attention of the community. Therefore, public meetings of the Board of Education may be tape recorded
and/or otherwise broadcast or televised by news media personnel and others, subject to the following
considerations:

a) The Board retains the right to direct that a contemporaneous tape recording be made of the public
meeting to ensure a reliable, accurate and complete account of the proceeding.

b) If any person in attendance requests that tape recording and/or other broadcasting or televising devices
be interrupted and/or discontinued for a portion of the meeting, it shall be the responsibility of the Board
President to render a decision on such request while not conflicting with the provisions of the Open
Meetings Law.

C) Tape recording and/or broadcasting or other televising devices must be unobtrusive in manner and
must not interfere with or distract from the deliberative process of the Board.

Education Law Section 1709(1)
Public Officers Law Article 7

Adopted by Board of Education 2/6/96

BOE Adopted 10/7/08



2015 1520

POLICY

By-Laws

SUBJECT: SPECIAL MEETING OF THE BOARD OF EDUCATION

Special meetings of the Board shall be held on call by any member of the Board. A Reasonable and good faith
effort shall be made by the Superintendent or the Board President, as the case may be, to give every member
of the Board twenty-four hours' notice of the time, place and purpose of the meeting. All special meetings shall
be held at a regular meeting place of the Board.

In an emergency, the twenty-four hour notice may be waived by unanimous consent of all Board members.
When this occurs, it is advisable for the members to sign waiver-of-notice forms.

Public notice of the time and place shall be given, to the extent practicable, to the news media and shall be
conspicuously posted in one or more designated public locations at a reasonable time prior to the meeting.

Education Law Section 1606
Public Officers Law, Section 104(2)

BOE Adopted 10/7/08



POLICY

2015 1530

By-Laws

SUBJECT: EXECUTIVE SESSIONS

Upon a majority vote of its total membership, taken in an open meeting pursuant to a motion identifying the
area or areas of the subject or subjects to be considered, the Board of Education may conduct an executive
session for discussion of the below enumerated purposes only, provided, however, that no action by formal
vote shall be taken except on a 3020-a probable cause finding. For all other purposes, the action by formal
vote shall be taken in open meeting and properly recorded in the minutes of the meeting.

a.

b.

Matters that will imperil the public safety if disclosed;
Any matter that may disclose the identity of a law enforcement agent or informer;

Information relating to current or future investigation or prosecution of a criminal offense that would
imperil effective law enforcement if disclosed;

Discussions regarding proposed, pending or current litigation;

Collective negotiations pursuant to Article 14 of the Civil Service Law;

Medical, financial, credit or employment history of any particular person or corporation, or matters
leading to the appointment, employment, promotion, demotion, discipline, suspension, dismissal or
removal of any particular person or corporation;

Preparation, grading or administration of examinations;

Proposed acquisition, sale or lease of real property or the proposed acquisition of securities, or sale or
exchange of securities, but only when publicity would substantially affect the value thereof.

Public Officers Law Article 7
Education Law Section 3020-a

BOE Adopted 10/7/08



2015 1540

POLICY

By-Laws

SUBJECT: ANNUAL DISTRICT MEETING AND ELECTION/BUDGET VOTE

Pursuant to law, the Annual District Meeting and Election/Budget Vote for the School District will be held on the
third Tuesday in May. At this time, the District's registered voters will elect members of the Board of Education
and will also vote on the District Budget for the upcoming school year. However, in the event that the third
Tuesday in May conflicts with a religious holiday, the School Board may petition the Commissioner of
Education to obtain permission to hold the Annual Meeting Election and Budget Vote on the second Tuesday
in May. Such request from the Board of Education must be certified and received by the Commissioner no
later than March 1%,

The District Clerk shall give notice of the time and place of holding the Annual Meeting and Election/Budget
Vote by publishing such notice four (4) times within seven (7) weeks preceding the meeting. The first
publication of the notice must be at least forty-five (45) days prior to the meeting. Such notice must appear in
two, if there are two, newspapers which have a general circulation within the District, or one newspaper, if
there is one newspaper with a general circulation within the District. The notice shall also contain such other
information as required by law.

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the Annual
Meeting and Election shall be available, on request, in each District school building during certain designated
hours on each day other than a Saturday, Sunday or holiday during the fourteen (14) days preceding such
Annual Meeting. The availability of this budget information shall be included in a legal notice of the Annual
Meeting; and such copies of the proposed budget will also be available to District residents at the time of the
Annual Meeting and Election.

Annual Meeting (Election and Budget Vote) -
Education Law Sections 1804(4); 1906(1); 2002(1); 2017(5) and (6); 2022(1); and 2601-a (2)
Notice - Education Law Sections 1608(2); 716(2); 2003(1); 2004(1); and 2601-a (2)

BOE Adopted 10/7/08



POLICY

2015 1541

By-Laws

SUBJECT: BUSINESS OF THE ANNUAL DISTRICT ELECTION

The Board of Education will appoint at a regular or special meeting prior to the Annual Election, a qualified
voter as chairperson.

The chairperson will call the meeting to order and proceed to the following order of business:

a.

b.

Designation of District Clerk as clerk of the election and assistant clerks;
Designation of tellers and/or inspectors of election as previously appointed by the Board;

Reading of notice of call of the election by the Clerk;

. Opening of the booths for voting;

Closing of the booths;

Receiving the report of the Clerk of the results of the elections;

. Adjournment.

Education Law Sections 1716 and 2025

BOE Adopted 10/7/08
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POLICY

By-Laws

SUBJECT: ANNUAL ORGANIZATIONAL MEETING: TIME

The Annual Organizational Meeting of the Board of Education shall be held on the first Tuesday in July of each
year, unless that day is a legal holiday, in which event the Meeting shall be held on the first Wednesday in July.

The Board may pass a resolution, however, to hold its Annual Organizational Meeting at any time during the first
fifteen (15) days of July.

Education Law Section 1707

BOE Adopted 10/7/08
Revised and BOE approved 2/3/15
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POLICY

By-Laws

SUBJECT: MINUTES

The minutes are a legal record of the activities of the School Board as a public corporation having the specified
legal purpose of maintaining public schools. The minutes of all meetings shall be kept by the Clerk or, in
his/her absence, by the Superintendent or his/her designee. The minutes shall be complete and accurate and
stored in a minutes file. However, minutes of executive sessions need not include any matter which is not
required to be made public by the Freedom of Information Law.

The minutes of each meeting of the Board of Education shall state:

a. The type of meeting;

b. The date, time of convening, and adjournment;

c. Board members present and absent;

d. Board members' arrival and departure time, if different from opening or adjournment times;

e. All action taken by the Board, with evidence of those voting in the affirmative and the negative, and
those abstaining. The usual voting method shall be by show of hands or voice at the option of the
President. The law requires that the vote of each Board member, on each matter acted upon, be
recorded in the minutes;

f.  The nature of events that transpire, in general terms of reference.

Communications and other documents that are too long and bulky to be included in the minutes shall be
referred to in the minutes and shall be filed in the District Office.
All Board minutes shall be signed by the Clerk of the Board when approved and stored in a locked room or

locked file cabinet. Unless otherwise provided by law, minutes shall be available to the public within two (2)
weeks following the date of a meeting; draft copies, so marked, are acceptable, subject to correction.

Public Officers Law Section 106

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: NEW SCHOOL BOARD MEMBER ORIENTATION
*The Board of Education President and Superintendent will conduct new school Board Member orientation.*

The following are programs a Board member should expect to come in contact with throughout his/her term of
office including:

Fabius-Pompey School District functions;
Activities our children are involved in;
Programs for adults such as A.P.T.S,;
Teacher Recoghnition Day;

Teacher Workshop days.

PooCTQ

Outside of our District, there are many functions that directly and indirectly affect education at Fabius-Pompey.
This list is but a few:

Onondaga-Madison County School Boards Association;

BOCES programs;

BOCES Board meetings;

School Board Institute;

CNYSSC Conferences;

NYS School Boards Association;

Seminar for New School Board Members (Albany).

All new Board of Education members are required to attend State-mandated Board of Education
training.

S@mPan oy

And-last-but-netleast; A Board member should attend the two (2) monthly meetings and expect to spend a
day in each of our schools at least once a year visiting with administrators, teachers, and students. School
Board Member Orientation: This is held after the first meeting of the new Board. The purpose will be to review
resource materials, procedures of management, and budget with Business Manager and building principals.

*The Board President will review the procedure of addressing questions and concerns from community
members.*

NOTE: Information packet of materials regarding Board responsibilities will be distributed to all candidates-wheo
submitapetition-for-Sehool Beard *new School Board Members;* including:

a) Proposed School Budget

b) Administrator/Teacher Handbook
c) Mission and Goals Statement

d) Access to Policy Manual

BOE Adopted 10/21/08
Revised and BOE Approved 2/3/15
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POLICY

Internal Operations

SUBJECT: BOARD MEMBER TRAINING
Training requirements for Board members in the first year of their first term as a Board member is two-fold.
Training on Financial Oversight, Accountability and Fiduciary Responsibilities

Currently, within the first year of election or appointment, each Board member must complete a minimum
of six (6) hours of training on the financial oversight, accountability and fiduciary responsibilities of a school board
member.

Re-elected Board members are not required to repeat this training. Additionally, re-training is not required
if the Board member has previously fulfilled this requirement as a first-term member of a component school
district.

Training on Powers, Functions and Duties of Board Members and Other Authorities

Beginning July 1, 2011 and thereafter, in addition to the above training, during the first year of a Board
member's first term, he/she shall be required to complete a training course acquainting them with the powers,
functions and duties of Boards of Education, as well as the powers and duties of other governing and
administrative authorities affecting public education.

Curricula and Compliance

Training on financial oversight, accountability and fiduciary responsibilities shall be approved by the
Commissioner of Education in consultation with the State Comptroller. General training shall be approved by the
Commissioner of Education. Providers shall be approved by the Commissioner. Curricula may be offered
together as a single course or separately.

Upon completing the required training, the Board member shall file with the District Clerk a certificate of
completion issued by the provider of the training. Actual and necessary expenses incurred by a Board member
in complying with these requirements are a lawful charge of the District.

*All Board Members are required to attend mandatory training, failure to complete such training can result
in removal from the Board.*

Education Law Section 2102-a
8 New York Code of Rules and Regulations (NYCRR) Section 170.12(a)

BOE Adopted 9/20/11
Revised and BOE approved 2/3/15
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POLICY

Internal Operations

SUBJECT: USE OF PARLIAMENTARY PROCEDURE
The business of the Board of Education shall be conducted in accordance with the following principles:
Internal Operations

a. Rules of the Board will have precedence;

b. Authoritative principles of parliamentary procedure as found in Robert's Rules of Order Newly
Revised* shall be followed.

* Robert, H.M., Evans, W.J., & Cleary, J.W. The Scott Foresman Robert's Rules of Order Newly Revised, lllinois:
Scott, Foresman and Company, 1991.

Commissioner’s Decision Numbers 8018 and 8873
General Construction Law Section 41

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: COMMITTEES OF THE BOARD

The Board and/or the President of the Board may at its discretion establish committees for the purpose of
undertaking a specific task in connection with Board activity. These committees, however, cannot make legal
decisions for the entire Board.

At the request of the Board, the President shall appoint temporary committees consisting of fewer than the full
membership for special purposes. These committees shall be discharged on the completion of their
assignment or they may be terminated at any time by a vote of the Board. The President of the Board shall be
an ex-officio member of such committees.

The Board of Education recognizes that it may be necessary from time to time to authorize advisory
committees for the purpose of enlisting opinions and counsel of the general public. Such committees shall be
appointed by the Board of Education.

Visitation Committees
The Board of Education shall appoint one or more committees, to visit every school or department at least
once annually, and report on their conditions at the next regular meeting of the Board.

Education Law Section 1708
Meetings of Committees of the Board of Education
All committees and/or sub-committees of the Board of Education must abide by the provisions of the Open
Meetings Law. Such committees must meet publicly, go into executive session only on a motion and only for
one of the permitted topics, give advance notice of meetings, make public minutes and otherwise comply with

all requirements of the Open Meetings Law.

The only exceptions to this policy are District Committee meetings called by the administration rather than the
Board of Education and meetings of the Committee on Special Education.

Public Officers Law Sections 102 and 104

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: MEMBERSHIP IN ASSOCIATIONS

The School District shall be a member of the New York State and the Onondaga County School Boards
Associations. Additionally, the Board may maintain membership and participate cooperatively in other
associations.

Education Law Section 1618
Comptroller's Opinion 81-255

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: ATTENDANCE BY BOARD MEMBERS AT CONFERENCES, CONVENTIONS
AND WORKSHOPS

The Board believes that continuing in-service training and development are important for its members. The
Board, therefore, encourages the participation of all members at appropriate school board conferences,
workshops and conventions. However, in order to control both the investment of time and funds necessary to
implement this policy, the Board establishes the following principles:

a. A calendar of school Board conferences, conventions and workshops shall be maintained by the
Board Clerk. The Board will periodically decide which meetings appear to be most promising in terms
of producing direct and indirect benefits to the School District. At least annually, the Board will identify
those new ideas or procedures and/or cost benefits that can be ascribed to participation at such
meetings.

b. Funds for participation at such meetings will be budgeted for on an annual basis. When funds are
limited, the Board will designate which of its members would be the most appropriate to participate at
a given meeting.

c. Reimbursement to Board members for their travel expenses will be in accordance with the regulations
established by the Board for travel reimbursements.

d. When a conference, convention or workshop is not attended by the full Board, those who do

participate will be requested to share information, recommendations, and materials acquired at the
meeting.

General Municipal Law Section 77-b
Education Law Section 2118

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: COMPENSATION AND EXPENSES

No member of the Board may receive any compensation for his/her services unless he/she shall also serve as
Clerk of the Board and be paid as Clerk. All members of the Board of Education may be reimbursed for actual
expenses incurred in representing the District. All bills or claims for reimbursement must be itemized in
reasonable detail.

Education Law Sections 2118
General Municipal Law Section 77-b

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: BOARD SELF-EVALUATION

The Board shall review the effectiveness of its internal operations at least once annually and will formulate a
plan for improving its performance.

The Superintendent and others who work regularly with the Board may be asked to participate in this review
and to suggest ways by which the Board can improve its functioning as a legislative body.

BOE Adopted 10/7/08
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POLICY

Internal Operations

SUBJECT: BOARD-SUPERINTENDENT RELATIONSHIP

It is agreed by authorities in the field of education that the legislation of policies is the most important function
of a School Board, and that the execution of the policies should then be the function of the Superintendent.
Delegation by the Board of its executive powers provides freedom for the Superintendent to manage the
schools within established policies. The Superintendent should then be held responsible by the Board for
results.

New York State Law provides that the Superintendent shall have charge and control of the public schools of
the District subject to the orders, rules and regulations of the Board.

BOE Adopted 10/7/08
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2015 3110

POLICY

Community Relations

SUBJECT: SCHOOL SPONSORED MEDIA

The principal of each building is responsible for the preparation of news releases concerning the activities
within that building, and for reviewing them with the Superintendent. Copies of all final news releases will be
sent to the Superintendent's Office.

In addition, a monthly newsletter may be prepared and mailed to each resident of the School District. Included
in the newsletter will be information regarding school activities, a monthly calendar and other items of interest
to the community. The Board accepts the funding obligation for the necessary staff and production costs.

As the official spokesperson, the Superintendent or his/her designee shall issue all news releases concerning

the District. All statements of the Board will be released through the Office of the Superintendent and/or the
Clerk of the Board of Education.

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: SCHOOL NEWSLETTER

The basic communication between the Fabius-Pompey Central School and the residents of the School District
is the school newsletter. The editor-in-chief is the Superintendent. The newsletter shall reflect official opinion
on school and school-related matters. It shall not carry unofficial opinion on any matter relating to Board or
administrative action. News of various departments of the school and news of student activities and teams may
be carried. News of local non-school organizations may be included. Not to be carried is any notice or
advertisement designed to aid a profit-making business, since the newsletter is not intended to compete with
any newspaper carrying such advertisements and notices, and since it is tax-supported.

The newsletter shall be published on a schedule set up by the editor-in chief and is to be delivered in a manner

to be determined by him/her. Sufficient funds to publish the determined number of issues annually will be
included in the administrative budget of the general fund.

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: RELATIONS WITH THE MUNICIPAL GOVERNMENTS

It is the policy of the Board to establish and maintain a positive working relationship with the governing bodies
of the municipality. The Board shall also cooperate with municipal, county and state agencies whose work
affects the welfare of the children of the District, including the County Social Service Department, the
Onondaga County Health Department, the Recreation Department, the Public Library, and all community
emergency service agencies.

BOE Adopted 11/18/08
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POLICY

Community Relations

SUBJECT: SENIOR CITIZENS

The Board of Education will consider school related programs for the elderly in accordance with Education Law
and/or regulations of the Commissioner of Education. Such programs include special use of school buses,
school lunches and partial tax exemptions.

Education Law Sections 1502, 1709(28)
Real Property Tax Law Section 467

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: FLAG DISPLAY

In keeping with State Education Law and Executive Law, the Board of Education accepts its duty to display the
United States flag upon or near each public school building during school hours, weather permitting, and such
other times as the statutes may require or the Board may direct.

When ordered by the President, Governor, or local official, to commemorate a tragic event or the death of an
outstanding individual, the flag shall be flown at half-staff. The Superintendent's approval shall be required for
the flag to be flown at half-staff upon any other occasion. Regulations for seeking such approval shall be
established in the Administrative Manual of the District.

Education Law Sections 418 and 419
Executive Law Section 403

BOE Adopted 11/4/08
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Community Relations

SUBJECT: FLAG DISPLAY

1.

6.

The flag will be displayed during school hours upon or near every school building within the District during
days that school is in session.

The flag will be displayed in assembly rooms and in all rooms used for instruction. The Pledge of
Allegiance shall be recited daily during the homeroom period. The flag will be displayed in the room
where the meetings of the Board of Education are conducted.

The flag should not be displayed on days when weather is inclement.

The flag may be displayed at night and appropriately lighted upon special occasions when it is desired to
produce a patriotic effect, when so authorized by the Board or by the Superintendent as its designee to
authorize such display.

The flag will be flown at full-staff at all times except, it may be flown at half-staff to commemorate the
death of a:

Personage of national standing as designated by the President or Governor;

Present or former Board member;

Present or former employee of the District;

Student of the District;

Period of half-staff shall be from the day of death to the day of interment;

-~ 0 o0 T ®

Or at the discretion of the Superintendent of Schools.

The flag will not be flown at half-staff in response to a petition from students, faculty, or other employees
of the District, or petition from a member or members of the community, who have as their intent an
expression of sympathy, support, dissent, or opposition to a cause which is political, social, or economic.



PROCEDURE

2015 3140P

Community Relations

SUBJECT: FLAG DISPLAY

Responsibility

Student/Faculty/District
Employee

Superintendent

Custodial /Maintenance
Provider

Action

1. Submits a request to display flag at half-staff with
rationale to the Superintendent through the
immediate supervisor or principal.

2. a. Approves or denies the request. In case of
denial, provides a rationale for same.
b. Informs the Board of Education, of the action.
c. If request is approved, notifies the custodial
/maintenance provider.

3. Ensures that flag is flown at half-staff for the
duration as specified in request



P O L I CY 2015 3150

Community Relations

SUBJECT: COMMUNITY INVOLVEMENT

The Board of Education may, when it deems it appropriate, appoint a lay advisory committee to serve at the
Board's discretion as a general study group to concern itself with the basic areas of system-wide policy which
will be assigned to the committee for study.

The number of members to serve on the committee shall be determined by the Board. The members shall be
persons representative of the School District as a whole, and persons who have demonstrated an interest in
and a concern for public education in the community. Members shall serve at the pleasure of the Board.
When such a committee is established it shall:

a. Meet periodically to consider policy areas in need of clarification, revision or expansion as
assigned by the Board of Education.

b. Select its own chairperson or vice-chairperson.
c. Call up various interested groups and individuals for advice and information as needed.

d. Have a member of the Board of Education and a member of the administrative staff to serve as
secretary to the committee.

BOE Adopted 11/4/08
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Community Relations

SUBJECT: PUBLIC OPINION

It is the policy of the Board of Education to make wide use of public opinion and to keep aware of the
consensus. The administrators of the school are expected to keep in touch with spokespersons for parents'
and other citizen groups, as well as those of the Student Council, the faculty, and non-instructional employees.
In this way, both Board and administration can work more closely within the framework of public opinion.

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: SCHOOL VOLUNTEERS

The Board recognizes the need to develop a school volunteer program to support District instructional
programs and extracurricular activities. The purpose of the volunteer program will be to:

a. Assist employees in providing more individualization and enrichment of instruction;

b. Build an understanding of school programs among interested citizens, thus stimulating widespread
involvement in a total educational process;

c. Strengthen school/community relations through positive participation.
d. Volunteers are persons who are willing to donate their time and energies to assist principals, teachers,
and other school personnel implementing various phases of school programs. Volunteers shall serve in

that capacity without compensation or employee benefits except for Workers’ Compensation and
liability protection under the District's insurance program.

All persons performing volunteer services shall be screened and interviewed by one or more members of the
regular school staff.

The Board of Education directs the Superintendent/designee to develop regulations to implement this policy
and to periodically inform the Board of the progress of the school volunteer program.

BOE Adopted 11/4/08
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Community Relations

SUBJECT: SCHOOL VOLUNTEERS

1)

2)

3)

4)

5)

6)

7)

8)

9)

Volunteers are asked to support the District's instructional programs and extracurricular
activities.

A school volunteer is defined as a hon-paid person who works on an occasional or regular
basis at school sites or other educational facilities. Volunteers may include parents, senior
citizens, students, and other member of the community.

The need for volunteer services will be determined by the principal in cooperation with the
faculty. Final decision concerning selection, placement, and replacement is made by the
principal subject to Board approval.

Orientation and in-service training will be provided by appropriate area personnel.

Volunteers will work under immediate supervision and direction and shall carry out only those
duties assigned which have been approved by the building principal/designee.

Volunteers are expected to comply with all rules and regulations set forth by the District.

The principal and faculty shall evaluate the volunteer program, providing an opportunity for
volunteers to submit suggestions and to evaluate their rules in the program.

An accurate and current list of active volunteers shall be maintained by the District Office.

Volunteers who have proven unsatisfactory will be asked by the Superintendent/designee to
discontinued services.



2015 3170

POLICY

Community Relations

SUBJECT: RELATIONS WITH EDUCATION RESEARCH CENTERS/USE OF QUESTIONNAIRES AND
INTERVIEWS

It is the policy of the District to cooperate as far as possible with the colleges, universities, and other

agencies in promoting potentially beneficial research. In order to facilitate requests to make guestionnaire
and interview studies in our school, criteria for such studies have been established.

Decisions in connection with research involving students, teachers or other employees are made by the
Superintendent and are based on guidelines as developed by administration.

BOE Adopted 11/18/08



2015 3210

POLICY

Community Relations

SUBJECT: VISITORS TO SCHOOL BUILDINGS

Persons visiting the schools are to go directly to the office of the building where they are to secure the
permission of the building principal and sign the visitors' register.

Before a child may be taken from the building by any non-school person, the visitor must be recognized by the
principal or his/her representative as one having legal right to take the child. The visitor will wait in the office for
the child to come from the classroom. No visitor is to go to the classroom unaccompanied by an appropriate
school official for the purpose of getting a child.

When individual Board members visit the schools, they must abide by the regulations and procedures
developed by the administration regarding school visits.

Penal Law Sections 140.10 and 240.35

BOE Adopted 11/4/08



POLICY

2015 3210R

Community Relations

SUBJECT: VISITORS TO SCHOOL BUILDINGS

Close communication and supportive relationships between parents and schools are essential to increasing
student achievement and enhancing school climate. The Fabius-Pompey Central School District supports
these efforts through effective and appropriate visitations to schools and to classrooms by parents, community
members, and other appropriate individuals, subject to the following guidelines:

1)

2)

3)

4)

5)

6)

7

Parents may request a visit to their child's classroom(s) through the building principal, at which time the
purpose of the visit will be established. The date and time of the visit will be mutually agreed upon
directly between the parent and the teacher. The building principal will be notified, in advance, of the
arrangements which have been agreed upon for the visit.

Teachers may request a parent to visit the classroom by directly contacting the parent and establishing
a mutually agreed upon time and date. The building principal will be notified of the visit, in advance.

Visitations by individuals other than parents shall be arranged directly between the building principal
and the individual making the request. The purpose of the visit will be made clear at this time in order
to facilitate appropriate arrangements.

Visitations will be limited to those situations which involved neither the placement nor the change of
placement of a child into or from a specific class room or program nor any manner of evaluation of
members of the District's classroom teaching staff. Visitation will occur in a way that avoids or
minimizes disruption to the normal learning process and the ordinary classroom routine. The building
principal may be present when appropriate. Visitors agree to maintain confidentiality regarding
information which they acquire during the course of the visit, especially in programs in which
confidentiality is mandated, as explained to the visitor by the building principal.

Individuals visiting the schools are to go directly to the office of the building which they are planning to
visit, advise the principal or his/her designee of their presence and- purpose for being in the building,
receive permission to be on school grounds, and sign the visitors' book. Visitors are to notify the office
staff of their departure and sign out upon leaving the building.

Before a child may be taken from the building by an non-school person, the visitor must be recognized
by the building principal or his/her designee as one having the legal right to take the child. The visitor
will wait in the office for the child to come from the classroom at which time he/she will be signed out in
the appropriate book. No visitor is to go to the classroom unaccompanied by an appropriate school
official for the purpose of getting a child.

Regular visitors to the school, such as volunteers, should follow all of the guidelines outlined above for
other visitors.



PROCEDURE

2015 3210P

Community Relations

SUBJECT: VISITORS TO THE SCHOOL

Responsibility

Principal
1)

Visitor 2)

Principal/Designee 3)

Action

Assures that notices are posted at all building
entrances directing visitors to report to the
principal's office immediately upon arrival.

Reports to the principal's office stating
intended business to the principal/designee.

Grants permission for the visitor to carry out
his/her stated business and assists him/her in
locating desired room and/or staff member.
or

Denies permission for access to the building
and/or staff and explains the reason(s} for the
decision.

Escorts the visitor to the door and witnesses
his/her departure from the building.

If visitor refuses to leave, notifies the legal
authorities.



2015 3210F

FORM

Community Relations

VISITORS TO FABIUS-POMPEY MIDDLE SCHOOL-HIGH SCHOOL

Visitors are always welcome at Fabius-Pompey Middle School-High School. All visitors,
however, must report to the Main Office on arrival.

Students are discouraged from bringing friends or relatives to school with them. Your most
important job in school is to get an education. This responsibility to yourself is more difficult to
accomplish when you are hosting a guest.

If unusual circumstances arise and you want to have a guest come to school with you,
arrangements must be made at least one day in advance with the principal. This will involve obtaining
a sheet from the Middle School-High School Office with which to seek permission from and inform the
student's teachers. Permission cannot be granted until the completed form is returned to the Office.
Any guest of a student is that student's responsibility. Other than such guests, the only people whom
you may meet at school during the school day are your parents or guardians or other adults acting in
their behalf and with their permission.

Visitor Request Form

Student’s Name Grade
Visitor's Name Grade
Date of Visit

Visitor's Home School

Reason for Visit

Teacher's Approval

Class Teacher's Signature

Period 1
Period 2
Period 3
Period 4
Period 5
Period 6
Period 7
Period 8
Period 9




2015 3220

POLICY -

Community Relations

SUBJECT: PUBLIC PARTICIPATION AT BOARD MEETINGS

The Board of Education recognizes the importance of maintaining an open dialogue with the community by
assigning an open agenda item to them at each regular business meeting. In so doing, the Board members
and the people who choose to use the agenda item must remember that they are bound by the terms outlined
in this policy and must conduct themselves in a manner commensurate with the laws and regulations that
govern the operation of a Board of Education.

Time Allotted for District Residents' Forum and Location on the Agenda

At the beginning of each regular business meeting, a maximum of 30 minutes will be reserved for comments
from Fabius-Pompey Central District residents.

a) The Board President may extend the time by an additional 30 minutes. Board members may also request
such an extension, or

b) Extension of time to exceed one hour at either the beginning or end of the business meeting will require
Board approval.

Requirements

a. Asigninis available at the start of the meeting, but not a requirement to speak. Residents will
speak in order of their sign in.

b. If they are speaking on behalf of an organization, they must give the name of the organization and
furnish proof, if requested by the Board President, that they are authorized to speak for that
organization. Residents may not speak for another resident even if the remarks are read unless that
resident is present.

c. New York State Taylor Law recognized that negotiations occur between the negotiating teams for the
District and union and that any attempt to "end run" those negotiating teams by the Union, employees,
or the District to negotiate directly with the other side are prohibited. Therefore, any speaker covered
by those negotiations may not attempt, through their comments, to negotiate directly with or engage
in a dialogue on negotiation issues with the Board of Education. As with any other speaker who
addresses subjects improperly, the Board President, as chair of the meeting, will act to stop such
comments.

d. Residents who are candidates in any State, Federal, Municipal, or Board of Education elections must
respect the purpose and intent of residents' forum which is to allow residents to speak about Central
School District issues and not to further the political interests of candidates for political office.
Residents who are candidates should take care to address only issues of the Central School District
and not use the forum for a personal campaign opportunity.

(Continued)
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POLICY o

Community Relations

SUBJECT: PUBLIC PARTICIPATION AT BOARD MEETINGS (Cont'd)

Resident's Guidelines
a) A signinis available at the start of the meeting, but not a requirement to speak. Residents will speak in
order of their sign in.

b) Residents will identify themselves prior to speaking.
c) Residents will direct their remarks to the Board President.

d) An individual's resident's comments must be limited to five minutes, unless the Board President
extends that time. No props under 5 minute presentation only verbal comments allowed, visual aids
other than handouts are considered part of a presentation and should follow policy on presentation.

e) The resident will not be allowed to transfer all or part of their allotted time to another resident.

f) The Board President will direct comments and questions from residents to the Superintendent,
administrator, or appropriate department.

g) The Board President will have the right to limit or suspend interaction between residents and individual
board members. Board members will confine comments to questions and comments directly related to
a resident's question or comments.

h) At study sessions, the Board of Education may permit participation by residents. The Board President
will limit such participation to facilitate Board discussion, and residents will be required to confine their
remarks to the subject of the study session.

All regular and special meetings of the Board of Education will be open to the public. Because the Board
desires to hear the viewpoints of citizens throughout the District, it will schedule one period during each
meeting to provide an opportunity to address the Board. The meetings are not public forum meetings, but are
meetings held in public.

A reasonable period of time, not to exceed 30 minutes (which may be waived by the President of the Board)
shall be set aside during the first part of each regular and special Board meeting. Generally, the speaker will
be allowed five minutes to address the Board.

Speakers may offer such objective criticism of school operations and programs with which they are
concerned. However, the Board will not hear, in public session, personal complaints of School District
personnel, nor complaints against any person-connected with the school system. Such complaints are to be
addressed first through proper administrative channels. Only in those cases where satisfactory adjustment
cannot be made by the Superintendent's office should complaints be submitted, in writing, to the Board.

In accordance with provisions of state law, discussion or action by the Board on an item presented under the
Public Participation agenda topic is not permitted. The President will advise speakers that no response of any
kind will be made by any member of the Board of Education or administration either during or at the
conclusion of the speakers remarks. Questions concerning matters which are not on the agenda may be
taken under consideration and addressed at a subsequent Board meeting.

The presentation should be as brief as possible and relate to school matters. All speakers are to conduct
themselves in a civil manner. Obscene language, libelous statements, threats of violence, statements
advocating or implying racial, religious, or other forms of prejudice will not be tolerated. The Board vests in its
President or other presiding officer the authority to terminate the remarks of any individual when the individual
does not adhere to established rules.

(Continued)



2015 3220

POLICY o

Community Relations

SUBJECT: PUBLIC PARTICIPATION AT BOARD MEETINGS (Cont'd)

The President is responsible for the orderly conduct of the meeting and shall rule on such matters as the time
allowed for public discussion, the appropriateness of the subject being presented, and suitability of the time for such
a presentation. The Board as a whole shall have the final decision in determining the appropriateness of all such
rulings.

Copies of this policy will be made available to any interested individual(s) prior to a Board Meeting.
The Board of Education reserves the right to enter into executive session as specified in Policy #1530.

The Fabius-Pompey Board of Education recognizes the value of public comment on educational issues and the
importance of allowing members of the community to be involved in a fair and orderly expression of such comment.

In the interest of affording an opportunity for public participation at Board meetings, provision will be made at the
beginning of each meeting during which visitors may express their opinions, concerns, or provide information on topics
that are included as agenda items for that meeting.

Items of concern - not related to the meeting agenda, will be referred to the Superintendent of Schools for review and
possible inclusion at a subsequent meeting.

Individuals wishing to be heard will be recognized by the Board President. The President shall be responsible for
establishing time limits, if warranted; prohibiting repetitious comments; and any other rules deemed by the president
as necessary for the orderly conduct of business.

Defamatory or abusive remarks, personal attacks, charges or complaints against District employees or Board
members, or inquiries relating to instructional materials used in the District will not be permitted during the public
comment portion of any meeting.

Charges, complaints, or inquiries as described in the preceding paragraph should be referred initially to the
Superintendent of Schools, and thereafter, follow established District procedures for this purpose.

All meetings of the Board shall be conducted in public, and the public has the right to attend all such meetings. Public
expression at such meetings shall be encouraged and a specific portion of the agenda shall provide for this privilege
of the floor. At its discretion, the Board may invite visitors to its meetings to participate in the Board's discussion of
matters on the agenda.

The Board of Education reserves the right to enter into executive session as specified in Policy #1530.

Public Comment -Generally

The portion of the agenda reserved for public comment shall be limited to thirty minutes total, with each individual
wishing to address the Board during the public comment section limited to five minutes each. The President of the
Board reserves the right to increase these time limits at his/her discretion.

Requests for Consideration of Specific Matters by Individuals or Groups

Persons or groups wishing to ask Board of Education consideration of a matter of concern to them shall file with the
Clerk of Board of Education a written request for inclusion on the agenda of the next regularly scheduled monthly
meeting of the Board. Such request shall be filed with the Clerk not later than 3:00 p.m. Thursday of the week
preceding the regular meeting. Any discussion of a particular agenda item so requested shall be limited to thirty
minutes total, with each individual contributing to the discussion limited to five minutes each. The President of the
Board reserves the right to increase these time limits at his/her discretion.

It is expected that person(s) or group(s) requesting the Board's consideration of a matter will first have permitted the
school administration an opportunity to deal with the matter. The Board reserves the right to waive this requirement
at its discretion.

BOE Approved 12/10/13
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Community Relations

PUBLIC PARTICIPATION AT BOARD MEETINGS

Sign In Sheet

Date of BOE Meeting

NAME

ADDRESS

PHONE#

E-MAIL

BOE approved 12/10/13
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POLICY

Community Relations

SUBJECT: PUBLIC COMPLAINTS

Complaints by citizens regarding any facet of the school operation often can be handled more satisfactorily by
the administrative officer in charge of the unit closest to the source of the complaint. In most instances,
therefore, complaints will be made to the building principal and/or his/her assistant if the matter cannot be
resolved by the teacher, coach, or other school employee.

If the complaint and related concerns are not resolved at this level to the satisfaction of the complainant, the
complaint may be carried to the Superintendent and/or one of his/her assistants. Unresolved complaints at the
building level must be reported to the Superintendent by the building principal. The Superintendent may require
the statement of the complainant in writing.

If the complaint and related concerns are not resolved at the Superintendent level to the satisfaction of the
complainant, the complaint may be carried to the Board of Education. Unresolved complaints at the
Superintendent level must be, reported to the Board of Education by the Superintendent. The Board of
Education reserves the right to require prior written reports from appropriate parties.

BOE Adopted 11/4/08
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REGULATION -

Community Relations

SUBJECT: ANTI-DISCRIMINATION COMPLAINT GUIDELINES

Any type of discrimination allegedly occurring within the District shall be investigated by the appropriate official
as outlined in the District's regulations and procedures. All legations of discrimination may be reported through
informal and/or formal complaint procedures.

In following the District's regulations and procedures, should the investigating official be the alleged source of
discrimination, then the employee/student or potential employee/student shall report his/her complaint to the
next level of supervisory authority.

Confidentiality of all reports of alleged discrimination will be maintained where appropriate. Subject to all
applicable laws and collective bargaining agreements, the following guidelines shall be utilized in the
investigation and resolution of discrimination complaints.

Step 1 - Informal Complaint

1.

2.

3.

An employee or student who believes that he/she has been subjected to any type of discrimination shall
immediately notify his/her immediate supervisor or principal on the complaint form provided by the
District.

A potential employee or potential student who believes that he/she has been subjected to any type of
discrimination shall immediately notify the District's complaint officer. Those procedures established
under Step 2 - Formal Complaint will then apply (see below).

Within 14 days after receipt of the complaint the supervisor or principal will correct the situation stated
in the complaint if he/she finds the complaint valid and if the correction of the complaint is within his/her
scope of authority.

The action taken by the supervisor or principal will be noted on the complaint form.

1.

2.

The supervisor or principal may consult with or seek the assistance of the complaint officer in resolving
the complaint.

If the supervisor or principal cannot resolve the issues raised in the complaint within 14 days, he/she
shall notify the complainant of that fact before the expiration of the 14 day period and he/she shall
further indicate the approximate date on which his/her determination will be made.

If resolution of the complaint is not within the scope of the authority of the supervisor or principal,
he/she shall immediately notify the complainant who may then initiate those procedures set forth in the
next section if he/she so desired.

Step 2 - Formal Complaint

a.

If the complaint has not been resolved at the informal stage to the satisfaction of the complainant
he/she may within 14 days of the decision of the supervisor or principal ask that the complaint officer or
his/her designee review the allegations raised by stating his/her reasons on the complaint form
provided by the District and filing them with the complaint officer.

a. The complaint officer or his/her designee within 14 days of the receipt of the request for review will
review the file and if necessary conduct his/her own investigation. The decision of the complaint
officer will be made in writing within 14 days from presentation to him/her unless the complaint
officer has notified complainant that a period in excess of 14 days will be needed for him/her to
conduct the investigation and render his/her decision.

(continued)



2015 3230R

REGULATION -

Community Relations

SUBJECT: ANTI-DISCRIMINATION COMPLAINT GUIDELINES (continued)

b. If the complaint officer concludes that further action beyond that taken by the supervisor or principal
must be taken, he/she shall immediately notify the Superintendent so that the complaint officer's
recommendations may be reviewed and implemented by the Superintendent.

Step 3 - Corrective Action/Resolution

The complaint officer will inform the Superintendent of the outcome of his/her investigation. If the
Superintendent of Schools issues a finding that no form of discrimination has occurred, the complainant, if not
satisfied with this resolution, may appeal the decision to the Board of Education. If the complainant is satisfied
with the Superintendent's finding, the complainant will so indicate in writing and the matter will be deemed
closed.

Should the Superintendent determine that corrective action is necessary, the Superintendent of Schools shall
follow all applicable law and regulations and appropriate collective bargaining agreements in the resolution of
the complaint.

The complainant shall receive a copy of any and all reports issued by the Superintendent pertaining to the
investigation/outcome of the formal complaint.

Scope of Legal Action
The filing and/or the rendering of a decision regarding the complaint shall in no way prohibit, prevent or limit
the complainant from taking appropriate legal action in accordance with state and federal law.

Step 4 - Appeal to the Board of Education

In the event that a complainant files an appeal with the Board of Education, following an investigation by the
Superintendent of Schools, the Board of Education will conduct a hearing and issue a written response to the
complainant following completion of the hearing.

The District shall take all appropriate measures to prevent the occurrence or continuation of any type of
discrimination and shall implement remedial or corrective action where necessary.

Regardless of whether a complaint has been filed, if the District knows or has reason to know of the existence
of any type of discrimination, the District shall require a prompt and thorough investigation by appropriate
personnel.



2015 3230R.1

REGULATION

Community Relations

SUBJECT: COMPLAINTS CONCERNING SCHOOL PERSONNEL

Board of Education policy #3230 stipulates that complaints or inquiries concerning school personnel be
referred to the department or school to which the matter pertains.

Normally, such complaints or inquiries shall be referred to the immediate supervisor who will make initial
inquiries and investigations, and if unable to resolve the matter satisfactorily shall refer the matter to the next
appropriate level, and if necessary the matter will be referred through successive levels of authority to the
Superintendent of Schools.

All administrators will process such complaints in a thorough and expeditious manner.

Applicable provisions of all contracts with negotiating units will be strictly adhered to by all administrators and
supervisors.

Complaints against personnel will be discussed by supervisors only with superiors or with those persons
directly involved in the matter.

Federal and state laws and Board of Education policies pertaining to Rights of Privacy will be strictly observed
in the processing of complaints and inquiries about School District employees.
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3230P
1of2

1995

Community Relations

SUBJECT: ANTI-DISCRIMINATION COMPLAINT PROCEDURES

Responsibility
Complainant
(Employee/Student)

Supervisor/Principal *

Complainant

Complaint Officer/Designee *

Superintendent

Complainant

Board of Education

Action

1.

Notifies his/her immediate supervisor or principal on
the complaint form provided by the District. (In the
case of a potential employee/student, he/she shall
immediately notify the District's complaint officer).

a. Within 14 days after receipt of the complaint,
corrects the situation stated in the complaint if
he/she finds the complaint valid and if such action
is within his/her scope of authority.

b. Notes on the complaint form the action taken.

If the complaint has not been resolved to his/her
satisfaction, may file a formal complaint with the
complaint officer within 14 days of the decision of
the supervisor or principal on the form provided by
the District.

a. Within 14 days of the receipt of the complaint,
reviews the file and, if necessary, conducts his/her
own investigation.

b. Makes decision in writing within 14 days from
receipt of the complaint or notifies the complainant
that more time will be needed for further
investigation before rendering a decision.

c. Notifies the Superintendent of his/her
recommendations for review and/or
implementation.

a. Issues a finding as to whether discrimination has
occurred.

b. If corrective action is deemed necessary, follows
all applicable law and regulations and appropriate
collective bargaining agreements.

a. Receives a copy of any and all reports issued by
the Superintendent pertaining to the investigation/
outcome of the formal complaint.
b. If satisfied with the resolution, so indicates in
writing.
c. If not satisfied, may appeal to the Board of
Education or may take appropriate legal action in
accordance with state and federal law.
If complainant files an appeal, conducts a hearing
and issues a written response to the complainant.



1995 3230P

PROCEDURE -

Community Relations

*If the investigating official is the alleged source of discrimination then the complainant shall report his/her
complaint to the next level of supervisory authority.



3230F

FORM

Community Relations

ANTI-DISCRIMINATION COMPLAINT FORM

Complainant;: Name

Mailing Address

Telephone
Date Filed
Description of Alleged Discrimination

Time and Place of Violation

Statement o f Complaint

Remedy Sought by Complainant

Reason for Dissatisfaction with Informal and Formal Steps (Steps one and two) of Anti-Discrimination

Complaint Procedures

Decision of Principal or Supervisor

Decision o f Complaint Officer

Action Taken by Superintendent

Action by the Board

Other Comments

Signature of Complainant



2015 3231

POLICY

Community Relations

SUBJECT: COMPLAINTS AND GRIEVANCES BY EMPLOYEES

In accordance with the provisions of General Municipal Law and the collective bargaining agreements, all
District personnel shall have the opportunity to present their complaints or grievances free from interference,
coercion, restraint, discrimination or reprisal. The District shall provide at least two procedural stages and an
appellate stage for the settlement of any grievance.

Complaints or grievances not covered under employee contracts shall be handled and resolved, whenever
possible, as close to their origin as possible. The Superintendent is responsible for implementing regulations
for the redress of complaints or grievances through proper administrative channels.

Title IX/Section 504 Complaints and Grievances

Additionally, the Board shall ensure compliance with Title IX of the Educational Amendments of 1972 and
Section 504 of the Rehabilitation Act of 1973. The Superintendent shall designate a District employee as the
Title IX/Section 504 Coordinator and shall implement regulations and procedures to resolve complaints of
discrimination based on sex or disability.

Prior to the beginning of each school year, the District shall issue an appropriate public announcement which
advises students, parent/legal guardians, employees and the general public of the District's established
grievance procedures for resolving complaints of discrimination based on sex or disability. Included in such
announcement will be the name, address and telephone number of the Title IX/Section 504 Coordinator.

General Municipal Law, Sections 681-685
Title IX, Education Amendment of 1972
Rehabilitation Act of 1973

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: STUDENTS: COMPLAINTS AND GRIEVANCES BY STUDENTS

While students have the responsibility to abide by the policies and regulations of the District, they shall also be
afforded opportunity to present complaints and grievances free from interference, coercion, restraint,
discrimination, or reprisal. Administration shall be responsible for:

a. Establishing rules and regulations for the redress of complaints or grievances through proper
administration channels;
b. Developing an appeals process;

c. Ensuring that students have full understanding and access to these regulations and procedure;
and

d. Providing prompt consideration and determination of student complaints and grievances.

Title IX/Section 504 Complaints and Grievances

In addition, students and parents/legal guardians will receive annual notification of the District's established
grievance procedures for resolving complaints of discrimination based on sex or disability. This notice shall
include the name, address and telephone number of the Title IX/Section 504 Coordinator.

Title I1X, Education Amendment of 1972
Rehabilitation Act of 1973

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: STUDENT PARTICIPATION

Students provide an important channel of communication with parents and the entire community. Information
concerning the schools may be properly disseminated through students. The School District's administrators
shall review all messages and materials prior to authorizing their dispersal through the student body.

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: PARENT-TEACHER ASSOCIATION

The Board of Education recognizes that the goal of the Association of Parents, Teachers, and Students
(A.P.T.S.) to develop a united effort between educators and the general public to secure for every child the
highest achievement in physical, academic, and social education. Therefore, staff members and parents are
encouraged to join the Association of Parents, Teachers, and Students (A.P.T.S.) and to participate actively in
its programs.

BOE Adopted 11/18/08



2015 3260

POLICY

Community Relations

SUBJECT: BOOSTER CLUBS

Booster clubs or other related organizations may be created to promote community support and to raise funds
for specific school activities or programs. These groups must receive official Board approval and may not
discriminate on the basis of sex, color, national origin, ethnic background, disability, religion, or any other
arbitrary criteria. Fabius-Pompey School District has the responsibility, under Title IX, to ensure that boys’ and
girls’ programs are provided with equivalent benefits, treatment, services, or opportunities regardless of their
source.

The Board of Education directs the Superintendent or his/her designee to establish rules and regulations
governing the activities of booster clubs and other related organizations. The Board further requires that:

a. Financial records be maintained and made available, upon request, for Board and/or public
inspection;

b. Fund raising activities be approved in advance by-the-Superintendent;

c. Groups wishing to make a contribution adhere to the District's policy and regulations regarding
the acceptance of gifts.

Violations to District policy or regulations may result in the dissolution of the club or organization.

BOE Adopted 11/18/08
BOE Revised and approved 3/10/15



REGULATION

Community Relations

SUBJECT: BOOSTER CLUBS

Parents and members of the community who wish to organize a booster club for the purpose of supporting a
specific District program shall adhere to guidelines established by the administration. Booster clubs will:

1) Be voluntary and foster support for a specific District activity and/or program;

2) Submit an activity schedule in advance to the Superintendent/designee for approval;
3) Seek prior approval for any use of District facilities;

4) Avoid interference with the decision-making of any student group;

5) Acknowledge and adhere to the authority of District employees in the administration of their duties and
responsibilities; and

6) Assume complete financial responsibility for their organization including, but not limited to, providing
adequate insurance coverage.
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POLICY

Community Relations

SUBJECT: PUBLIC SALES ON SCHOOL PROPERTY

The Board of Education prohibits commercial sales on school property except when the proceeds of such
sales benefit an educational or charitable purpose. In such instances, a permit may be requested from the
Superintendent of Schools for the use of school property for public sales.

School organizations and parent associations may earn money through fund raising activities or sales on
school property subject to the approval of the building principal.

Rules and regulations for public sales on school property shall be developed by the administration.

New York State Constitution Article 8, Section 1
Education Law Section 414

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: ADVERTISING IN THE SCHOOLS

Neither the facilities, the staff, nor the students of the School District shall be employed in any manner for
advertising or otherwise promoting the interests of any commercial, political, or other non-school agency,
individual or organization, except that:

a. Schools may cooperate in furthering the work of any non-profit, community-wide, social service
agency, provided that such cooperation does not restrict or impair the educational program of
the schools;

b. The schools may use films or other educational materials bearing only simple mention of the
producing firm;

c. The Superintendent of Schools may, at his/her discretion, announce or authorize to be
announced, any lecture or other community activity of particular educational merit;

d. The schools may, upon approval of the Superintendent of Schools, cooperate with any agency
in promoting activities in the general public interest that are non-partisan and non-controversial,
and that promote the education and other best interests of the students.

No materials of a commercial nature shall be distributed through the children in attendance in the Fabius-
Pompey Central Schools except as authorized by law or the Commissioner's Regulations.

New York State Constitution, Article 8, Section 1
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REGULATION

Community Relations

SUBJECT: REGULATIONS FOR THE USE OF PRODUCTS, MATERIALS, AND SERVICES PROVIDED BY
COMMERCIAL (FOR PROFIT) ORGANIZATIONS

1) The Superintendent or his/her designee shall establish a committee of representatives from the
school staff, parents, community and, as appropriate, students to make recommendations regarding
the appropriateness of the use or distribution of a commercial product, promotion, or service.

2) Participation in any approved programs does not constitute an endorsement by the District.
Endorsement of a commercial product or service by the school system is prohibited.

3) Giveaways, coupons, donations, and other kinds of promotions which require purchasing a product
are prohibited unless it is the intent of the District to use such promotion to support a specific
educational objective.

4) School publications such as yearbooks, programs, and newspapers may include paid advertising
obtained under procedures authorized by the Superintendent or his/her designee.

5) Instructional time should not be used by students or staff for any promotions.

6) This policy applies to schools and school-sponsored organizations. Parental organizations may
sponsor promotions following the approval of the Superintendent or his/her designee.

7) Individual employees may not benefit either monetarily or with products or services provided from
programs involving students.

Officers and employees of the District are bound by the District's Code of Ethics. This code under Section
806 of the General Municipal law prohibits officers and employees from soliciting any gift or accepting any
gift worth more than fifty dollars ($50) under circumstances in which it could reasonably be inferred that the
gift was intended to influence them or was intended as an award for official action.



PROCEDURE

2015 3271P

Community Relations

SUBJECT: ADVERTISING IN THE SCHOOLS

Responsibility

Administrator

Principal

Action

1) a. Reviews appropriateness of request.
b. If approved, submits copy of approval to the
Superintendent.

2) a. Approves all public announcements on the
schools intercom and any notices for the
bulletin.

b. Approves all flyers and other advertisements.



2015 3272

POLICY

Community Relations

SUBJECT: SOLICITATION OF FUNDS

Soliciting of funds from students and school personnel by persons or organizations representing public or
private organizations shall be prohibited. The Superintendent of Schools shall have the authority to make
exceptions to this policy in cases where such solicitation is considered to be in the District's best interest. The
Board of Education shall be notified of these instances prior to the time when funds are solicited.

Distribution of information about worthwhile area charities may be made through the Office of the
Superintendent of Schools as a service to School District personnel.

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: GUIDELINES FOR INSCRIPTIONS FOR COMMEMORATIVE PLAQUES FOR THE OUTDOOR
EDUCATION CENTER

Inscriptions in connection with donations for commemorative plaques for the Outdoor Education Center shall be
accepted by the District in accordance with the following guidelines:

1. The purpose of the plaques is to honor or commemorate persons or organizations directly related to the
School District or the School community.

2. Inscriptions shall be limited to those in the name of, in memory of, or in honor of students, alumni, parents,
employees (past or present) or student teams, clubs, organizations, extracurricular activities, or residents
of the Fabius-Pompey School District.

3. Only legal names will be inscribed, no nicknames.

Placement of the plagues and donated items will be limited to the Outdoor Education Center and in
accordance to the overall scheme and design of the Center. Components of the Center that can
be memorialized will be determined by the Board at each stage of the project.

5. Plaques will be designed and provided by the School District in order to maintain uniformity of size, color,
style, etc.

6. The monetary minimum for recognition on a commemorative plaque will be established by the Board of
Education on a project-by-project basis. All business and individual donations meeting the monetary
minimum, but do not designate a commemorative plaque, will be recognized on a separate plaque.

Examples of the three plaque types available are as follows:

Species of Tree
In Honor of
(Name of student, alumni, team, club, student organization,
or District resident)
Class of or relevant date

Species of Tree
In Memory of
(Name of student, alumni, employee, or District resident)
Class of ____ orrelevant date

Species of Tree
(Name of student, alumni, team, club, student organization,
or District resident)
Class of ____ orrelevant date

BOE Adopted 12-8-09
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Community Relations

SUBJECT: USE OF SCHOOL FACILITIES, MATERIALS AND EQUIPMENT
School Facilities

It is the policy of the Board to encourage the greatest possible use of school facilities for community-wide
activities. This is meant to include those uses permitted by New York State law. Groups wishing to use the school
facilities must secure written permission from the Board of Education or its designee and abide by the rules and
regulations established for such use including restrictions on alcohol, tobacco and drug use.

The District reserves the right to charge a fee for the use of its facilities in a manner consistent with law,
and on terms specified in regulation or by agreement with such organizations.

Out-of-District groups having no local connection and serving no local interests will not be permitted to
use school facilities.

Materials and Equipment

Except when used in connection with or rented under provisions of Education Law Section 414, school-
owned materials or equipment may be used for school related purposes only. Private and/or personal use of
school-owned materials and equipment is strictly prohibited. The loan of equipment and materials for public
purposes that serve the welfare of the community is allowed, as long as the equipment is not needed at that time
for school purposes and that the proposed use will not disrupt normal school operations.

The Board will permit school materials and equipment to be loaned to staff members when such use is
directly or peripherally related to their employment, and to students when the material and equipment is to be
used in connection with their studies or extracurricular activities. Community members will be allowed to use
school-owned materials and equipment only for educational purposes that relate to school operations. The Board
will also allow the loan of equipment to local governments and other entities that benefit the welfare of the
surrounding community. The Board supports such inter-municipal cooperation as it saves taxpayer monies and
is a more efficient use of scarce or costly equipment and resources.

The District will develop administrative regulations to assure that use of school-owned materials and/or
equipment complies with the letter and spirit of this policy, including a description of the respective rights and
responsibilities of the School District/lender and borrower in relation to such materials and equipment.

Education Law Section 414
NY Constitution Article 8

BOE revised and approved 4/28/14



REGULATION o Loz

Community Relations

SUBJECT: USE OF SCHOOL FACILITIES

Consistent with Board Policy and applicable law, the District encourages the greatest possible use of school
facilities. Any such use will comply with the following:

1)

2)

3)

4)

5)

6)

7

8)

Requests for use of school facilities must be submitted to the Board of Education or its designee at
least two (2) weeks prior to the anticipated activity. Authorization to use school facilities will be granted
on a "first come-first serve" basis.

A-custodianwill *An employee may be on duty at all times when facilities inside a school building are
in use. Sueh-If supervision will is required it will be* provided "at no cost" during regular working hours.
When overtime services are required, an additional fee will be assessed to reimburse the District for
this service.

The Fabius-Pompey School District may not aid or perpetuate discrimination on the basis of race,
creed, color, country of national origin, religion, political affiliation, sex, sexual orientation, age, marital
status, military status, veteran status, disability, or use of a recognized service animal. Community
groups and organizations should review their use of school facilities request for conformity. The
District reserves the right to require evidence of compliance with civil rights law. However, in
accordance with law, the District will not discriminate in its community use of school facilities against
any group officially affiliated with the Boy Scouts of America or any other youth group listed in Title
36 of the United State Code. Nor will the District deny such access or opportunity for reasons based
on the membership or leadership criteria or oath of allegiance to God and country. However, such
use must be in accordance with the District's community use of school facilities guidelines.

All activities conducted on school property must conform to federal and New York State laws,
municipal ordinances, and District policies and regulations.

Organizations authorized to use school facilities assume responsibility for the conduct of both
participants and spectators. Each group must designate a responsible adult representative who will
be present at all times. Arrangements for supervision of anticipated crowds must receive prior
approval of the Board of Education or its designee.

School facilities must be left in the same condition as they are found. Desks, displays, etc. should not
be disturbed. All electrical equipment or movable properties owned by the District will at all times
remain under the control of the District.

The District will assume no responsibility for equipment or property belonging to a community group
or organization. Such property may not be stored on school property, unless specifically approved by
the Board of Education or its designee.

Community groups will be liable for any damage to school property resulting from activities they

sponsor. A check of the school facility will be made before and after each activity by the "person in
charge" and the custodian assigned.

(Continued)
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REGULATION o

Community Relations

SUBJECT: USE OF SCHOOL FACILITIES (Cont'd.)

9)

10)

11)

12)

13)

14)

15)

16)

17)

Kitchen facilities are only available by prior arrangement with the Food Service Supervisor and only
when a Food Service employee is on duty. When overtime pay for such services is required, an
additional fee will be assessed to reimburse the District for this service.

Vehicles are not allowed on grassed areas or athletic fields. Parking for any large event should be
controlled by sufficient personnel. Use of auxiliary police for this purpose may be required. Any and
all charges associated with the use of such services will be assumed by the organization.

Admission charges, approved registration fees, or concessions may only be administered as stated
on the request.

Except for rest room facilities, participants and spectators should remain in the area or room assigned
for an activity.

The District assumes no liability for injuries resulting from community group activities. For certain
activities, the District may require submission of a certificate of liability or insurance bond to the Board
of Education or its designee.

The District or its representative will have free access to all facilities at all times.
The District reserves the right to revoke authorization to use school facilities at any time.

The District reserves the right to charge a fee for the use of its facilities by outside organizations in a
manner consistent with law, and in the amounts specified in the fee schedule provided in Form
#3280F.

The use of tobacco products on school grounds or within one hundred (100) feet of the entrance, exit
or outdoor area of a school is prohibited. Likewise, no person may knowingly possess alcoholic
beverages and/or illegal or non-prescribed "controlled substances," as defined by Penal Law Section
220.00, on school grounds.

BOE Adopted 4/28/14
BOE Revised and approved 3/10/15
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Community Relations

FABIUS-POMPEY CENTRAL SCHOOL DISTRICT
Fabius, New York 13063
APPLICATION FOR USE OF BUILDINGS AND GROUNDS

Elementary School Middle School High School
Auditorium Cafeteria Gym Library Other ( )

Check with Building Principal’'s Secretary concerning availability of accommodation(s).
Obtain signature of supervisors and chaperones.

Submit Certificate of Insurance

Submit form to Building Principal at least 10 days prior to the day of the activity.
Building Principal will notify organization of approval or disapproval.

apwnN =

SPONSORING ORGANIZATION
ACTIVITY
DAY(S) AND DATE(S) OF USE

TIME OF ACTIVITY WHO WILL ATTEND
SET UP DATE CLEAN UP DATE
SPECIAL PREPARATIONS (i.e. chairs for event moved in and taken out) **:

EQUIPMENT NEEDS (i.e. microphone, lighting, podium, coffee, pizza warmer:

Inspection of the facility to be used will be made jointly by the custodian on duty and the Chairperson or a representative of the requesting organization
prior to and immediately following the utilization of said facility. Should it be determined that damage to the building or its contents occurred during
utilization by requesting group, said group will be billed by the School district for same.

**All groups must pay wages for custodial services anytime there is not a scheduled custodian on duty (i.e. after 11:00 p.m. and on weekends,
summer time and/or holidays) at the current rate of $10.00 per hour or the prevailing wage rate of that employee, whichever is greater. Only
Approved School District employees may be utilized. Any special preparation will also be at this rate as well as cafeteria fees.

The General Chairperson or representative hereby obligates the sponsoring group to accept responsibility for the building and equipment and for the
supervision of all who attend this event. In addition, the Chairperson or representative is responsible for seeing that proper clean up of facilities is
accomplished.

Signatures needed of adults who will actively supervise this activity and who will be responsible for the conduct of participants as well as for the building,
equipment, and clean up. For school-sponsored events, at least two teachers and two parents of students involved. For non-school groups, four adult
signatures are needed.

(Print Name) (Signature)

e

Date Submitted Availability Verified by Secretary

O Certificate of Insurance on file with Fabius-Pompey CSD listed as an additional issued. (check with the Business Office)

I have read this application and the Evacuation Procedures for Fire Emergencies and agree to comply with the stipulations contained therein.

Signature of Chairperson or Representative

Address Phone #
APPROVED BY BUILDING PRINCIPAL SUPERINTENDENT:

O Principal O Business Administrator O Head/Building custodian O Person’s room/area being used O Rep. of sponsoring org. O Tech Advisor
(if needed)



2015 3280F

FORM "o

Community Relations

Evacuation procedures for Fire Emergencies

Governor Cuomo has signed into law Chapter 9 of the Laws of 1991. Effective September 1,
1991, the principal or other person in charge of any public or private school or education institution
(other than colleges or universities) shall require the teacher or person in charge of any after-school
program, event or performance which takes place in a school and which is attended by persons who
do not regularly attend classes within the school, to notify such persons in attendance at the
beginning of such program, event or performance of the proper procedures to evacuate the building

in an orderly and timely manner in the event of a fire emergency.

The required notification shall be given to the attendees at any single occurrence, and at each
occurrence where the same presentation is given to a difference audience. Where a program such

as an adult education class runs several weeks, the notice shall be given at least the first meeting.
Every principal or other person in charge of the school should carefully review the written

evacuation procedures required by Section 1195.1© of the New York State Uniform Fire Prevention

Code, to assure that such procedures are up to date and conspicuously posted.

BOE Adopted 4/28/14
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POLICY

Community Relations

SUBJECT: USE OF SCHOOL-OWNED MATERIALS AND EQUIPMENT

Except when used in connection with or when rented under provisions of Education Law Section 414, school-
owned materials or equipment may be used by members of the community or by District employees and/or
students for school related purposes only. Private and/or personal use of school-owned materials and
equipment is strictly prohibited.

The Board will permit school materials and equipment to be loaned to staff members when such use is directly
or peripherally related to their employment and loaned to students when the material and equipment is to be
used in connection with their studies or extracurricular activities. Community members will be allowed to use
school-owned materials and equipment only for educational purposes that relate to school operations.

The Superintendent or his/her designee shall develop administrative regulations to assure the lender's
responsibility for, and return of, all such materials and equipment.

Education Law Section 414

BOE Adopted 11/4/08
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POLICY

Community Relations

SUBJECT: SMOKING/TOBACCO USE

Tobacco use shall not be permitted and no person shall use tobacco on school grounds, to within one hundred
(100) feet of the entrances, exits, or outdoor areas of any public or private elementary or secondary schools.
However, this shall not apply to smoking in a residence, or within the real property boundary lines of such
residential real property. For purposes of this policy, “school grounds” means any building, structure, and
surrounding outdoor grounds, including entrances or exits, contained within the District’'s preschool, nursery
school, elementary or secondary school’s legally defined property boundaries as registered in the County Clerk’s
Office; as well as all District vehicles, including vehicles used to transport children or school personnel.

For purposes of this policy, tobacco is defined to include any lighted or unlighted cigarette, cigar, cigarillo, pipe,
bidi, clove cigarette, spit/spitless tobacco and any other smoking or tobacco product, (smokeless, dip, chew,
snus and/or snuff) in any form.

The use of e-cigarettes and any other products containing nicotine, except for current FDA- approved smoking
cessation products, are also prohibited.

Off-School Grounds
Tobacco use is prohibited by students at any school-sponsored event or activity off school grounds.

Posting/Notification of Policy

In compliance with the New York State Clean Indoor Air Act, the District will prominently post its
Smoking/Tobacco Use policy and signs prohibiting all forms of tobacco products in District buildings and other
appropriate locations; and will supply a copy upon request to any current or prospective employee. The District
will also designate a school official to tell individuals who smoke in a non-smoking area that they are in
violation of Article 13-E of the New York State Public Health Law, the federal Pro-Children Act of 1994, and
District policy.

The District shall also ensure that this policy is communicated to staff, students, parents/guardians, volunteers,
and visitors as deemed appropriate in order to orient all persons to the District's "No Smoking" Policy and
environment.

Prohibition of Tobacco Promotional Items/Tobacco Advertising
Tobacco promotional items (e.g., brand names, logos and other identifiers) are prohibited:
a) On school grounds;
b) In school vehicles;
c) At school-sponsored events, including those that take place off school premises and in another state;
d) In school publications;
e) On clothing, shoes, accessories, gear, and school supplies in accordance with the District Code of
Conduct and applicable collective bargaining agreements.

This prohibition of tobacco promotional items shall be implemented in accordance with the Code of Conduct
and applicable collective bargaining agreements.

In addition, tobacco advertising is also prohibited in all school-sponsored publications and at all school
sponsored events. The District will request, whenever possible, tobacco free editions of periodical publications
for school libraries and classroom use.

Safe and Drug-Free Schools and Communities Act

20 United States Code (U.S.C.) Section 7101 et seq. - Pro-Children Act of 2001

20 United States Code (U.S.C.) Sections 7181-7184 - Public Health Law Article 13-E

Education Law Sections 409 and 3020-a BOE Adopted 2/26/13
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POLICY

Community Relations

SUBJECT: USE OF FACILITIES BY THE BOY SCOUTS OF AMERICA AND
PATRIOTIC YOUTH GROUPS

To the extent the District receives funds made available through the United States Department of Education
and maintains a "designated open forum" or a "limited public forum," as those terms are defined in federal
regulation, it will not deny any group officially affiliated with the Boy Scouts of America or any other patriotic youth
group listed in Title 36 of the United States Code equal access or a fair opportunity to meet. Likewise, the District
will not discriminate against any such group that requests to conduct a meeting within the District's designated
open forum or limited public forum, including denying such access or opportunity or discriminating for reasons
based on the group's membership or leadership criteria or oath of allegiance to God and country.

The District will provide groups officially affiliated with the Boy Scouts of America or other Title 36 patriotic
youth group access to facilities and the ability to communicate using school-related means of communication on
terms that are no less favorable than the most favorable terms provided to other outside youth or community
groups.

The District is not required to sponsor any group officially affiliated with Boy Scouts or any other Title 36
patriotic youth group.

20 USC Section 7905
36 USC Subtitle Il
34 CFR Parts 75, 76 and 108

BOE Adopted 4/28/14 (New)
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POLICY

Community Relations

SUBJECT: USE OF VEHICLES ON SCHOOL PROPERTY

Since it is expected of the custodial staff that clean, neat and well-seeded lawns and well-groomed shrubbery
will be maintained at each school, the administration in accordance with this policy will make every effort to
prevent any type of vehicle from disfiguring the lawns.

No automobiles, mini-bikes, motorcycles, bicycles, showmobiles, or any other vehicle is to be operated on the
lawns or recreation fields except for purposes necessary for the operation of school-sponsored events or in
cases involving health and safety. School sidewalks and driveways are not to be used as runways, parking
spaces or racetracks by these vehicles. Horseback riding is likewise prohibited on school property.

School property is private property under the law, and is expected to be maintained as such.

Children’s sleds, sleighs, flying saucers, etc., are not to be operated on school driveways and parking spaces.
These constitute a hazard to school employees and students and create a situation dangerous to the children
in their play.

Student drivers who are permitted to drive to the BOCES Center are not permitted to carry any other students
in their vehicles without the consent of the parents of both students and the consent of the building principal.

BOE Adopted 11/18/08
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POLICY

Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS

Access to records of the District shall be consistent with the rules and regulations established by the State
Committee on Open Government and shall comply with all the requirements of the New York State Public
Officers Law Sections 87 and 89.

A Records Access Officer shall be designated by the Superintendent, subject to the approval of the Board
of Education, who shall have the duty of coordinating the School District's response to public request for access
to records.

The District shall provide copies of records in the format and on the medium requested by the person filing
the Freedom of Information Law (FOIL) request if the District can reasonably do so regardless of burden, volume
or cost of the request.

Regulations and procedures pertaining to accessing and providing District records shall be as indicated in
the School District Administrative Manual.

Requests for Records via E-mail

If the District has the capability to retrieve electronic records, it must provide such records electronically
upon request. The District shall accept requests for records submitted in the form of electronic mail and respond
to such requests by electronic mail using the forms supplied by the District. This information shall be posted on
the District Web site, clearly designating the e-mail address for purposes of receiving requests for records via
this format.

When the District maintains requested records electronically, the response shall inform the requester that
the records are accessible via the internet and in printed form either on paper or other information storage
medium.

Board of Education Meetings and Records

District records subject to release under the FOIL, as well as any proposed rule, regulation, policy or
amendment, that are on the Board agenda and scheduled to be discussed at a Board meeting, shall be made
available upon request, to the extent practicable, prior to the meeting. Copies of such records may be made
available for a reasonable fee. If the District maintains a regularly updated website and utilizes a high speed
internet connection, such records may be posted on the Web site to the extent practicable, prior to the meeting.
The District may, but is not required to expend additional funds to provide such records.

Education Law Section 2116
Public Officers Law Sections 87 and 89
21 New York Code of Rules and Regulations (NYCRR) Parts 1401 and 9760

BOE Adopted 6/5/12
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REGULATION

Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS

The School District shall support public access to District records. These regulations provide information
concerning the procedures by which records may be obtained from an agency as defined by Public Officers Law
Section 86(3). No District regulations shall be more restrictive than Public Officers Law Article 6. The District
Records Access Officer shall furnish to the public the information and records required by the Freedom of
Information Law, as well as records otherwise available by other applicable law. The District shall amend existing
regulations or adopt new regulations to implement the Freedom of Information Law in conformity with any
amendments to this law.

Designation of Records Access Officer

1) The Board of Education shall be responsible for insuring compliance with the regulations herein, and shall
designate one person as Records Access Officer by name or by specific job title and business address,
who shall have the duty of District response to public requests for access to records.

2) The Records Access Officer is responsible to:
a. Maintain an up-to-date subject matter list;

b.  Assist the requester in identifying requested records, if necessary and when appropriate, indicate the
manner in which the records are filed, retrieved or generated to assist in reasonably describing the
desired records;

c. Upon locating the records, take one of the following actions:
(1) Make records available for inspection; or
(2) Deny access to the records in whole or in part and explain in writing the reasons therefore.
d. Upon request for copies of records:
(1) Make a copy available upon payment, or agreement to pay established fees, if any; or
(2) Permit the requester to copy those records.
e. Upon request, certify that a record is a true copy;
f. Upon failure to locate records, certify that:
(1) The District is not the custodian for such records; or
(2) The records cannot be found after diligent search.

Location and Hours for Public Inspections
Records shall be available for public inspection and copying at:

Fabius-Pompey Central School District
District Office

1211 Mill Street

Fabius, New York 13063

Requests for public access to records shall be accepted and records produced during all hours regularly
open for business.
(Continued)
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Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS (Cont'd.)

Subject Matter List
The District will maintain a reasonably detailed current list by subject matter of all records in its possession
and whether or not available pursuant to the Freedom of Information Law.

sought.

The subject matter list shall be sufficiently detailed to permit identification of the category of the record

The subject matter list shall be updated annually, and the date of the most recent update shall appear on
the first page of the subject matter list.

Requests for Public Access to Records

A request shall reasonably describe the record or records sought. Whenever possible a person requesting
records should supply information regarding dates, file designations or other information that may help to
describe the records sought.

1)

2)

3)

4)

The District requires that a request be made in writing, but oral requests may be accepted when records
are readily available.

If records are maintained on the Internet, the requester shall be informed that the records are accessible
via the Internet and in printed form either on paper or other information storage medium.

A response shall be given within five (5) business days of receipt of a request by:

a.

Informing the requester that the request or a portion of it does not reasonably describe the records
sought, including direction to the extent possible, that would enable that person to request records
reasonably described;

Granting or denying access to records in whole or in part;

Acknowledging the receipt of a request in writing, including an approximate date when the request
will be granted or denied in whole or in part, which shall be reasonable under the circumstances of
the request and shall not be more than twenty (20) business days after the date of the
acknowledgement, or if it is known that circumstances prevent disclosure within twenty (20) business
days, providing a statement in writing indicating the reason for inability to grant the request within that
time and a date certain, within a reasonable period, when the request will be granted in whole or in
part; or

If the receipt of the request was acknowledged in writing and included an approximate date when the
request would be granted in whole or in part within twenty (20) business days, but circumstances
prevent disclosure within that time frame, providing a statement in writing within twenty (20) business
days specifying the reason for the delay and a date certain when the request will be granted.

In determining a reasonable time for granting or denying a request, personnel shall consider the volume of
a request, the ease or difficulty in locating, retrieving or generating records, the complexity of the request,
the need to review records to determine the extent to which they must be disclosed, the number of requests
received by the District, and similar factors that bear on the ability to grant access to records promptly and
within a reasonable time.

(Continued)
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Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS (Cont'd.)

5)  Afailure to comply with the time limitations described herein shall constitute a denial of a request that may
be appealed. Such failure shall include situations in which an administrator or employee of the District:

a. Fails to grant access to the records sought, deny access in writing or acknowledge the receipt of a
request within five (5) business days of the receipt of a request;

b.  Acknowledges the receipt of a request within five (5) business days but fails to furnish an approximate
date when the request will be granted or denied in whole or in part;

c. Furnishes an acknowledgment of the receipt of a request within five (5) business days with an
approximate date for granting or denying access in whole or in part that is unreasonable under the
circumstances of the request;

d. Fails to respond to a request within a reasonable time after the approximate date given or within
twenty (20) business days after the date of the acknowledgment of the receipt of a request;

e. Determines to grant a request in whole or in part within twenty (20) business days of the
acknowledgment of the receipt of a request, but fails to do so, unless the District provides the reason
for its inability to do so in writing and a date certain within which the request will be granted in whole
or in part;

f. Does not grant a request in whole or in part within twenty (20) business days of the acknowledgment
of the receipt of a request and fails to provide the reason in writing explaining the inability to do so
and a date certain by which the request will be granted in whole or in part; or

g. Responds to a request, stating that more than twenty (20) business days is needed to grant or deny
the request in whole or in part and provides a date certain within which that will be accomplished, but
such date is unreasonable under the circumstances of the request.

Requests for Public Access to Records via E-mail
If the District has the capability to retrieve electronic records, it must provide such records electronically
upon request.

The District shall accept requests for records submitted in the form of electronic mail and respond to such
requests by electronic mail using the forms supplied by the District. This information shall be posted on the
District Web site, clearly designating the e-mail address for purposes of receiving requests for records via this
format.

When the District maintains requested records electronically, the response shall inform the requester that

the records are accessible via the internet and in printed form either on paper or other information storage
medium.

(Continued)
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SUBJECT: PUBLIC ACCESS TO RECORDS (Cont'd.)
Response to Requests for Access to Records

1) The District will, in accordance with its published rules, make available for public inspection and copying
all records, except that such agency may deny access to records or portions thereof that:

a. Are specifically exempted from disclosure by state or federal statute;
b. If disclosed would constitute an unwarranted invasion of personal privacy under the provisions of
Public Officers Law Section 89(2);

(1) Anunwarranted invasion of personal privacy includes, but shall not be limited to:

a) Disclosure of employment, medical or credit histories or personal references of applicants
for employment;

b) Disclosure of items involving the medical or personal records of a client or patient in a
medical facility;

c) Sale or release of lists of names and addresses if such lists would be used for solicitation
or fund raising purposes;

d) Disclosure of information of a personal nature when disclosure would result in economic
or personal hardship to the subject party, and such information is not relevant to the work
of the agency requesting or maintaining it; or

e) Disclosure of information of a personal nature reported in confidence to the District and
not relevant to the ordinary work of the District.

(2) Unless otherwise provided by the Freedom of Information Law, disclosure shall not be
construed to constitute an unwarranted invasion of personal privacy:

a) When identifying details are deleted;
b)  When the person to whom a record pertains consents in writing to disclosure; or

c) When upon presenting reasonable proof of identity, a person seeks access to records
pertaining to himself/herself.

If disclosed would impair present or imminent contract awards or collective bargaining negotiations;
d.  Are compiled for law enforcement purposes and which, if disclosed would:

(1) Interfere with law enforcement investigation or judicial proceedings;

(2) Deprive a person of a right to a fair trial or impartial adjudication;

(3) Identify a confidential source or disclose confidential information relating to a criminal
investigation; or

(4) Reveal criminal investigative techniques or procedures, except routine techniques and
procedures.

(Continued)
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e. If disclosed would endanger the life or safety of any person;
f. Are inter-agency or intra-agency materials which are not:
(1) Statistical or factual tabulations or data;
(2) Instructions to staff that affect the public;
(3) Final agency policy or determinations; or

(4) External audits, including but not limited to audits performed by the comptroller and the federal
government.

g. Are examination questions or answers which are requested prior to the final administration of such
guestions;

h.  Are computer access codes.

Fulfilling FOIL (Freedom of Information Law) Requests

The District shall provide copies of records in the format and on the medium requested by the person filing
the FOIL request if the District can reasonably do so. The District may not enter into a contract for the creation
or maintenance of records if such a contract impairs the right of the public to inspect or copy the District's records.

The District cannot use the excuse that the FOIL request is voluminous, burdensome or it lacks the staff to
copy the documents as it may recover any costs in complying with the request including having an outside entity
provide copying, programming or other services needed. The District’s Records Access Officer will work with the
requestor to clarify and define the scope so as to accommodate the records request. The District can reject a
request that is vague and does not reasonably describe the requested records.

Should the District have the ability to do so with reasonable effort, it must retrieve or extract requested
records or data maintained in its computer storage system. Moreover, the District must retrieve or extract records
or data electronically when doing so would take less employee time than manual retrieval or redaction of non-
electronic records. Programming necessary to retrieve computer records and to either transfer them into the
medium requested or to allow them to be read or printed is not deemed to constitute preparation or creation of
a new record. Records provided in computer format may not be encrypted.

The public may and can only be charged an amount equal to the hourly salary attributed to the employee
or employees required to produce a copy of the record, the actual cost of the storage device or media provided
in complying with the FOIL request, and the actual cost to the District of engaging an outside professional service
to produce a copy of the record or records should the District need to engage an outside entity in order to comply
with the FOIL request. The District may not enter into or renew contracts with outside entities for the creation or
maintenance of records that impair the public's right to inspect or copy District records. The costs for copies of
records shall not include search time unless at least two (2) hours of employee time is needed to prepare the
requested records. The requestor shall be informed of the estimated cost if more than two (2) employee hours
are needed or if an outside service is retained to prepare copies.

(Continued)
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Denial and Appeal of Access to Records

1

2)
3)

4)
5)

6)

7

8)

Fees

1)

Denial of access to records shall be in writing stating the reason therefore and advising the requester of
the right to appeal to the individual or body established to determine appeals, (who or which) shall be
identified by name, title, business address and business phone number.

If requested records are not provided promptly, such failure shall also be deemed a denial of access.

The following person or persons or body shall determine appeals regarding denial of access to records
under the Freedom of Information Law:

Superintendent, Fabius-Pompey Central School District

1211 Mill Street

Fabius, New York 13063

Any person denied access to records may appeal within thirty (30) days of a denial.

The time for deciding an appeal by the individual or body designated to determine appeals shall commence
upon receipt of a written appeal identifying:

a. The date and location of requests for records;
b. A description, to the extent possible, of the records that were denied; and
c. The name and return address of the person denied access.

A failure to determine an appeal within ten (10) business days of its receipt by granting access to the
records sought or fully explaining the reasons for further denial in writing shall constitute a denial of the
appeal.

The person or body designated to determine appeals shall transmit to the Committee on Open Government
copies of all appeals upon receipt of appeals. Such copies shall be addressed to:

Committee on Open Government Department of State
One Commerce Plaza

99 Washington Avenue, Suite 650

Albany, NY 12231

The person or body designated to determine appeals shall inform the appellant and the Committee on
Open Government of its determination in writing within ten (10) business days of receipt of an appeal.

There shall be no fee charged for the following:
a. Inspection of records;

b. Search for records;

C. Certification of documents;

d. Copies of documents which have been printed or reproduced for distribution to the public.

2) The District may charge a fee for copies of records provided that the fee for copies of records shall not exceed

twenty-five (25) cents per photocopy not exceeding nine (9) by fourteen (14) inches except when a different
fee is otherwise prescribed by statute.

(Continued)
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3) The fee for copies of records not covered by subparagraph 2 of this section shall not exceed the actual
reproduction cost. When determining the actual reproduction cost the District may include only the following
factors:

a. Anamount equal to the hourly salary of the lowest paid employee with the skills necessary to prepare
a copy of the requested record multiplied by the number of employee hours required for the
preparation of such copy but only when those hours are two (2) or more;

b.  The actual cost of the storage device or media provided to the person making the FOIL request in
complying with such request; and

c. The actual cost to the District of hiring an outside professional service to prepare a copy of a record,
but only when the District's technology equipment is inadequate to prepare the copy if such service
is used to prepare the copy.

4)  When the District has the ability to retrieve or extract a record or data maintained in a computer storage
system with reasonable effort, or when doing so requires less employee time than engaging in manual
retrieval or redactions from non-electronic records, the District shall be required to retrieve or extract such
record or data electronically.

5) A person requesting a record shall be informed of the estimated cost of preparing a copy of the record if
more than two (2) hours of a District employee's time is needed, or if an outside professional service will
be retained to prepare a copy of the record.

6) The District may require that the fee for copying or reproducing a record be paid in advance of the
preparation of such copy.

7)  The District may waive a fee in whole or in part when making copies of records available.

Public Notice
The District shall publicize by posting in a conspicuous location in the Central Office:
1) The location where records shall be made available for inspection and copying;

2) The name, title, business address, and business telephone number of the designated Records
Access Officer;

3) Theright to appeal by any person denied access to a record and the name and business address of
the person or body to whom an appeal is to be directed.

50

BOE Adopted 6/5/12
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Community Relations

SUBJECT: BROADCASTING AND RECORDING BOARD MEETINGS

The right to witness and observe the governmental decision-making process in action is basic to our

society. Access to public portions of District meetings must be protected and maintained. The following
guidelines have been adopted in order to provide direction concerning the procedures by which public meetings
of the District may be photographed, recorded and broadcast.

Recording and Broadcasting Public Portions of Meetings

1

2)

3)

The public portion of any meeting of the District or Board of Education may be photographed, recorded
and broadcast.

The District may adopt reasonable rules governing the location of equipment and personnel used to
photograph, record or broadcast the public portion of a meeting in order to ensure that the use of such
equipment does not detract from or interfere with the deliberative process.

There is no privacy interest in statements made during public portions of meetings of public bodies. Distaste
or embarrassment shall not constitute a basis for prohibiting or limiting the photographing, recording or
broadcasting of those present at a meeting.

Rules for Recording and Broadcasting Public Portions of Meetings

1) Operation of equipment to photograph, record or broadcast a meeting is permitted unless it is obtrusive,
disruptive, or interferes with the deliberative process or the right of persons in attendance to observe or
listen to the proceedings.

2)  Use of equipment necessary to photograph, record or broadcast is permitted without notice to or express
permission from the District or those in attendance at the meeting.

3) Use of equipment necessary to photograph, record or broadcast is permitted in a supervised or
unsupervised manner.

4) Use of special lighting or large equipment necessary to photograph, record or broadcast a meeting is
permitted unless it is obtrusive or disruptive.

5) Personnel who operate equipment necessary to photograph, record and/or broadcast a meeting shall be
permitted to move about the room, as long as such movement does not disrupt or interfere with the
deliberative process.

6) Use of equipment necessary to photograph, record and/or broadcast a meeting shall not be limited to a
location from which such equipment is not reasonably capable of photographing, recording and/or
broadcasting.

7) Persons operating equipment necessary to photograph, record and/or broadcast shall be given a
reasonable opportunity to modify their actions in order to avoid interference with the deliberative process.

Public Notice

These rules governing the operation of equipment necessary to photograph, record or broadcast a meeting

shall be posted in the Board of Education meeting room and other designated locations. Written copies of such
rules shall be provided upon request, free of charge, to those in attendance at or who seek to attend a meeting.

BOE Adopted 6/5/12
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SUBJECT: PUBLIC ACCESS TO RECORDS
Responsibility

Requester

Records Access Officer

Requester

Appeals Officer

Action

1. a. Obtains request form (3310F) to inspect or
copy record(s) from office of Records Access
Officer.

b. Completes request form describing
record(s) sought.

¢. Submits form to Records Access Officer at
least five (5) business days in advance of
the day upon which a copy of the record(s)
is desired.

2. a. Furnishes written acknowledgment of
receipt of request and statement of
approximate date when determination will be
made within five (5) business days of receipt
of request.

b. Determines if record(s) specified on form
is available for inspection and copying.

c. If available, directs requester to place
where record(s) may be inspected and
copied.

d. If not available, notes reason for
unavailability on request form, returns copy
to requester, and informs requester of
his/her right of appeal.

3. If not satisfied with response submits written
appeal to the Appeals Officer.

a. Makes determinations within ten (10)
days to further deny or provide access to
records sought.

4. Submits to Committee on Open Government
a copy of Appeal and final determination.

a. Makes determinations within ten (10)
days to further deny or provide access to
records sought.

b. Submits to committee on Open
government a copy of Appeal and final
determination
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FORM

Community Relations

3310F

FABIUS-POMPEY CENTRAL SCHOOL DISTRICT
Fabius, New York 13063
APPLICATION FOR PUBLIC ACCESS TO RECORDS
TO: Records Access Officer
Fabius-Pompey Central School District
Main Street
Fabius, New York 13063

| HEREBY APPLY TO INSPECT THE FOLLOWING RECORD:

SIGNATURE DATE

REPRESENTING

MAILING ADDRESS

FOR AGENCY USE ONLY
APPROVED [ ]

DENIED (for the reason(s) checked below)

Confidential Disclosure [ Part of Investigatory Files
Unwarranted Invasion of Personal Privacy

Record of Which This Agency is Legal Custodian Cannot Be Found
Record is not Maintained by This Agency

Exempted by Statute Other Than the Freedom of Information Act

Joooun

Other (specify)

SIGNATURE TITLE DATE

NOTICE: YOU HAVE A RIGHT TO APPEAL A DENIAL OF THIS APPLICATION TO THE HEAD OF

THIS AGENCY

NAME BUSINESS ADDRESS

WHO MUST FULLY EXPLAIN HIS REASONS FOR SUCH DENIAL IN WRITING SEVEN DAYS OF

RECEIPT OF AN APPEAL.
| HEREBY APPEAL:

SIGNATURE DATE
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SUBJECT: CONFIDENTIALITY OF COMPUTERIZED INFORMATION

The development of centralized computer banks of educational data gives rise to the question of the
maintenance of confidentiality of such data while still conforming to the New York State Freedom of
Information Law. The safeguarding of confidential data from inappropriate use is essential to the success
of the District's operation. Access to confidential computerized data shall be limited only to authorized
personnel of the School District.

It shall be a violation of the District's policy to release confidential computerized data to any unauthorized
person or agency. Any employee who releases or otherwise makes improper use of such computerized
data shall be subject to disciplinary action.

However, if the computerized information sought is available under the Freedom of Information Law and

can be retrieved by means of existing computer programs, the District is required to disclose such
information.

Public Officers Law Sections 84 et seq.

BOE Adopted 11/4/08
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY

The District has developed and will amend, as appropriate, a written Code of Conduct for the
Maintenance of Order on School Property, including school functions, which shall govern the conduct of
students, teachers and other school personnel, as well as visitors and/or vendors. The Board of
Education shall further provide for the enforcement of such Code of Conduct.

For purposes of this policy, and the implemented Code of Conduct, school property means in or
within any building, structure, athletic playing field, playground, parking lot or land contained within the
real property boundary line of the District's elementary or secondary schools, or in or on a school bus;
and a school function shall mean a school-sponsored extracurricular event or activity regardless of
where such event or activity takes place, including those that take place in another state.

The District Code of Conduct has been developed in collaboration with student, teacher,
administrator, and parent organizations, school safety personnel and other school personnel.

The Code of Conduct shallinclude, at a minimum, the following:

a) Provisions regarding conduct, dress and language deemed appropriate and acceptable on
school property and at school functions, and conduct, dress and language deemed
unacceptable and inappropriate on school property; provisions regarding acceptable civil
and respectful treatment of teachers, school administrators, other school personnel,
students and visitors on school property and at school functions; the appropriate range of
disciplinary measures which may be imposed for violation of such Code; and the roles of
teachers, administrators, other school personnel, the Board of Education and
parents/persons in parental relation to the student;

b) Provisions prohibiting discrimination, bullying and/or harassment against any student, by
employees or students on school property, at a school function, or off school property when
the actions create or would foreseeably create a risk of substantial disruption within the
school environment or where it is foreseeable that the conduct might reach school property,
that creates a hostile environment by conduct, with or without physical contact, threats,
intimidation or abuse (verbal or non-verbal), of such a severe nature that:

1. Has or would have the effect of unreasonably and substantially interfering with a
student's educational performance, opportunities or benefits, or mental, emotional
and/or physical well-being; or

2. Reasonably causes or would reasonably be expected to cause a student to fear for
his/her physical safety.

When the term "bullying" is used, even if not explicitly stated, such term includes cyberbullying,
meaning such harassment or bullying that occurs through any form of electronic communication.
Such conduct shall include, but is not limited to, threats, intimidation, or abuse based on a
person's actual or perceived race, color, weight, national origin, ethnic group, religion, religious
practices, disability, sexual orientation, gender as defined in Education Law Section 11(6), or sex;
provided that nothing in this subdivision shall be construed to prohibit a denial of admission into,
or exclusion from, a course of instruction based on a person's gender that would be permissible
under Education Law Sections 3201-a or 2854(2) (a) and Title IX of the Education Amendments
of 1972 (20 USC Section 1681, et seq.), or to prohibit, as discrimination based on disability,
actions that would be permissible under 504 of the Rehabilitation Act of 1973;

(continued)
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c)
d)

e)

f)

9)

h)

0)

Standards and procedures to assure security and safety of students and school personnel,

Provisions for the removal from the classroom and from school property, including a school
function, of students and other persons who violate the Code;

Provisions prescribing the period for which a disruptive student may be removed from the
classroom for each incident, provided that no such student shall return to the classroom until
the Principal (or his/her designated School District administrator) makes a final
determination pursuant to Education Law Section 3214(3-a)l or the period of removal
expires, whichever is less;

Disciplinary measures to be taken for incidents on school property or at school functions
involving the use of tobacco, the possession or use of illegal substances or weapons, the use
of physical force, vandalism, violation of another student's civil rights, harassment and threats of
violence;

Provisions for responding to acts of discrimination, bullying and/or harassment against
students by employees or students on school property, at a school function, or off school
property when the actions create or would foreseeable create a risk of substantial disruption
within the school environment or where it is foreseeable that the conduct might reach school
property, pursuant to clause (b) of this subparagraph;

Provisions for detention, suspension and removal from the classroom of students, consistent
with Education Law Section 3214 and other applicable federal, state and local laws, including
provisions for school authorities to establish procedures to ensure the provision of continued
educational programming and activities for students removed from the classroom, placed in
detention, or suspended from school, which shall include alternative educational programs
appropriate to individual student needs;

Procedures by which violations are reported and determined, and the disciplinary
measures imposed and carried out;

Provisions ensuring the Code of Conduct and its enforcementare in compliance with state and
federal laws relating to students with disabilities;

Provisions setting forth the procedures by which local law enforcement agencies shall be
notified of Code violations which constitute a crime;

Provisions setting forth the circumstances under and procedures by which parents/persons
in parental relation to the student shall be notified of Code violations;

Provisions setting forth the circumstances under and procedures by which a complaint in
criminal court, a juvenile delinquency petition or person in need of supervision ("PINS")
petition as defined in Articles 3 and 7 of the Family Court Act will be filed;

Circumstances under and procedures by which referral to appropriate human service
agencies shall be made;

A minimum suspension period for students who repeatedly are substantially disruptive of the
educational process or substantially interfere with the teacher's authority over the classroom,
provided that the suspending authority may reduce such period on a case-by- case basis to
be consistent with any other state and federal law. For purposes of this requirement, as
defined in Commissioner's Regulations, "repeatedly is substantially

(Continued)
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disruptive of the educational process or substantially interferes with the teacher's authority over
the classroom" shall mean engaging in conduct which results in the removal of the student
from the classroom by teacher(s) pursuant to the provisions of Education Law Section
3214(3-a) and the provisions set forth in the Code of Conduct on four (4) or more occasions
during a semester, or three (3) or more occasions during a trimester, as applicable;

p. A minimum suspension period for acts that would qualify the studentto be defined as a violent
student pursuant to Education Law Section 3214(2-a)(a). However, the suspending authority may
reduce the suspension period on a case-by-case basis consistent with any other state and
federal law;

g. A Bill of Rights and Responsibilities of Students which focuses upon positive student
behavior and a safe and supportive school climate, which shall be written in plain- language,
publicized and explained in an age-appropriate manner to all students on an annual basis;
and

r. Guidelines and programs for in-service education programs for all District staff members to
ensure effective implementation of school policy on school conduct and discipline, including
but not limited to, guidelines on promoting a safe and supportive school climate while
discouraging, among other things, discrimination, bullying and/or harassment against students
by students and/or school employees; and including safe and supportive school climate concepts
in the curriculum and classroom management.

The District's Code of Conduct shall be adopted by the Board of Education only after at least
one (1) public hearing that provided for the participation of school personnel, parents/persons in
parental relation, students, and any other interested parties.

The Code of Conduct shall be reviewed on an annual basis, and updated as necessary in
accordance with law. The District may establish a committee pursuant to Education Law Section
2801(5)(a) to facilitate review of its Code of Conduct and the District's response to Code of Conduct
violations. The School Board shall reapprove any updated Code of Conduct or adopt revisions only
after at least one (1) public hearing that provides for the participation of school personnel,
parents/persons in parental relation, students, and any other interested parties. The District shall file
a copy of its Code of Conduct and any amendments with the commissioner, in a manner prescribed
by the Commissioner, no later than thirty (30) days after their respective adoptions.

The Board of Education shall ensure community awareness of its Code of Conduct by:

a. Posting the complete Code of Conduct on the Internet website, if any, including any
annual updates and other amendments to the Code;

b. Providing copies of a summary of the Code of Conduct to all students in an age-appropriate
version, written in plain language, at a school assembly to be held at the beginning of each
school year;

(Continued)
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c. Providing a plain language summary of the Code of Conduct to all parents or
persons in parental relation to students before the beginning of each school year
and making the summary available thereafter upon request;

d. Providing each existing teacher with a copy of the complete Code of Conduct and
a copy of any amendments to the Code as soon as practicable following initial
adoption or amendment of the Code. New teachers shall be provided a complete
copy of the current Code upon their employment; and

e. Making complete copies available for review by students, parents or persons in
parental relation to students, other school staff and other community members.

Privacy Rights

As part of any investigation, the District has the right to search all school property
and equipment including District computers. Rooms, desks, cabinets, lockers, computers,
etc. are provided by the District for the use of staff and students, but the users do not have
exclusive use of these locations or equipment and should not expect that materials stored
therein will be private.

Education Law Sections 11(8), 801-a, 2801 and 3214
Family Court Act Articles 3 and 7

Vehicle and Traffic Law Section 142

8 NYCRR Section 100.2

NOTE: Refer also to District Code of Conduct

Adopted by BOE 9/6/22
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SUBJECT: MAINTENANCE OF PUBLIC ORDER ON FABIUS-POMPEY CENTRAL SCHOOL
PROPERTY

The following rules and regulations are in effect to maintain public order on school property.

Prohibited Conduct

The Board of Education prohibits the following conduct or acts on school property by students, teachers,
staff members, licensees, or invitees:

1. The willful physical injury of any person or the threat to use force which would result in such injury.

2. The harassment or coercion of any person.

3. The willful damage to, or destruction of, property.

4. The willful disruption of the orderly conduct of classes or of any other school program or activity.
5

The entry of any school building or upon any portion of the school premises unless such entry is
made in connection with official business with the District or to attend an activity or function
authorized thereby.

o

The willful interference with the lawful and authorized activities of others.

The possession, consumption, or exchange of alcoholic beverages, drugs, or narcotics on school
property.

8. The possession or use of firearms, including air guns, pistols and other dangerous devices, on
school grounds. Equipment commonly used in the conduct of school affairs is not so restricted.

9. The violation of any federal or state statute, local ordinance, or Board policy.

10. The refusal or failure of any person to comply with a lawful order or direction of an official of the
School District in the performance of his/her duties.

11. The distribution or posting of any written material, pamphlets or posters without the prior written
approval of the Superintendent or his/her agent delegated to give such approval.

12. The operation of snowmobiles, mini-bikes, go-carts, and other off road vehicles on school property.
13. The use of tobacco products anytime by community, staff and students on school grounds.

Enforcement

Violations of these rules and regulations shall be enforced by the Superintendent. He/she shall
investigate and report violations of these rules and regulations and prepare or cause to be prepared a
summary in writing of his/her findings. If in the opinion of the Superintendent a violation has been
committed, he/she may by appropriate action enforce the penalties hereinafter set forth.

(continued)
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Penalties
The following penalties may be imposed:

1. Ejection from the school premises if the violator is not a student, teacher, or employee of the District.

2. Any penalty authorized under Section 3214 o f the Education Law if the violator is a student,
provided the provisions of said Section pertaining to notice and hearing have been complied with.

3. Any penalty authorized under Section 3020-a of the Education Law of the violator is a tenured
teacher, provided the provision of said Section pertaining to charges, notice, hearing, and findings
have been complied with.

4. Any penalty authorized under Section 3031 o f the Education Law if the violator is a non-tenured
teacher or Section 75 of the Civil Service Law if the violator is a non-teaching employee of the
District, provided the provisions of said Sections pertaining to charges, notice and hearing have been
complied with.

Other Penalties

These rules and regulations and the penalties imposed herein shall not be deemed to be exclusive or to
preclude in any way the prosecution and conviction of any person for the violation of any federal or state
law or local ordinance and the imposition of a fine or penalty provided for therein.

Notice

Notice of these rules and regulations shall be given to all present and future employees and students of
this School District by posting a copy hereof on all bulletin boards maintained in the District's school
buildings for posting notices to such employees and students; and notice shall be given to the public at
large by posting a copy hereof at or near the main entrance to each separate building maintained by the
District.

Adopted by BOE 9/6/22
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SUBJECT: THE MAINTENANCE OF PUBLIC ORDER ON SCHOOL PROPERTY

Responsibility

Superintendent

School Counsel

Superintendent/Designee

Action

1) a. Determines if person(s) is/are in violation of the

2)

3)

rules.

b. Determines the cause of the conduct in question

and makes a reasonable effort to persuade
those engaged in the conduct to desist. He/she
must try to resort to permissible methods for
the resolution of any issues which may be
presented.

. Tells the person(s) that their conduct is in

violation of these rules and warns the
person(s) involved in the conduct of the
consequences if they persist in the prohibited
conduct.

. If they refuse to discontinue their conduct,

ejects the person(s) from the premises or
institution where the conduct is taking place.

. May apply to the public authorities for any aid

he/she deems necessary in causing the
ejection of any violation of the rules.

Request school counsel to apply any legal
course of action to the violators.

Applies to any course of appropriate jurisdiction
for any injunction to restrain the violator or
threatened violation of these rules, subject to
provisions of applicable law.

In the case of a student, may charge him/her with

violation of any of these rules. These charges shall be
heard, presented and determined in the manner
established at the building where he/she is enrolled
for the disposition of which may lead to suspension or
expulsion.
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SUBJECT: VANDALISM PROTECTION
Responsibility Action

Employee 1) Reports damage or act of vandalism to the principal.

2) a. Investigates damage or act of vandalism.
Principal/Designee b. Reports findings of the investigation to the
Superintendent.
3) a. Determines the extent (if any) of policy involvement

b. Notifies parents and student (if known) and confers with
them regarding damages done.

c. Submits a description of damages and a bill for their
repair to the student/parents.

Student/Parents
4) a. Agrees to pay for damages.
b. Agrees to work for the District until the debt is paid.
c. Refuses to provide restitution.
Superintendent/Designee

5) Initiates legal action if the option outlined in 4) c. is
exercised by the student/parents
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Community Relations

REPORT OF UNUSUAL OCCURRENCE

This form is to be completed by the principal, with copies sent to the Superintendent and the
Maintenance and Custodial Supervisor as soon as possible for any act of vandalism, serious injury, act of
violence, unlawful entry, equipment failure, vehicular accident or threat to the safety or security of
students or personnel which are out of the ordinary.

School Date

Give brief description of incident. When using names of those involved, follow them with (S) to indicate
student and (F) to indicate faculty or other staff member.

Was this incident reported to:

Police Dept. Fire Dept. Other

Give name of individual to whom report was made:

Date and time of report.

Name of injured student(s). Give parents name, home address and extent of injuries.

Names of faculty, staff member or others having first hand knowledge of the incident. Follow each name
with a phrase indicating their connection, such as "witnessed accident", " first upon the scene", etc.

(attach additional pages if necessary)

NOTE: Principal should phone the office of the Superintendent/Designee, Maintenance and Custodial
Supervisor as soon as he/she is aware of essential facts. This written report should follow before the
close of the school day if possible.



2015 3411

POLICY

Community Relations

SUBJECT: PROHIBITION OF WEAPONS ON SCHOOL GROUNDS

With the exception of law enforcement officers, as permitted by law, and individuals who have the
express written permission of the Board of Education or its designee, no person may have in his/her
possession any weapon on school grounds, in any District building, on a school bus or District vehicle, or
at any school sponsored activity or setting under the control and supervision of the District. This prohibition
shall include, but not be limited to: any of the objects or instruments referred to in Section 265.01 of the
New York State Penal Law; any air-gun, spring-gun or other instrument or weapon in which the propelling
force is a spring, air, piston or CO2 cartridge; and any object that could be considered a reasonable
facsimile of a weapon.

Penal Law Sections 265.01-265.06, 265.20

BOE Adopted 4/28/14 (Revised)



2015 3415

POLICY

Community Relations

SUBJECT: USE OF SERVICE ANIMALS

The Board of Education allows the use of service animals on school grounds by individuals with
disabilities, subject to restrictions permitted by federal and/or state law, and procedures established by the
Superintendent of Schools or his/her designee.

For the purpose of this policy, a service animal is defined as any dog that is individually trained to do
work or perform tasks for the benefit of an individual with a disability, including a physical, sensory,
psychiatric, intellectual, or other mental disability. Other species of animals, whether wild or domestic,
trained or untrained, will not be considered service animals.

The work or tasks performed by a service animal must be directly related to the individual's disability.
The crime deterrent effects of an animal's presence and the provision of emotional support, well-being,
comfort, or companionship do not constitute work or tasks for the purposes of this definition.

Where reasonable, the Board of Education also allows the use of miniature horses on school grounds
by individuals with disabilities. Such use will only be permitted where a miniature horse has been
individually trained to do work or perform tasks to benefit an individual with a disability. The use of miniature
horses by individuals with disabilities will be subject to the considerations and restrictions permitted by
federal and/or state law.

The Superintendent of Schools or his/her designee may create regulations and/or building-specific
rules regarding the use of service animals and miniature horses on school grounds by individuals with
disabilities.

28 CFR Sections 35.104, 35.136, 35.139

BOE Approved 1/7/14



2015 3415R

REGULATION

Community Relations

SUBJECT: USE OF SERVICE ANIMALS

Service Animals

Pursuant to federal and state law, the Fabius-Pompey Central School District permits the use of
service animals on school grounds by individuals with disabilities. A service animal is any dog that is
individually trained to do work or perform tasks for the benefit of an individual with a disability, including a
physical, sensory, psychiatric, intellectual, or other mental disability. Other species of animals, whether wild
or domestic, trained or untrained, are not service animals for the purposes of this definition. The work or
tasks performed by a service animal must be directly related to the individual's disability. Examples of work
or tasks include, but are not limited to, assisting individuals who are blind or have low vision with navigation
and other tasks, alerting individuals who are deaf or hard of hearing to the presence of people or sounds,
providing non-violent protection or rescue work, pulling a wheelchair, assisting an individual during a
seizure, alerting individuals to the presence of allergens, retrieving items such as medicine or the
telephone, providing physical support and assistance with balance and stability to individuals with mobility
disabilities, and helping persons with psychiatric and neurological disabilities by preventing or interrupting
impulsive or destructive behaviors. The crime deterrent effects of an animal's presence and the provision
of emotional support, well-being, comfort, or companionship do not constitute work or tasks for the
purposes of this definition.

Permissible Inguiries

Bona fide service animals may accompany individuals with disabilities in all areas of District buildings
and grounds where the public is normally allowed to go. The District, however, reserves the right to ensure
that an animal accompanying an individual with a disability is a bona fide service animal. When it is not
obvious what service an animal provides, District staff may ask if the dog is a service animal required
because of a disability, and what work or task the dog has been trained to perform. District staff may not
ask about the person's disability, require a special identification card or training documentation for the
animal, or ask that the animal demonstrate its ability to perform the work or task.

Exclusions

The District also reserves the right to exclude a service animal from District property if the animal is
out of control and the animal's handler does not take effective action to control it, if the animal is not
housebroken, or if the service animal poses a direct threat to the health or safety of others. In the event a
service animal is excluded from District property, the individual will be afforded the opportunity to participate
in the service, program, or activity without having the service animal on the premises. Any instance in which
an individual's service animal has been excluded from District property will be reported to and documented
by the appropriate Building Principal or the Superintendent of Schools.

Responsibilities of Handlers

The District is not responsible for the care or supervision of an individual's service animal. The service
animal's handler or the individual for whom the service animal is performing work or tasks will be
responsible for ensuring that the animal is cleaned, fed, groomed, trained, vaccinated, and otherwise cared
for.

All service animals must be harnessed, leashed, or tethered, unless such devices interfere with a
service animal's work or the individual's disability prevents their use. If a harness, leash, or tether cannot
be used, the individual must maintain control of his/her service animal through voice, signal, or other
effective controls.

The owner or handler of a service animal is solely responsible for any damage to District property or
injury to personnel, students, or other individuals.

(continued)
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REGULATION

Community Relations

SUBJECT: USE OF SERVICE ANIMALS

Miniature Horses
The District will, where reasonable, permit the use of miniature horses by individuals with disabilities,
provided that any miniature horse has been individually trained to do work or perform tasks for the benefit
of the individual. In determining whether the use of a miniature horse is reasonable, the District will
consider:
1) The type, size, and weight of the miniature horse and whether the facility can accommodate
these features;
2)  Whether the handler has sufficient control of the miniature horse;
3)  Whether the miniature horse is housebroken; and
4)  Whether the miniature horse's presence in a specific facility compromises legitimate safety
requirements that are necessary for the safe operation of the District and its property.
The use of miniature horses by individuals with disabilities will be subject to the same rules,
requirements, and procedures as the use of service animals, generally.

Use of Service Animals by Students

Where the use of a service animal by a student with a disability is sought, the child's parent(s) or
guardian(s) must submit a request for such use to the applicable Building Principal or to the Committee of
Special Education Chairperson. The request must indicate whether the animal is required because of a
disability and what task or work the animal has been trained to do. It also must provide documentation that
the animal is up to date with respect to all required vaccines, that it does not have fleas or other infestation,
and that it is in good health.

If there is any question concerning the relationship of the specific task or work to be performed by the
service animal to the student's educational program, including the student's participation in general
education academic and nonacademic activities, the District's Committee on Special Education (CSE) or
Section 504 team, as applicable, will convene to determine whether the service animal's presence is
necessary for the student to receive a free appropriate public education or equal access to the District's
programs, activities, or services.

Nothing herein will require that a service animal be specified on an Individualized Education Plan
(IEP) or on a Section 504 Plan as a support, service, modification, supplementary aid, or accommodation
for a student.

Use of Service Animals by District Employees

Use of a service animal by an employee with a disability will be allowed when such use is necessary
to enable the employee to perform the essential functions of his/her position, or to enable the employee to
enjoy comparable benefits and privileges of employment as are enjoyed by similarly situated employees
without disabilities.

Where the use of a service animal by an employee with a disability is sought, then he/she must submit
a request for such use to the applicable *Building Principal or to the School Superintendent. The request
must indicate whether the animal is required because of a disability and what task or work the animal has
been trained to do. It also must provide documentation that the animal is up to date with respect to all
required vaccines, that it does not have fleas or other infestation, and that it is in good health. All such
requests will be addressed on a case-by-case basis.

28 CFR Sections 35.104, 35.136, 35.139 BOE Approved 1/7/14
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POLICY o

Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL DISTRICT

The Board of Education affirms its commitment to non-discrimination and recognizes its responsibility
to provide an environment that is free of harassment and intimidation as required by Federal and state law.
Harassment is a violation of law and stands in direct opposition to District policy. Therefore, the Board
prohibits and condemns all forms of discrimination and harassment on the basis of race, color, creed,
religion, national origin, political affiliation, sex, sexual orientation, age, marital status, military status,
veteran status, disability, use of a recognized guide dog, hearing dog or service dog, or domestic violence
victim status by employees, school volunteers, students, and non-employees such as contractors and
vendors as well as any third parties who are participating in, observing, or otherwise engaging in activities
subject to the supervision and control of the District.

Sexual orientation is defined as heterosexuality, homosexuality, bisexuality, or asexuality, whether
actual or perceived.

The Board also prohibits harassment based on an individual's opposition to discrimination or
participation in a related investigation or complaint proceeding under the anti-discrimination statutes. This
policy of nondiscrimination and anti-harassment will be enforced on School District premises and in school
buildings; and at all school-sponsored events, programs and activities, including those that take place at
locations off school premises and in another state.

It is intended that this policy apply to the dealings between or among employees with employees;
employees with students; students with students; employees/students with vendors/contractors and others
who do business with the School District, as well as school volunteers, visitors, guests and other third
parties. All of these persons are hereinafter referred to collectively as "the named group."

For purposes of this policy, harassment shall mean communication (verbal, written or graphic) and/or
physical conduct based on an individual's actual or perceived race, color, creed, religion, national origin,
political affiliation, sex, sexual orientation, age, marital status, military status, veteran status, disability, use
of a recognized guide dog, hearing dog or service dog or domestic violence victim status that:

a) Has the purpose or effect of substantially or unreasonably interfering with an individual's work
performance or is used as a basis for employment decisions (including terms and conditions of
employment) affecting such individual; and/or creates an intimidating, hostile or offensive work
environment;

b) Has the purpose or effect of substantially or unreasonably interfering with a student's academic
performance or participation in an educational or extracurricular activity, or creates an
intimidating, hostile or offensive learning environment; and/or effectively bars the student's
access to an educational opportunity or benefit;

c) Otherwise adversely affects the employment and/or educational opportunities and benefits
provided by the District.

(Continued)
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POLICY

Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL DISTRICT (Cont'd.)

Complaints and Grievances by Employees (Moved from Policy #6122)

In accordance with the provisions of General Municipal Law and the collective bargaining
agreements, all District personnel shall have the opportunity to present their complaints or grievances free
from interference, coercion, restraint, discrimination or reprisal.

Complaints or grievances not covered under employee contracts shall be handled and resolved,
whenever possible, as close to their origin as possible. The Superintendent is responsible for implementing
regulations for the redress of complaints or grievances through proper administrative channels.

Complaints and Grievances by Students (Moved from Policy #7550)

While students have the responsibility to abide by the policies and regulations of the District, they
shall also be afforded opportunity to present complaints and grievances free from interference, coercion,
restraint, discrimination or reprisal.

Administration shall be responsible for establishing rules and regulations for the redress of complaints
or grievances through proper administration channels. In addition, the administration shall be responsible
for developing an appeals process, ensuring that students have full understanding and access to these
regulations and procedure, and providing prompt, thorough and equitable consideration and determination
of student complaints and grievances.

Investigation of Complaints and Grievances

The School District will act to promptly investigate all complaints, either verbal or written, formal or
informal, of allegations of harassment based on any of the characteristics described above; and will
promptly take appropriate action to protect individuals from further harassment. The District will designate,
at a minimum, two (2) Compliance Officers, one of each gender.

In order for the Board to enforce this policy, and to take corrective measures as may be necessary,
it is essential that any employee, student, or other member of the above named group who believes he/she
has been a victim of harassment in the school environment and/or at programs, activities and events under
the control and supervision of the District, as well as any individual who is aware of and/or who has
knowledge of, or witnesses any possible occurrence of harassment, immediately report such alleged
harassment; such report shall be directed to or forwarded to the District's designated Compliance Officer(s)
through informal and/or formal complaint procedures as developed by the District. Such complaints are
recommended to be in writing, although verbal complaints of alleged harassment will also be promptly
investigated in accordance with the terms of this policy. In the event that the Compliance Officer is the
alleged offender, the report will be directed to the next level of supervisory authority.

Upon receipt of an informal/formal complaint (even an anonymous complaint), the District will conduct a
prompt, equitable and thorough investigation of the charges. However, even in the absence of an
informal/formal complaint, if the District has knowledge of any occurrence of harassment, the District will
investigate such conduct promptly and thoroughly. To the extent possible, within legal constraints, all
complaints will be treated as confidentially and privately as possible. However, disclosure may be
necessary to complete a thorough investigation of the charges and/or to notify law enforcement officials as
warranted, and any disclosure will be provided on a "need to know" basis. The Superintendent will inform
the Board of Education of investigations involving findings of discrimination or harassment.
(Continued)
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POLICY

Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL DISTRICT (Cont'd.)

Based upon the results of this investigation, if the District determines that an employee and/or student
has violated the terms of this policy and/or accompanying regulations, immediate corrective action will be
taken as warranted. Should the offending individual be a student, appropriate disciplinary measures will be
applied, up to and including suspension, in accordance with applicable laws and/or regulations, District
policy and regulation, and the District Code of Conduct. Should the offending individual be a school
employee, appropriate disciplinary measures will be applied, up to and including termination of the
offender's employment, in accordance with legal guidelines, District policy and regulation, and the
applicable collective bargaining agreement(s). Third parties (such as school volunteers, vendors, etc.) who
are found to have violated this policy and/or accompanying regulations and/or the Code of Conduct, will be
subject to appropriate sanctions as warranted and in compliance with law. The application of such
disciplinary measures by the District does not preclude the filing of civil and/or criminal charges as may be
warranted.

Prohibition of Retaliatory Behavior (Commonly Known as "Whistle-Blower" Protection)

The Board prohibits any retaliatory behavior directed against complainants, victims, withesses, and/or
any other individuals who participated in the investigation of a complaint of harassment. Follow-up inquiries
shall be made to ensure that harassment has not resumed and that all those involved in the investigation
of the harassment complaint have not suffered retaliation.

Finding That Harassment Did Not Occur

At any level/stage of investigation of alleged harassment, if a determination is made that harassment
did not occur, the Compliance Officer will so notify the complainant, the alleged offender and the
Superintendent of this determination. Such a finding does not preclude the complainant from filing an
appeal pursuant to District policy or regulation and/or pursuing other legal avenues of recourse.

However, even if a determination is made that harassment did not occur, the Superintendent/designee
reserves the right to initiate staff awareness and training, as applicable, to help ensure that the school
community is not conducive to fostering harassment in the workplace.

In all cases, the Superintendent will inform the Board of Education of the results of each investigation
involving a finding that harassment did not occur.

Knowingly Makes False Accusations
Employees and/or students who knowingly make false accusations against another individual as to
allegations of discrimination or harassment may also face appropriate disciplinary action.

Privacy Rights

As part of any investigation, the District has the right to search all school property and equipment
including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided by the District
for the use of staff and students, but the users do not have exclusive use of these locations or equipment
and should not expect that materials stored therein will be private.

(Continued)



2020 3420

POLICY

Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL DISTRICT (Cont'd.)

Civil Rights Compliance Officer (Title IX/Section 504/ADA Compliance Officer)

The Civil Rights Compliance Officer is the Business Administrator. The Civil Rights Compliance
Officer shall be appointed by the Board and shall be responsible for providing information, including
complaint procedures, and for handling complaints relative to civil rights (e.g., Title IX of the Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities
Act of 1990) for any student, parent, employee or employment applicant.

Prior to the beginning of each school year, the District shall issue an appropriate public announcement
which advises students, parents/guardian, employees and the general public of the District's established
grievance procedures for resolving complaints of discrimination based on sex or disability. Included in such
announcement will be the name, address and telephone number of the Civil Rights Compliance Officer.

The Civil Rights Compliance Officer shall also be responsible for handling complaints and grievances
regarding discrimination based on race, color, creed, religion, national origin, political affiliation, sexual
orientation, age, military status, veteran status, marital status, predisposing genetic characteristics, use of
a recognized guide dog, hearing dog or service dog, or domestic violence victim status.

Development and Dissemination of Administrative Regulations

Regulations will be developed for reporting, investigating, and remedying allegations of harassment
based on the characteristics described above. An appeal procedure will also be provided to address any
unresolved complaints and/or unsatisfactory prior determinations by the applicable Compliance Officer(s).
Such regulations will be developed in accordance with federal and state law as well as any applicable
collective bargaining agreement(s).

The Superintendent/designee(s) will affirmatively discuss the topic of harassment with all employees
and students, express the District's condemnation of such conduct, and explain the sanctions for such
harassment. Appropriate training and/or "awareness" programs will be established for staff and students
to help ensure knowledge of and familiarity with the issues pertaining to harassment in the schools, and to
disseminate preventative measures to help reduce such incidents of prohibited conduct. Furthermore,
special training will be provided for designated supervisors and managerial employees, as may be
necessary, for the investigation of harassment complaints.

A copy of this policy and its accompanying regulations will be available upon request and may be
posted at various locations in each school building. The District's policy and regulations on anti-harassment
will be published in appropriate school publications such as teacher/employee handbooks, student
handbooks, and/or school calendars.

This policy should not be read to abrogate other District policies and/or regulations or the District Code of
Conduct prohibiting other forms of unlawful discrimination, inappropriate behavior, and/or hate crimes
within this District. It is the intent of the District that all such policies and/or regulations be read consistently
to provide the highest level of protection from unlawful discrimination in the provision of
employment/educational services and opportunities. However, different treatment of any member of the
above named group which has a legitimate, legal and nondiscriminatory reason shall not be considered a
violation of District policy.

(Continued)
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POLICY

Community Relations

SUBJECT: NON-DISCRIMINATION AND ANTI-HARASSMENT IN THE SCHOOL DISTRICT (Cont'd.)

Age Discrimination in Employment Act, 29 United States Code (USC) Section 621

Americans With Disabilities Act, 42 United States Code (USC) Section 12101 et seq.
Prohibits discrimination on the basis of disability.

Section 504 of the Rehabilitation Act of 1973, 29 United States Code (USC) Section 794 et seq.
Prohibits discrimination on the basis of disability.

Title VI of the Civil Rights Act of 1964, 42 United States Code (USC) Section 2000d et seq.
Prohibits discrimination on the basis of race, color or national origin.

Title VIl of the Civil Rights Act of 1964, 42 United States Code (USC) Section 2000e et seq.
Prohibits discrimination on the basis of race, color, religion, sex or national origin.

Title IX of the Education Amendments of 1972, 20 United States Code (USC) Section 1681 et seq.
Prohibits discrimination on the basis of sex.

Civil Rights Law Section 40-c
Prohibits discrimination on the basis of race, creed, color, national origin, sex, sexual orientation, marital
status or disability.

Civil Service Law Section 75-B

Education Law Section 2801(1)

Executive Law Section 290 et seq.
Prohibits discrimination on the basis of age, race, creed, color, national origin, sex, sexual orientation,
disability, military status, marital status, use of a recognized guide dog, hearing dog or service dog, or
domestic violence victim status.

Military Law Sections 242 and 243

NOTE: Refer also to Policies #3000 -- Public Complaints
#6000 -- Sexual Harassment of District Personnel
#7000 -- Sexual Harassment of Students

BOE Adopted 11/17/20
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POLICY

Community Relations

SUBJECT: EMERGENCY CLOSINGS

In the event it is necessary to close school for the day due to inclement weather or other emergency
reasons, announcement thereof shall be made over local radio stations designated by the Board of
Education.

When school is closed, all related activities, including athletic events and student activities, will ordinarily
be suspended forth at day and evening.

The attendance of personnel shall be governed by their respective contracts.

BOE Adopted 11/4/08
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REGULATION

Community Relations

SUBJECT: EMERGENCY CLOSINGS

The Superintendent is empowered to close the District Schools, delay the opening, or to dismiss students
early in the event of hazardous conditions, including weather, which threatens the safety of students.

In making the decision to close schools, either the Superintendent or his/her designee shall consider
many factors, including the following:

1. The availability of parent (s) /guardians(s) to receive the student at home in the event schools
should be dismissed early.
The health and safety of students remaining in a school environment.
Weather conditions, both existing and predicted.
Driving and traffic conditions affecting public and private transportation facilities.
Continuance or discontinuance of the operations of business, commercial and professional people
in the area.

arwD

Facts will be assembled from the appropriate agencies and organizations before any decisions are made.
For example, the Highway Department, Police Department, Weather Bureau, transportation companies
and other governmental agencies, as needed, will be called.

Following the decision, communications will begin for the total notification of the students and staff. Either
the Superintendent or his/her designee shall notify the public media. Employees should listen to
broadcasts beginning at 6:00 o'clock a.m. Any employee who is doubtful about reporting should contact
his/her immediate supervisor.

Delayed School Plan

When it appears likely that weather and/or street conditions will improve later in the morning, a "delayed
school opening" announcement may be made to the public. Employees shall make an effort to report to
their assignment at the regular starting time.

"A" Schedule (One hour delay in all school starting times.)
All schools will begin one hour later than normal starting times and dismiss at regular time.

"B" Schedule (Two hour delay in all school starting times.)
All schools will begin two hours later than normal starting times and dismiss at regular time.

Early Dismissal School Plan

When a sudden, unanticipated emergency condition, including weather alert, arises after school has
commenced, and it is deemed appropriate to close schools and offices, the following actions will be
followed:

1. The media will be called and the public will be informed of the decision.

2. Schools will be dismissed with dismissal time arranged to parallel the arrival of buses. No staff
member may leave his/her assignment until all students have left the building (unless authorized to
do so by the principal).

3. Elementary students can be released to the custody of their parent/guardian or another designated
adult.

(Continued)
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REGULATION

Community Relations

SUBJECT: EMERGENCY CLOSINGS (continued)

Staff Assignments

The Superintendent is responsible for the effective operation of the School District at all times. Under
Education Law Sections 1711 and 3012, the Superintendent is empowered to require certain groups of
employees to work while other employees are not required to work because the absence of students
reduces the productivity of these employees.

When schools are officially closed for students due to inclement weather or other emergency conditions:
1. In general, school-based personnel will not report with the exception of the building plant operators,
custodians, maintenance, and janitorial staff, as per negotiated agreement.

2. All administrative, supervisory and full time support staff employees assigned to the District Office
will report to work at the Superintendent's discretion.

Parent Notifications
Principals have the responsibility to urge parents to make plans for the emergency supervision of their
children should an all-day closing, a delayed opening, or an early closing of school be necessary.

Radio announcements or telephone trees may be used to notify staff members.



2015 3510P

PROCEDURE

Community Relations

SUBJECT: CLOSINGS - BEFORE SCHOOL

Responsibility Action

Superintendent/Designee 1. Consults with highway officials or other

agencies regarding road conditions and
predicted weather patterns.

Makes decision as to closing.
If decision is to close, notifies:
a. Radio/TV stations

b. Principals

c. EdAlert
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PROCEDURE

Community Relations

SUBJECT: CLOSINGS - DURING SCHOOL

Responsibility Action

Transportation Supervisor 1. Consults with highway officials or other
agencies regarding road conditions and
predicted weather patterns.

2. Informs Superintendent of adverse conditions.
Superintendent 3. Makes decision as to closing.

Superintendent/Designee 4. If decision is to close, notifies:
a. Transportation Supervisor
b. Radio stations
c. Principals
d. Staff and Students

Transportation Supervisor 5. Notifies drivers and substitutes where
necessary.

6. Reschedules school pickups as soon as
decision is made.
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PROCEDURE

Community Relations

SUBJECT: INCLEMENT WEATHER: SNOW/ICE STORM — THUNDER/LIGHTENING

County Fire Control — 911

Responsibly Action
School Bus Dispatcher/School 1) a. Monitors National Weather Service
Business Administrator broadcast frequency and road conditions.

b. Notifies Superintendent of impending situation.

2) a. Notifies building administrator of pending
Superintendent/Designee situation.

b. Selects appropriate Emergency Response
Action and relays instructions to building
administrators.

Building Administrator
3) a. Curtails or ceases all outdoor and/or
extracurricular activities as appropriate.

b. Summons all persons into the building with
help of staff and public address system.
Building Administrators/
Transportation Supervisor 4) Implements selected Emergency Response
Action.
Superintendent/Designee
5) Issues termination of emergency.

Resources

Radio tuned to National Weather Service frequency

Transportation Supervisor: 683-5301

Local emergency responders: Fire/Ambulance - 911

Highway Department: Town - 683-5881, County - 469-5023

Emergency Two-Way Radios located in each building with key administrators.
Staff trained in Shelter Management, First Aid and CPR.

American Red Cross - 425-1661



2020 3520

POLICY -

Community Relations

SUBJECT: EXTRAORDINARY CIRCUMSTANCES

The District considers the safety of its students and staff to be of the utmost importance and is acutely
aware that extraordinary circumstances such as widespread illness, natural disaster, or other emergency
situation may make District premises unsafe or otherwise interrupt the District's ability to effectively operate.

In these circumstances, the District will follow its previously developed policies, procedures, and plans
including, but not limited to, the District-wide school safety plan and building-level emergency response plan(s).
To the extent that any District policy, procedure, or plan is in any way inconsistent with or conflicts with federal,
state, or county law, regulation, or executive order released for the purpose of addressing the extraordinary
circumstance, the federal, state, or county law, regulation, or executive order will govern. Additionally, the Board
may adopt resolutions or take other actions as needed to respond to changes in federal, state, or county law,
regulation, or executive order to provide further direction during an extraordinary circumstance.

BOE Adopted 11/17/20
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POLICY e

Community Relations

SUBJECT: CHARTER SCHOOLS

A charter school is a public school financed through public local, state and federal funds that is independent of
local school boards. Although the New York Charter Schools Act of 1998 designates certain "charter entities,"
only the local School District may approve the conversion of an existing public school to a charter school. Prior
to any such conversion to a charter school, the parents/guardians of the majority of the students then enrolled
in the public school must have voted in favor of the conversion.

For charter schools approved by the Board of Trustees of the State University of New York or the Board of
Regents, the local School District within which the charter school is located has the right to visit, examine, and
inspect the charter school for compliance with all applicable laws, regulations, and charter provisions.

Charter schools may be located in part of an existing public school building, a private work site, a public
building, or any other suitable location. At the request of the charter school or prospective applicant, the School
District shall make available a list of vacant and unused school buildings and vacant and unused portions of
school buildings, including private school buildings, within the School District which may be suitable for the
operation of a charter school.

The School District's high school(s) may accept academic credit from students who transfer from the charter
school as authorized and/or, permitted in accordance with law, Commissioner's Regulations, and local District
standards. Either the charter school or the local School Board may issue a high school diploma upon students'
graduation from a charter school depending on the charter school's relationship with the School Board.

For the purposes of the Textbook Loan Program defined in Education Law Section 701, the Library Materials
Loan Program defined in Education Law Section 711, and the Computer Software Loan Program defined in
Education Law Section 751, students attending a charter school have the same access to textbooks, software
and library materials loaned by the School District as if enrolled in a nonpublic school. Within available School
District inventory and budgetary appropriations for purchase of such materials, the School District is required to
provide such materials on an equitable basis to all pubic school students and to all nonpublic school and
charter school students who are residents of the District (Textbook Loan Program) or who attend a nonpublic
or charter school in the School District (Software and Library materials Loan Programs). The base year
enrollment of students in the charter school may be claimed by the School District for the purposes of
Textbook, Software and Library Materials Aids, in the same manner as nonpublic school enrollments are
claimed.

For the purpose of transportation, charter schools are considered nonpublic schools, which means that
students attending charter schools who reside within a fifteen (15) mile radius of the charter school [or a
greater radius if the voters of the school district of residence have approved nonpublic transportation for more
than fifteen (15) miles] will receive transportation from their school district of residence on the same basis from
nonpublic school students; that is, subject to the applicable minimum mileage limits for transportation in the
school district of residence, and the requirement of the timely filing of the request for transportation pursuant to
Education Law Section 3635(2).

(Continued)
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POLICY "

Community Relations

SUBJECT: CHARTER SCHOOLS (Cont'd.)

A student cannot be dually enrolled in the charter school and District schools. However, the school district of
residence of students attending a charter school may, but is not required to, allow such students to participate
in athletic and extracurricular activities.

Special Education programs and services shall be provided to students with disabilities attending a charter
school in accordance with the individualized education program recommended by the Committee or
Subcommittee of Special Education of the student's school district of residence. The charter school may
arrange to have such services provided by the school district of residence or by the charter school directly or
by contract by with another provider.

All employees of a public school converted to a charter school are included within the negotiating unit for the
local School but the collective bargaining agreement of that negotiating unit may be modified by a majority vote
of the members who work at the charter school, with the approval of the Board of Trustees of the charter
school.

Instructional employees of a charter school which has not been converted from an existing public school and
which has more than 250 students during the first year of instruction will be represented in a separate
negotiating unit at the charter school by the same employee organization representing similar employees in the
local School District. Employees may be included in the Teachers' Retirement System and other retirement
systems open to employees of the School District. Financial contributions for such benefits are the
responsibility of the charter school and the charter school's employees.

Teachers employed by the School District may apply for a leave of absence for purposes of teaching at a
charter school. Approval for such leave of absence for a period of two (2) years or less shall not be
unreasonably withheld. If such approval is granted to a teacher by the District, the teacher may return to teach
in the School District during such period of leave without the loss of any right of certification, retirement,
seniority, salary status, or any other benefit provided by law or by collective bargaining agreement. If an
appropriate position is unavailable, the teacher's name shall be placed on a preferred eligible list of candidates
for appointment to a vacancy that may thereafter occur in an office or position similar to the one such teacher
filled in the District immediately prior to the leave of service.

Charter School Finances

Charter school financing shall be based on the number of students projected to be served by the chapter
school and the approved operating expenses of the district of residence of those students. The New York
Charter Schools Act requires that the school district of residence forward payments to the charter school,
which shall include State and Federal aid and any other pertinent aid to students with disabilities, in six (6)
substantially equal installments each year beginning on the first business day of the months of July,
September, November, January, March, and May. Failure by the School District to make such required
payments will result in the State Comptroller deducting the required amounts from State funds due to the
District and paying them to the charter school.

(continued)
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POLICY o

Community Relations

SUBJECT: CHARTER SCHOOLS (Cont'd.)

Charter School Finances (cont'd.)

Approved operating expenses include the essential operating cost of the School District. Excluded are costs
for transportation, debt services, construction, tuition payments to other school districts, some BOCES
payments, cafeteria or school lunch expenditures, balances and transfers, rental income from leased property,
and certain other limited categories.

Federal and State aid attributable to students with disabilities are required to be paid to a charter school by the
school district of residence for those students attending such charter school in proportion to the services the
charter school provides such students.

Amounts payable to a charter school by the School District will be determined by the Commissioner of
Education.

Neither the School District, the charter entity, nor the State is liable for the debts of the charter school.

Notice And Hearing Requirements

The New York State Board of Regents is required to provide the School District information on the charter
school process. If a charter school is proposed, the charter entity and the Board of Regents have to notify the
school district in which the charter school is located and public and nonpublic schools in the same geographic
area as the proposed charter school at each significant stage of the chartering process.

Before a charter is issued or renewed, the school district in which the charter school is located is entitled:

a. To hold a public hearing to receive comments from the community, and
b. To comment on the proposed charter to the charter entity.

Time limits on the charter application process will be in accordance with the Charter Schools Act.

Education Law Article 56 and Sections 3602(11) and 3635
8 New York Code of Rules and Regulations (NYCRR) Parts 100 and 119

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: SCHOOL ADMINISTRATION

The Board of Education shall provide an administrative staff sufficient to meet the needs of the District for
instructional and supportive functions.

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: ADMINISTRATIVE PERSONNEL

Administrative and supervisory personnel shall be considered to be those District employees officially
designated by Board of Education action as responsible for the administrative and supervisory tasks required
to carry out Board of Education policy, programs, decisions, and actions.

These employees shall meet all certification and/or Civil Service requirements as outlined in New York State
Civil Service Law, and the Rules and Regulations promulgated by the Commissioner of Education of New York
State. The administrative and supervisory staff must be eligible to meet these requirements at the time of
employment.

The obligations, duties, and responsibilities of all administrative and supervisory personnel shall be set forth in
job descriptions issued by the Superintendent of Schoaols.

Commissioner’s Regulations, Section 80.4
Education Law Section 1709

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: CODE OF ETHICS: ADMINISTRATION

The professional school administrator constantly upholds the honor and dignity of his/her profession in all
his/her actions and relations with pupils, colleagues, School Board members, and the public.

The professional school administrator obeys local, state, and national laws; holds himself/herself to high ethical
and moral standards, and gives loyalty to his/her country and to the cause of democracy and liberty.

The professional school administrator accepts the responsibility throughout his/her career to master and to
contribute to the growing body of specialized knowledge, concepts, and skills which characterize school
administration as a profession.

The professional school administrator strives to provide the finest possible educational experiences and
opportunities to all persons in the District.

The professional school administrator, applying for a position or entering into contractual agreements, seeks to
preserve and enhance the prestige and status of his/her profession.

The professional school administrator carries out in good faith all policies duly adopted by the local Board and
the regulations of State authorities and renders professional service to the best of his/her ability.

The professional school administrator does not permit considerations of private gain or personal economic
interest to affect the discharge of his/her professional responsibilities.

The professional school administrator recognizes that the public schools are the public's business and seeks to
keep the public fully and honestly informed about their schools.

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: ADMINISTRATIVE ORGANIZATION AND OPERATION
The basic principles of Administrative Organization and Operation are:

a. The working relationships shall involve two types of officers: line and staff. Line organization
involves a direct flow of authority upward and downward from chief school officer to building
principal. A line officer has power and authority over subordinates. Staff officers do not stand in
the direct line of authority; they serve as coordinators or consultants.

b. The Board of Education shall formulate and legislate educational policy.

c. Administrative regulations shall be developed by the chief school officer in cooperation with
affected or interested staff members or lay persons.

d. The central office staff shall provide overall leadership and assistance in planning and research.

e. Areasonable limit shall be placed upon the number of persons with whom an administrator shall
be expected to work effectively.

f. Areas of responsibility for each individual shall be clearly defined.

g. There shall be full opportunity for complete freedom of communication between all levels in the
school staff.

BOE Adopted 1/6/09
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REGULATION

Administration

SUBJECT: ADMINISTRATIVE LINE AND STAFF RESPONSIBILITIES
1)  Lines of Responsibility

a. District-wide
To ensure that we have someone in a decision-making position should an emergency occur
when one or more of the administrators are out of the District, we have established the
following line of responsibility *unless otherwise designated by the Superintendent*:

Superintendent of Schools

School Business Administrator

High School Principal

Elementary School Principal

Assistant Middle School-High School Principal

*Coordinator of Pupil Personnel Services*

ogrwWNE

b. Individual Buildings
Each building principal is to designate a certified educator to be in a decision-making capacity
in his/her absence. This designation will be made at the beginning of school each year and
all staff members will be notified.

2) Decisions that must be made regarding the closing of school early, canceling of after-school events
and field trips, and/or the delaying of school or closing for the day are the responsibility of the
Superintendent of Schools. In his/her absence, this authority may be delegated to the:

School Business Administrator

High School Principal

Elementary School Principal

Assistant Middle School-High School Principal

*Coordinator of Pupil Personnel Services*

arwbdPE

3) It is the administrator's responsibility to:

a. Identify who is in charge during his/her absence, and to inform the building principal and all
staff of this designation.

b. Be sure the building secretary knows how to get in touch with him/her at all times.

C. Arrange for a responsible person to complete his/her portion of the Communications Network
as listed on our Emergency Closing memo, and to inform the Superintendent of this
designation.

Adopted by BOE 1/20/09
Revised and BOE Approved 3/31/15



2015 4220

POLICY

Administration

SUBJECT: ABOLISHING AN ADMINISTRATIVE POSITION

Existing administrative positions shall not be abolished by the Board of Education without previous written
notification of the impending abolition. Such written notification is to be served to the individual currently
holding that position, and must be given thirty (30) days prior to the effective date of abolition. In all cases the
individual currently holding the position should receive as much advance notice as possible, preferably sixty
(60) or more days.

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: ADMINISTRATIVE AUTHORITY DURING ABSENCE OF THE SUPERINTENDENT OF
SCHOOLS

During the absence of the Superintendent of Schools, authority and responsibility for making decisions and
taking such actions as may be required will fall in the following order *unless otherwise designated by the
Superintendent*: first to the Business Administrator, then to the Middle School-High School Principal, next to
the Elementary Principal, and finally to the Assistant Middle School-High School Principal.

Superintendent of Schools

Business Administrator

Middle School-High School Principal
Elementary School Principal

Assistant Middle School-High School Principal
*Coordinator of Pupil Personnel Services*

ogrwNE

BOE Approved 1-20-09
Revised and BOE Approved 3/31/15
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POLICY

Administration

SUBJECT: ADMINISTRATIVE LATITUDE IN THE ABSENCE OF BOARD POLICY
From time to time problems and new questions arise for which no specific policy has been prepared. Members

of the administrative staff shall act in a manner consistent with the existing policies of the School District and
shall alert the Superintendent of Schools to the possible need for additional policy development.

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: USE OF COMMITTEES

Standing and/or ad hoc committees may be appointed to study and to recommend courses of action in
response to department, building, or District needs. These committees may be appointed by the Board of
Education, the Superintendent, or other administrators, with the knowledge of the Superintendent, and in
accordance with the range of responsibilities of the appointing body or administrator to whom the committee
shall report. The composition of each committee shall reflect its purpose and each committee shall have a
clear assignment.

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: EVALUATION OF THE SUPERINTENDENT AND OTHER ADMINISTRATIVE STAFF

Superintendent

The Board of Education shall conduct annually a formal performance evaluation of the Superintendent. The
formal procedures used to complete the evaluation are to be filed in the District Office, and to be made
available for review by any individual, no later than August first of each year.

The formal performance procedures shall include written criteria, a description of the review procedures,
provisions for post-conferencing, and methods used to record results of the evaluation. The Superintendent
shall be granted the opportunity to respond to the evaluation in writing.

Evaluation of Administrative Staff
The Board shall direct the Superintendent to conduct an annual evaluation of all administrative personnel.
The purposes of this evaluation are:

a) To determine the adequacy of administrative staffing;

b) To improve administrative effectiveness;

¢) To encourage and promote self-evaluation by administrative personnel,

d) To provide a basis for evaluative judgments by the Superintendent and the Board;

€) To make decisions about continued employment with the District.

Commissioner’s Regulations Section 100.2(0)

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: SUPERINTENDENT OF SCHOOLS

a. As chief executive officer of the Board of Education, he/she shall attend all regular, special, and work
meetings of the Board except that the Superintendent may be excluded when his/her employment
contract or performance is discussed in executive session.

b. He/she shall administer all policies and enforce all rules and regulations of the Board.

c. Hel/she shall constantly review the local school situation and recommend to the Board areas in which new
policies seem to be needed.

d. He/she shall be responsible for organizing, administering, evaluating, and supervising the programs and
personnel of all school departments, instructional and non-instructional.

e. He/she shall recommend to the Board the appointment of all instructional and support personnel.

f.  He/she shall be responsible for the preparation and recommendation to the Board of the annual School
District budget in accordance with the format and development plan specified by the Board.

g. He/she shall acquaint the public with the activities and needs of the schools through his/her written and
spoken statements, and shall be responsible for all news releases emanating from the local schools.

h. He/she shall be responsible for the construction of all salary scales and for the administration of the
salary plan approved by the Board. Some of these salary scales will be developed within staff contracts
negotiated under the provisions of the Taylor Law.

i.  He/she shall determine the need and make plans for plant expansion and renovation.

j-  Helshe shall be responsible for recommending for hire, evaluating, promoting, and dismissing all
professional and non-professional staff personnel.

k. He/she shall prepare or supervise the preparation of the teacher's handbook, staff bulletins, and all other
District-wide staff materials.

I.  He/she shall plan and coordinate the recruitment of teachers and other staff to assure the District of the
best available personnel.

m. He/she shall plan and conduct a program of supervision of teaching staff that will have as its goal the
improvement of instruction, and, at the same time, will assure that only the teachers found to be of a high
degree of competence will be recommended for tenure.

n. He/she shall continually strive to distinguish for all concerned between the areas of policy decisions
appropriate to the Board and management decisions appropriate to the District's administrative
personnel.

0. He/she shall, when necessary and/or desirable, transfer such personnel as he/she anticipates will
function more effectively in other positions. These transfers shall be made within the guidelines of state
laws, District policies, and negotiated contracts.

Education Law Sections 1711 and 3003

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: SUPERINTENDENT - BOARD OF EDUCATION RELATIONS

The Board of Education is accountable for all pursuits, achievements and duties of the School District. The
Board's specific role is to deliberate and to establish policies for the organization. The Board delegates the
necessary authority to the Superintendent who, acting as chief executive officer, is held accountable to the
Board for compliance with its policies.

a. With respect to School District goals and objectives, the Board will establish broad
guidelines to be observed in the development of further policy and action. The Board
reserves the right to issue either restrictive or general policy statements.

b. Generally, the Superintendent will be empowered to assign and use resources; employ,
promote, discipline and deploy staff; to translate policies of the Board into action; to speak
as agent of the Board; to organize and delegate administrative responsibilities; and to
exercise such other powers as are customary for chief executives.

c. The Superintendent may not perform, cause, or allow to be performed any act that is
unlawful, in violation of commonly accepted business and professional ethics; in violation of
any contract into which the Board has entered; or, in violation of policies adopted by the
Board that limit the Superintendent's authority.

d. Should the Superintendent or his/her designee consider it unwise or impractical to comply
with an explicit Board policy, the Superintendent will inform the Board of that determination.
The Board will decide whether such judgment was warranted.

e. When law or other authority calls for Board approval of decisions that the Board has
delegated to the Superintendent, Board approval will be routinely given if those decisions
have been made within the limits of Board policies.

Education Law Section 1711

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: ADMINISTRATIVE STAFF

School Business Administrator
The School Business Administrator shall be responsible for all phases of the District's business activity, as set
forth in Section 5000 of the Policy Manual, and shall report directly to the Superintendent of Schools.

Building Principals

The building principals are the educational executives of the school centers. They have the responsibility for
executing Board of Education policies in the schools. They are directly responsible to the Superintendent of
Schools.

Department Chairs
Department Chairs are staff who shall have various ranges of responsibilities as indicated by their respective
titles and job descriptions.

Commissioner's Regulations Sections 100.3 and 80.4

BOE Adopted 1/6/09



2015 4340

POLICY

Administration

SUBJECT: BUILDING PRINCIPALS' RESPONSIBILITIES REGARDING RULES AND REGULATIONS
GOVERNING STUDENTS

Each building principal shall prepare rules and regulations for the governance of students or pupils in his/her
building and shall, as necessary, revise such rules and regulations. Said rules and regulations or revisions
thereof shall be submitted to the Board for its consideration. The principals shall then publish and make
available to students or pupils those rules, regulations, and revisions which are approved by the Board.

BOE Adopted 1/6/09
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POLICY

Administration

SUBJECT: PROFESSIONAL DEVELOPMENT OPPORTUNITIES

The Board of Education shall encourage administrators to keep themselves informed of current educational
theory and practice by study, by visiting other school systems, by attendance at educational conferences, and
by such other means as are appropriate.

The approval of the Superintendent shall be required for any conference attendance or visitations requested by
administrators.

Participation shall be limited by available resources and reimbursement guidelines.

General Municipal Law Section 77-b

BOE Adopted 1/6/09
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REGULATION

Administration

SUBJECT: ADMINISTRATIVE CONFERENCE

1. Itis incumbent upon administrators to request sufficient funds for travel, lodging, meals and
conference fees during budget preparation.

2. The allocation of such funds in the budget remains the sole prerogative of the Board of Education.
3. Approval of requests shall rest with the Superintendent. Approvals are contingent upon sufficient
budget all locations. Requests should include information concerning mode of travel, purpose of

attendance, estimated/actual costs, and a statement, of value or benefit the District will potentially
receive from the participants attendance.

4. The Superintendent or Board may request a resume concerning conference activities and benefits.
5. Claims shall be itemized by actual figures, and receipts shall accompany them.

6. Advanced draws must be accounted for by receipt or reimbursement of funds.
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POLICY

Non-Instructional/Business Operations

SUBJECT: COMPENSATION AND RELATED BENEFITS

The salaries and related benefits of administrators shall be set annually by the Board of Education upon the
recommendation of the Superintendent.

BOE Adopted 1/6/09
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POLICY

Non-Instructional/Business Operations

SUBJECT: PAY SCHEDULE

Administrators shall be paid in twenty-six (26) checks, each one to be 1/26 of the annual salary, with the first to

be paid within 14 days after July 1. The remainder of the checks shall follow at approximately 2-week
intervals.

BOE Adopted 1/6/09
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2016 5110

POLICY -

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT

Budget planning and development for the District will be an integral part of program planning so that the
annual operating budget may effectively express and implement programs and activities of the School System.
Budget planning will be a year-round process involving participation of District-level administrators, Principals,
Directors, Coordinators, teachers, and other personnel. The process of budget planning and development should
allow for community input and contain numerous opportunities for public information and feedback.

The Superintendent will have overall responsibility for budget preparation, including the construction of and
adherence to a budget calendar. Program managers will develop and submit budget requests for their particular
areas of responsibility after seeking the advice and suggestions of staff members.

Principals will develop and submit budget requests for their particular schools in conjunction with the advice
and suggestions of staff members and their own professional judgment. Each school's budget request will be
the Principal's recommendation as to the most effective way to use available resources in achieving progress
toward the approved educational objectives of the school. Program budgets and school budgets will reflect state
and/or federal requirements, special sources of funding, and District objectives and priorities.

The Board will give consideration to budget requests, and will review allocations for appropriateness and
for their consistency with the School System's educational priorities.

All budget documents for distribution to the public shall be in plain language and organized in a manner
which best promotes public comprehension of the contents. Documents shall be complete and accurate and
contain sufficient detail to adequately inform the public regarding such data as estimated revenues, proposed
expenditures, transfers to other funds, fund balance information, and changes in such information from the prior
year's submitted budget.

In accordance with Commissioner's Regulations, the budget will be presented in three (3) components
which are to be voted upon as one (1) proposition. The law prescribes the types of items to be included in each
component and further prescribes that all relevant costs be included in the component.

a) A program component which shall include, but need not be limited to, all program expenditures of the
School District, including the salaries and benefits of teachers and any school administrators or supervisors
who spend a majority of their time performing teaching duties, and all transportation operating expenses;

b) A capital component which shall include, but need not be limited to, all transportation capital, debt service,
and lease expenditures; costs resulting from judgments and tax certiorari proceedings or the payment of
awards from court judgments, administrative orders or settled or compromised claims; and all facilities
costs of the School District, including facilities lease expenditures, the annual debt service and total debt
for all facilities financed by bonds and notes of the School District, and the costs of construction, acquisition,
reconstruction, rehabilitation or improvement of school buildings, provided that such budget shall include a
rental, operations and maintenance section that includes base rent costs, total rent costs, operation and
maintenance charges, cost per square foot for each facility leased by the District, and any and all
expenditures associated with custodial salaries and benefits, service contracts, supplies, utilities, and
maintenance and repairs of school facilities; and

(continued)
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POLICY o

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

c) An administrative component which shall include, but need not be limited to, office and central
administrative expenses, traveling expenses and all compensation, including salaries and benefits of all
school administration and supervisors, business administrators, superintendents of schools and deputy,
assistant, associate or other superintendents under all existing employment contracts or collective
bargaining, any and all expenditures associated with the operation of the Office of the School Board, the
Office of the Superintendent of Schools, General Administration, the School Business Office, consulting
costs not directly related to direct student services and programs, planning and all other administrative
activities.

Additionally, the Board of Education shall append to the proposed budget the following documents:

a) A detailed statement of the total compensation to be paid to the Superintendent of Schools, and any
Assistant or Associate Superintendent of Schools in the ensuing school year, including a delineation
of the salary, annualized cost of benefits and any in-kind or other form of remuneration;

b)  Alist of all other school administrators and supervisors, if any, whose annual salary for the coming
school year will be at or above that designated in law for such reporting purposes, with the title of
their positions and annual salary identified;

c) A School District Report Card, prepared pursuant to Commissioner's Regulations, which includes
measures of the academic performance of the School District, on a school by school basis, and
measures of the fiscal performance of the District (see subheading School District Report Card);

d) A Property Tax Report Card prepared in accordance with law and Commissioner's Regulations (see
subheading Property Tax Report Card); and

e) A Tax Exemption Report prepared in accordance with law (see subheading Tax Exemption Report).

The Board shall attest that unexpended surplus funds (i.e., operating funds in excess of the current school
year budget, not including funds properly retained under other sections of law) have been applied in determining
the amount of the school tax levy. Surplus funds shall mean any operating funds in excess of four percent (4%).

The proposed budget for the ensuing school year shall be reviewed by the Board of Education and publicly
disseminated, in accordance with law, prior to its submission to District voters for approval.

District funds may be expended to inform the public regarding the annual budget and to present the annual
budget to District voters; however, such funds shall not be utilized to promote either a favorable or negative
opinion of the proposed budget.

School District Report Card

Each year the District shall supply data as required by the State Education Department (SED) and will
receive a School District Report Card, sometimes referred to as a New York State Report Card. The Report
Cards provide enroliment, demographic, attendance, suspension, dropout, teacher, assessment, accountability,
graduation rate, post-graduation plan, career and technical education, and fiscal data for public and charter
schools, districts and the State. The Report Cards are generated from the supplied data and are in a format
dictated by SED. The School District Report Cards consist of three (3) parts:

(continued)
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POLICY o

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

a) Accountability and Overview Report - shows District/school profile data, accountability statuses, data
on accountability measures such as ELA, Math, and Science scores, and graduation rates.

b) Comprehensive Information Report - shows non-accountability data such as annual Regents
examination results and post-graduate plans of students completing high school.

c) Fiscal Accountability Supplement - shows expenditures per pupil and some information about
placement and classification of students with disabilities.

School District Report Cards are also available online at the SED website:
https://reportcards.nysed.gov/

Property Tax Report Card

Each year, the Board of Education shall prepare a Property Tax Report Card, pursuant to Commissioner's
Regulations, and shall make it publicly available by transmitting it to local newspapers of general circulation,
appending it to copies of the proposed budget made publicly
available as required by law, making it available for distribution at the Annual Meeting, and otherwise
disseminating it as required by the Commissioner.

The Property Tax Report Card shall include:

a) The amount of total spending and total estimated school tax levy that would result from adoption of
the proposed budget, and the percentage increase or decrease in total spending and total school tax
levy from the School District budget for the preceding school year; and

b) The projected enrollment growth for the school year for which the budget is prepared, and the
percentage change in enrollment from the previous year; and

c) The percentage increase in the average of the Consumer Price Indexes from January first of the prior
school year to January first of the current school year as defined in Education Law; and

d) The projected amount of the adjusted unrestricted fund balance that will be retained if the proposed
budget is adopted; the projected amount of the adjusted restricted fund balance; the projected amount
of the assigned appropriated fund balance; the percentage of the proposed budget that the adjusted
unrestricted fund balance represents; the actual adjusted unrestricted fund balance retained in the
School District budget for the preceding school year; and the percentage of the School District budget
for the preceding school year that the actual adjusted unrestricted fund balance represents; and

e) The District's school tax levy limit calculation. The District will submit its school tax levy limit
calculation to the Office of the State Comptroller, NYSED and the Office of Taxation and Finance by
March 1 annually. If a voter override of the tax levy limit is necessary, the budget vote must be
approved by sixty percent (60%) of the District's qualified voters present and voting.

(Continued)
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POLICY "

Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

A copy of the Property Tax Report Card prepared for the Annual District Meeting shall be submitted to the
State Education Department in the manner prescribed by the Department by the end of the business day next
following approval of the Property Tax Report Card by the Board of Education, but no later than twenty-four (24)
days prior to the statewide uniform voting day (i.e., the third Tuesday in May).

The State Education Department shall compile such data for all school districts whose budgets are subject
to a vote of the qualified voters, and shall make such compilation available electronically at least ten (10) days
prior to the statewide uniform voting day. Links to each school year's Property Tax Report Card can be found at:

http://www.p12.nysed.gov/mgtserv/propertytax/

Tax Exemption Report

A Tax Exemption Report shall be annexed to any tentative or preliminary budget and shall become part of
the final budget. This report shall be on the form as prescribed by the State Board of Real Property Services and
shall show the following:

a) How much of the total assessed value of the final assessment roll(s) used in the budgetary process
is exempt from taxation;

b)  Every type of exemption granted as identified by statutory authority;

c) The cumulative impact of each type of exemption expressed either as a dollar amount of assessed
value or as a percentage of the total assessed value on the roll;

d) The cumulative amount expected to be received from recipients of each type of exemption as
payments in lieu of taxes or other payments for municipal services; however, individual recipients are
not to be named; and

e) The cumulative impact of all exemptions granted.

Notice of this report shall be included in any notice of the preparation of the budget required by law and
shall be posted on any bulletin board maintained by the District for public notices as well as on any website
maintained by the District.

Education Law Sections 1608(3)-(7), 1716(3)-(7), 2022(2-a), 2023-a, 2601-a(3) and 2601-a(7)
General Municipal Law Section 36

Real Property Tax Law Sections 495 and 1318(l)

8 NYCRR Sections 170.8, 170.9 and 170.11

State Education Department Handbook No. 3 on Budget

BOE Adopted 2/4/14
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Non-Instructional/Business Operations

SUBJECT: BUDGET PLANNING

The budget reflects the educational aims of the School District. 'This means that items placed in the budget
should be a direct reflection of the educational aims of the people of the District as determined by the Board of
Education. As Chief Executive Officer of the Board of Education, the Superintendent has the basic
responsibility for the preparation of the proposed annual budget. However, the budget-making process must
involve other administrators and employees. The general procedure to be followed in preparing the proposed
annual budget will be:

1) School Business Administrator

a.

b.

The School Business Administrator shall be responsible for the preparation of the final copy of the
proposed budget for presentation to the Board of Education by the Superintendent.

Although he/she shall not be charged with the assignment of specific items in the budget, unless
those items be within the scope of his/her direct responsibility, he/she shall scrutinize each item
and offer his/her advice to the Superintendent regarding each item.

The School Business Administrator shall be responsible for the assignment of items in the
proposed budget to the proper budget category.

The School Business Administrator will submit budgetary requests in the categories for which
he/she is directly responsible to the Superintendent during the first week in December.

2) Preparation of Budget

a.

b.

C.

All budgetary requests from all administrators, and from any other sources, shall be submitted to the
Superintendent as outlined in the District's budget planning booklet.

All budget requests will be carefully reviewed by the Superintendent with the assistance of the School
Business Administrator.

A completed tentative budget proposal will be prepared by the School Business Administrator during
the early part of January so that mimeegraphed copies will be available to the Board members and
administrators by the February Board meeting. This work will proceed on the basis of current salary
schedules and will not be held up pending the outcome of salary discussions.

The Board will hold the necessary number of work sessions to discuss the budget proposal with a
view to having a Board approved budget available no later than April 15,

The School Business Administrator shall have copies of the Board approved budget summary
available for distribution at least fourteen (14) days (other than a Saturday, Sunday or holiday during
the fourteen days immediately preceding the Annual Meeting) prior to the Annual Meeting.

3) Early Placement of Orders

a.

Bids may be received and orders placed with suppliers prior to public approval of the budget provided
the following clause, or its equivalent, is inserted in requests for bids and all purchase orders: "Bids
received and orders placed on the following year’s budget prior to approval of such budget by the
voters are subject to the approval of the budget at the annual meeting. In the event of non-approval of
the budget by the publicly any orders placed will not be binding upon the Fabius-Pompey Central
School District."

It is desirable to have purchase requisitions in such form that upon approval of the budget by 'the
electorate, deliveries can be received and the majority of them completed no later than June 30™.

BOE Adopted 2/26/13
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POLICY -

Non-Instructional/Business Operations

SUBJECT: AUDIT AND FINANCE COMMITTEE

No later than January 1, 2006, an Audit and Finance Committee shall be established by Board resolution. The
Audit and Finance Committee may consist of:

a) The Board of Education as a whole;
b) A subcommittee of the Board of Education; or

¢) An Advisory Committee that may include, or be composed entirely of persons other than Board
members if, in the opinion of the Board, such membership is advisable to provide accounting and
auditing expertise.

The membership of the Audit and Finance Committee shall be determined annually at the Organizational Meeting.
Each member shall serve a one-year term.

The Audit and Finance Committee for the Fabius-Pompey School District shall consist of at least three (3)
members who shall serve without compensation. Employees of the District are prohibited from serving on the
Audit and Finance Committee. Members of the Audit and Finance Committee shall be deemed School District
Officers, but shall not be required to be residents of the School District.

The role of the Audit and Finance Committee shall be advisory unless the Audit and Finance Committee consists
of at least a quorum of Board members, and any recommendations it provides to the Board shall not substitute for
any required review and acceptance by the Board of Education.

The responsibilities of the Audit and Finance Committee include the following:

a) Provide recommendations regarding the appointment of the External (Independent) Auditor for the District;

b) Meet with the External (Independent) Auditor prior to commencement of the audit, and again at the
completion of audit field work;

¢) Review and discuss with the External (Independent) Auditor any risk assessment of the District’s fiscal
operations developed as part of the Auditor’s responsibilities under governmental auditing standards
for a financial statement audit and federal single audit standards if applicable;

d) Receive and review the draft Annual Audit Report and accompanying draft management letter and,
working directly with the External (Independent) Auditor, assist the Board of Education in interpreting
such documents;

e) Make a recommendation to the Board on accepting the Annual Audit Report;

f) Review every corrective action plan developed by the School District and assist the Board in its
implementation.

(Continued)
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Non-Instructional/Business Operations

SUBJECT: AUDIT AND FINANCE COMMITTEE: (continued)

9)
h)

),

Review of District financial statements before presentation to the Board of Education.

Maintain a calendar of financial reports which assigns duties to specific staff to provide oversight and
assurance of timeliness and accuracy of these specified financial reports. Financial reports will include
those related to both expenditures and revenues along with required reports due to specific state and
federal agencies.

Monitor a monthly schedule of reporting that will provide the Audit and Finance Committee with all
information required to fully inform the Board of Education on the fiscal condition of the District.

All other duties as assigned by the Board of Education.

Additional responsibilities of the Audit and Finance Committee include:

a)

b)

c)
d)

Assisting in the oversight of the Internal Audit Function including, but not limited to, providing
recommendations regarding the appointment of the Internal Auditor;

Reviewing significant findings and recommendations of the Internal Auditor;
Monitoring the School District’'s implementation of such recommendations; and
Evaluating the performance of the Internal Audit Function.

The Audit and Finance Committee may conduct an Executive Session pursuant to Public Officers Law Section
105 pertaining to the following matters:

a) To meet with the External (Independent) Auditor prior to commencement of the audit;

b) To review and discuss with the External (Independent) Auditor any risk assessment of the District’s fiscal

operations developed as part of the Auditor’s responsibilities under governmental auditing standards for a
financial statement audit and federal single audit standards if applicable; and

To receive and review the draft annual audit report and accompanying draft management letter, and,
working directly with the External (Independent) Auditor, assist the Board of Education in interpreting such
documents.

Any Board member who is hot a member of the Audit and Finance Committee may be allowed to attend an Audit
and Finance Committee meeting if authorized by a Board resolution. However, if such Board member’s
attendance results in a meeting of a quorum of the full Board, any action taken by formal vote may constitute
official Board action.

Education Law Sections 2116-c, and 3811-3813
Public Officers Law Sections 105(b), 105(c), and 105(d)

BOE Adopted 1/6/09
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Non-Instructional/Business Operations

SUBJECT: INTERNAL AUDIT FUNCTION

, ;- The District shall *may* establish an Internal Audit Function. te-be-in-operation-no-later
than-December31,-2006: The Internal Audit Function shall include:

a) Development of a risk assessment of District operations including, but not limited to, a review of
financial policies and procedures and the testing and evaluation of District internal controls;

b) An annual review and update of such risk assessment;

C) Preparation of reports, at least annually or more frequently as the Board may direct, which analyze
significant risk assessment findings; and

d) Recommendation of changes for strengthening controls and reducing identified risks, and the
specification of timeframes for implementation of such recommendations.

The District is permitted to utilize existing District personnel to fulfill the Internal Audit Function, but such persons
shall not have any responsibility for other business operations of the District while performing Internal Audit
Functions. The District shall also be permitted to use inter-municipal cooperative agreements, shared services to
the extent authorized by Education Law Section 1950 or independent contractors to fulfill the Internal Audit
Function as long as the personnel or entities performing this Function comply with any Regulations issued by the
Commissioner of Education and meet professional auditing standards for independence between the auditor and
the District.

Personnel or entities performing the Internal Audit Function shall report directly to the Board of Education. The
Audit and Finance Committee shall assist in the oversight of the Internal Audit Function on behalf of the Board.

The appointment of an Internal Auditor will take place annually as part of the District’'s Organizational Meeting.

Education Law Sections 1950, 2116-b and 2116-c

BOE Approved 1-20-09
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SUBJECT: BUDGET ADOPTION

The Board of Education shall review the recommended budget of the Superintendent of Schools and shall
seek public input and feedback regarding the recommended budget including, but not limited to, holding a
public budget hearing not less than seven (7) nor more than fourteen (14) days prior to the Annual District
Meeting and Election at which the budget vote is to occur. The Board may modify the recommended budget of
the Superintendent prior to its submission to District voters. Final authorization of the proposed budget is
dependent upon voter approval unless a contingency budget is adopted by the Board.

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the Annual
Meeting and Election shall be available to District residents, on request, in each District school building during
certain designated hours on each day other than a Saturday, Sunday or holiday during the fourteen (14) days
immediately preceding such Annual Meeting. The availability of this budget information shall also be included
in a legal notice of the Annual Meeting; and such copies of the proposed budget will also be available to
District residents at the time of the Annual Meeting and Election. Additionally, the Board will include notice of
the availability of copies of the budget at least once during the school year in any District-wide mailing.

The School District budget will be presented in three separately delineated components which are to be voted
upon as one proposition: a program component, an administrative component, and a capital component.
Additionally, the Board shall attach to the proposed budget those documents mandated pursuant to law and/or
Commissioner's Regulations.

All budget documents for distribution to the public shall be written in plain language and organized in a manner
which best promotes public comprehension of the contents.

In the event the original proposed budget is not approved at the Annual District Meeting and Election, the
Board may resubmit the original proposed budget or a revised budget for voter approval, or individual
propositions may be placed before District voters, at a special meeting held at a later date. In the alternative, if
the initial proposed budget is defeated, the Board may adopt a contingency budget and levy taxes as
necessary for implementation of the contingency budget expenditures. If the voters fail to approve the second
budget submittal, or budget proposition(s), the Board shall adopt a contingency budget in accordance with law.

The School District budget for any school year, or any part of such budget, or any proposition(s) involving the
expenditure of money for that school year, shall not be submitted for a vote of the qualified District voters more
than twice.

The School District budget, once adopted, becomes the basis for establishing the tax levy on real property
within the District.

Education Law Sections 1608, 1716, 1804(4), 1906(1), 2002(1), 2003(1), 2004(1), 2022, 2023, and 2601-a
8 New York Code of Rules and Regulations (NYCRR) Sections 100.2(bb), 170.8 and 170.9

BOE Adopted 1/6/09
BOE Revised 2/26/13



2016 5121

POLICY

Non-Instructional/Business Operations

SUBJECT: SCHOOL DISTRICT BUDGET HEARING

The Board of Education will hold an Annual Budget Hearing, in accordance with law, so as to inform and
present to District residents a detailed written statement regarding the District's estimated expenditures and
revenue for the upcoming school year prior to the budget vote which is taken at the Annual District Meeting and
Election.

The Budget Hearing will be held not less than seven (7) nor more than fourteen (14) days prior to the
Annual District Meeting and Election or Special District Meeting at which the budget vote will occur. The proposed
budget will be completed at least seven (7) days prior to the budget hearing at which it is to be presented.

Notice of the date, time and place of the annual budget hearing will be included in the notice of the Annual
Meeting and Election and/or Special District Meeting as required by law.

All School District budgets which are submitted for voter approval shall be presented in three (3)
components: a program component, an administrative component, and a capital component; and each
component will be separately delineated in accordance with law and/or regulation.

The Board of Education will also prepare and append to copies of the proposed budget a School District
Report Card, pursuant to the Regulations of the Commissioner of Education, referencing measures of academic
and fiscal performance. Additionally, the Board of Education shall also append to copies of the proposed budget
a detailed statement of the total compensation to be paid to various administrators as enumerated in law and/or
regulation, and a Property Tax Report Card prepared in accordance with law and Commissioner's Regulations.

All budget documents for distribution to the public will be written in plain language and organized in a
manner which best promotes public comprehension of the contents. New York School District Report Cards and
Property Tax Report Cards are also available online from the State Education Department.

Dissemination of Budget Information

Copies of the proposed annual operating budget for the succeeding year and all required attachments may
be obtained by any District resident. Requests for copies of the proposed budget should be made at least seven
(7) days before the budget hearing. Copies shall be prepared and made available at the school district office,
public or associate libraries within the District and on the District website, if one exists. Copies will be available
to District residents during the fourteen (14) day period immediately preceding the Annual Meeting and Election
or Special District Meeting at which the budget vote will occur. Additionally, the Board will include notice of the
availability of copies of the budget at least once during the school year in any District-wide mailing.

(continued)
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POLICY

Non-Instructional/Business Operations

SUBJECT: SCHOOL DISTRICT BUDGET HEARING

Budget Notice

The School District Clerk shall mail a School Budget Notice to all qualified voters of the School District after
the date of the Budget Hearing, but no later than six (6) days prior to the Annual Meeting and Election or Special
District Meeting at which a school budget vote will occur. The School Budget Notice shall compare the
percentage increase or decrease in total spending under the proposed budget over total spending under the
School District budget adopted for the current school year, with the percentage increase or decrease in the
Consumer Price Index from January first of the prior school year to January first of the current school year.

Beginning with the budget notice for the 2612-20613 proposed budget, the District will also include in the
notice:

a) The school tax levy limit;

b)  The proposed school year tax levy (without permissible exclusions to the school tax levy limit);
c) The total permissible exclusions; and

d) The proposed school year tax levy (including permissible exclusions to the school tax levy limit).

The Notice shall also include, in a manner and format prescribed by the Commissioner of Education, a
comparison of the tax savings under the basic school tax relief (STAR) exemption and the increase or decrease
in school taxes from the prior year, and the resulting net taxpayer savings for a hypothetical home within the
District with a full value of one hundred thousand dollars ($100,000) under the existing School District budget as
compared with such savings under the proposed budget.

The Notice shall also set forth the date, time and place of the school budget vote in the same manner as
in the Notice of the Annual Meeting. The School Budget Notice shall be in a form prescribed by the Commissioner
of Education.

Notice of Budget Hearing/Availability of Budget Statement:
Education Law Sections 1608(2), 1716(2), 2003(1), 2004(1),2023-a and 2601-a(2)
Election and Budget Vote:
Education Law Sections 1804(4), 1906(1), 2002(1), 2017(5), 2017(6), 2022(1), 2023-a and 2601-a(2)
Budget Development and Attachments:
Education Law Sections 1608(3), 1608(4), 1608(5), 1608(6), 1608(7), 1716(3), 1716(4), 1716(5), 1716(6),
1716(7), 2022(2-a), 2023-a and 2601-a(3)
8 NYCRR Sections 100.2(bb), 170.8 and 170.9

BOE Adopted 2/4/14



2016 5140

POLICY

Non-Instructional/Business Operations

SUBJECT: ADMINISTRATION OF THE BUDGET

The Superintendent of Schools, working in conjunction with the administrative staff, is responsible to the Board
for the administration of the budget.

a. He/she shall acquaint District employees with the final provisions of the program budget and guide
them in planning to operate efficiently and economically within these provisions.

b.  Under his/her direction the District shall maintain such records of accounting control as are required
by the New York State Uniform System of Accounts for School Districts, the Board of Education,
and such other procedures as are deemed necessary and shall keep the various operational units
informed through periodic reports as to the status of their individual budgets.

c. Board approval is required prior to the expenditure of District funds.

BOE Adopted 1/6/09



2016 5145

POLICY o

Non-Instructional/Business Operations

SUBJECT: CONTINGENCY BUDGET

The School District budget for any school year or any part of such budget, or any proposition involving the
expenditure of money for such school year, shall not be submitted for a vote of the qualified voters of the
District more than twice in any school year.

If the original proposed budget is not approved by District voters at the Annual District Meeting and Election,
the Board has the option of either resubmitting the original or revised budget for voter approval at a special
meeting held at a later date; or the Board may, at that point, adopt a contingency budget and levy a tax for
teachers' salaries and ordinary contingent expenses as enumerated in law. If the Board decides to submit
either the original or a revised budget to the voters for a second time, and the voters do not approve the
second budget submittal, the Board shall adopt a contingency budget and levy a tax for those expenditures
mandated pursuant to law and/or for those services necessary to maintain the educational program.

The contingency budget will include the sum necessary for teachers' salaries (i.e., professional educator
positions certificated by the State Education Department which include teachers, administrators, teaching
assistants, and professional specialists in the various areas of public personnel services) and ordinary
contingent expenses as determined by the Board in accordance with law including, but not limited to, the
purchase of library books and other instructional materials associated with the school library; and expenses
incurred for interscholastic athletics, field trips and other extracurricular activities. Ordinary contingent
expenses include, but are not limited to, legal expenses incurred by the District; expenditures specifically
authorized by statute; and other items necessary to maintain the educational program, preserve property, and
assure the health and safety of students and staff. As deemed necessary, school counsel may be consulted
for review as to those items considered to be ordinary contingent expenses prior to Board adoption of the
contingency budget.

In accordance with law, the contingency budget will reflect the statutory expenditure limits imposed on the
administrative component of the contingency budget as well as the total spending authorized in the overall
contingency budget.

With regard to overall District spending, the contingency budget, as a whole, shall not result in a percentage
increase in total spending under the school district budget for the prior year that exceeds the lesser of:

(@) The result when one hundred twenty percent is multiplied by the percentage increase in the Consumer
Price Index (CPI), with the result rounded to two decimal places; or

(b) Four percent.

Additionally, the administrative component of the contingency budget shall not comprise a greater percentage
of the contingency budget exclusive of the capital component than the lesser of:

(@ The percentage the administrative component had comprised in the prior year's budget exclusive of the
capital component; or

(b) The percentage the administrative component had comprised in the last proposed defeated budget
exclusive of the capital component.

(continued)
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POLICY "o

Non-Instructional/Business Operations

SUBJECT: CONTINGENCY BUDGET (continued)

The Consumer Price Index to be used refers to the percentage that represents the average of the national
consumer price indexes determined by the U.S. Department of Labor for the twelve-month period preceding
January first of the current year.

In determining the increase in total expenses when computing the contingency budget percentage increase,
the following expenditures shall be disregarded:

@) Expenditures resulting from a tax certiorari proceeding;
(b) Expenditures resulting from a court order or judgment against the School District;

(©) Emergency expenditures that are certified by the Commissioner of Education as necessary as a result
of damage to, or destruction of, a school building or school equipment;

(d) Capital expenditures resulting from the construction, acquisition, reconstruction, rehabilitation, or
improvement of school facilities, including debt service and lease expenditures, subject to voter
approval;

(e) Expenditures in the contingency budget attribute to projected increases in public school enroliment,
which may include increases attributable to the enroliment of students attending a pre-kindergarten
program established in accordance with Education Law Section 3602-¢;

() Non-recurring expenditures in the prior year's School District budget; and
(9) Expenditure of gifts and grants in aid and use of insurance proceeds.

Should the Board of Education adopt a contingency budget, it will officially pass a resolution reflecting such
action; and that resolution shall incorporate by reference a statement specifying the projected percentage
increase or decrease in total spending for the school year, and explain the reasons why the Board disregarded
any portion of an increase in spending in formulating the contingency budget.

Regulations will be developed enumerating a sample list of expenditures which have been determined,
pursuant to law, to constitute ordinary contingent expenses. However, the Board reserves the right, in
accordance with its legal responsibility, to designate other items as ordinary contingent expenses as deemed
necessary to maintain the educational program of the District, preserve property, and assure the health and
safety of students and staff.

Education Law Sections 2002, 2023, 2024, and 2601-a

BOE Adopted 1/6/09
BOE Revised 2/26/13



2016 5150

POLICY

Non-Instructional/Business Operations

SUBJECT: RESERVE FUNDS

Reserve funds (essentially a legally authorized savings account designated for a specific purpose) are
an important component in the District's financial planning for future projects, acquisitions and other lawful
purposes. To this end, the District may establish and maintain reserve funds in accordance with New York State
Laws, Commissioner's Regulations and the rules and/or opinions issued by the Office of the New York State
Comptroller, as applicable. The District shall comply with the reporting requirements of Article 3 of the General
Municipal Law of the State of New York and the Governmental Accounting Standards Board (GASB) issued
GASB Statement Number 54, Fund Balance Reporting and Governmental Fund Type Definitions.

Any and all District reserve funds shall be properly established and maintained to promote the goals of
creating an open, transparent and accountable use of public funds. The District may engage independent experts
and professionals, including but not limited to, auditors, accountants and other financial and legal counsel, as
necessary, to monitor all reserve fund activity and prepare any and all reports that the Board may require.
Periodic Review and Annual Report

The Board of Education will periodically review all reserve funds. The District will also prepare and submit
an annual report of all reserve funds to the Board of Education. The annual report shall include the following
information for each reserve fund:

a) The type and description of the reserve fund;

b)  The date the reserve fund was established and the amount of each sum paid into the fund;

c) The interest earned by the reserve fund;

d) Capital gains or losses resulting from the sale of investments of the reserve fund;

e) The total amount and date of each withdrawal from the reserve fund;

f)  The total assets of the reserve fund showing cash balance and a schedule of investments; and

g) An analysis of the projected needs for the reserve fund in the upcoming fiscal year and a
recommendation regarding funding those projected needs.

The Board shall utilize the information in the annual report to make necessary decisions to adequately
maintain and manage the District's reserve fund balances while mindful of its role and responsibility as a fiduciary
of public funds.

The Superintendent shall develop any necessary and/or appropriate regulations to implement the terms of
the Board's policy.

BOE Approved 9/6/2011
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Non-Instructional/Business Operations

SUBJECT: RESERVE FUNDS

In New York State, reserve funds may be established and maintained by School Districts for a limited
number of specific intended purposes and pursuant to the requirements of select provisions of Education
and General Municipal law. The following outlines some of the more common types of reserve funds that
may be created by School Districts—their purpose, statutory/legal authority and how and why they are

established.

Specific Types of Reserve Funds—Purpose, Statutory Authority and Creation

the Workers Compensation Law
and to pay the administrative
expenses of administering a self-
insurance program.

Type of Reserve | Statutory/Legal Why create?/Purpose How to Create
Fund Authority
Repair Reserve General To pay for certain repairs (non- | Voter approval is required
Fund Municipal Law | recurring repairs) to capital | to fund the repair reserve.
Section 6-d improvements or equipment.
Unemployment General To reimburse the State | Board resolution; voter
Insurance Payment | Municipal Law Unemployment insurance Fund for | approval is not required to
Reserve Fund Section 6-m payments to claimants (in lieu of | either create or expend
contributions required of | monies from the reserve
employers under Article 18 of the | (per Labor Law Section
Labor Law). 581(1) (e).
Workers General To pay compensation and benefits | Board resolution; voter
Compensation Municipal Law (e.g., medical, hospital or other | approval is not required to
Reserve Fund Section 6+ expenses authorized by Article 2 of | either create or expend

monies from the reserve.

Capital Reserve
Fund

Education Law
Section 3651(1)

To pay the cost of any object or
purpose of a School District.

Voter approval is required.

Tax Certiorari
Reserve Fund

Education Law
Section 3651
(1-a)

To pay judgments or claims in tax
certiorari proceedings per Article 7
of the Real Property Tax Law.
(Some City School Districts may,
and others must, establish a
reserve fund to cover uncollected
taxes per Education Law Section
3651 (1-b))

Board resolution; voter
approval is not required
provided the total amount
of the reserve fund doesn't
exceed the amount
needed to pay the
anticipated judgments and
claims of the tax certiorari
proceedings.

(Continued)
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Non-Instructional/Business Operations

SUBJECT: RESERVE FUNDS (Cont'd.)

Type of Reserve
Fund

Statutory/Legal
Authority

Why create?/Purpose

How to Create

Employee Benefit
Accrued Liability
Reserve Fund

General
Municipal Law
Section 6-p

To pay for any accrued
employee benefit (e.g., cash
payment of the monetary value
of accrued and accumulated
but unused and unpaid sick
leave, personal leave, vacation
leave, etc.) due upon an
employee's termination  of
service. (School Districts in a
city with a population of
125,000 or more are not
eligible to create this type of
reserve)

Board resolution; voter
approval is not required to
either create or expend monies
from the reserve.

Retirement
Contribution
Reserve Fund

General
Municipal Law
Section 6-r

To pay for retirement
contributions, defined as, all or
any portion of the amount
payable to the NYS and Local

Board resolution to finance
retirement contributions. Voter
approval is not required to
either create or expend monies

Employees' Retirement | from the reserve
System, pursuant to Section 17
of the Retirement and Social
Security Law. (School Districts
in a city with a population of
125,000 or more are not
eligible to create this type of

reserve)

Common Principles
In general, the School District shall adhere to the following principles with respect to the creation and
funding of any or all reserve funds for the District:

1) Consult with legal counsel and other financial experts as necessary for guidance on the
authority to establish the reserve fund,

2) Identify the financial need or purpose to be served by the prospective reserve fund, including
an assessment of whether the reserve fund will complement the long-term financial or capital
plans of the School District;

3) Communicate clearly and effectively to District residents the specific purpose of and the
financial objectives for the reserve;

4) Maintain open and transparent records of all reserve fund transactions for the benefit of
District residents and voters;

5) Determine optimal funding levels for the reserve, as well as the conditions under which the
reserve assets will be utilized;

6) Periodically assess the reasonableness of the amounts accumulated in the reserve and when
conditions warrant (and subject to any/all legal requirements) reduce reserve funds to a
reasonable level or liquidate and discontinue a reserve fund that is no longer needed or whose
purpose has been achieved; and

7)  Provide the Board with regular financial reports on reserve fund activity.

Adopted by Board of Education October 19, 2010



2016 5210

POLICY

Non-Instructional/Business Operations

SUBJECT: REVENUES

The School Business Official has custody of all District funds in accordance with the provisions of state
law. The School Business Official will be authorized and directed by the Board to invest the balances
available in various District funds in accordance with regulations set forth in state law.

Education Law Sections 1723(a) and 1604(a)

BOE Adopted 1/20/09
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POLICY o

Non-Instructional/Business Operations

SUBJECT: DISTRICT INVESTMENTS

Whenever the District has funds (including operating funds, reserve funds, and proceeds of obligations)
that exceed those necessary to meet current expenses, the Board of Education shall authorize the
School Business Official to invest such funds in accordance with all applicable laws and regulations and
in conformity with the guidelines established by this policy.

Objective
The objectives of this investment policy are four-fold:

a. Investments shall be made in a manner so as to safeguard the funds of the School District; and
b. Bank deposits shall be made in a manner so as to safeguard the funds of the School District.

c. Investments shall be sufficiently liquid so as to allow funds to be available as needed to meet
the obligations of the School District.

d. Funds shall be invested in such a way as to earn the maximum yield possible given the first
three investment objectives.

Authorization

The authority to deposit and invest funds is delegated to the School Business Official. These functions
shall be performed in accordance with the applicable sections of the General Municipal Law and the
Local Finance Law of the State of New York.

The School Business Official may invest funds in the following eligible investments:
Obligations of the State of New York.

b. Obligations of the United States Government or any obligations for which principal and interest
are fully guaranteed by the United States Government.

c. Time Deposit Accounts placed in a commercial bank authorized to do business in the State of
New York, providing the account is collateralized as required by law. [Banking Law Section
237(2) prohibits a savings bank from accepting a deposit from a local government. This also
applies to savings and loan associations.]

d. Transaction accounts (demand deposits) both interest bearing and noninterest bearing that do
not require notice of withdrawal placed in a commercial bank authorized to do business in the
State of New York, providing the account is collateralized as required by law.

e. Certificates of Deposits placed in a commercial bank authorized to do business in the State of
New York providing the Certificates are collateralized as required by law.

f.  Securities purchased pursuant to a Repurchase Agreement whereby one party purchases
securities from a second party and the second party agrees to repurchase those same
securities on a specific future date at an agreed rate of return (the interest rate).

(continued)
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POLICY "o

Non-Instructional/Business Operations

SUBJECT: DISTRICT INVESTMENTS (Cont’d)

Implementation
Using the policy as a framework, regulations, and procedures shall be developed which reflect:
A list of authorized investments;

b. Procedures including a signed agreement to ensure the School District's financial interest in
investments;

Standards for written agreements consistent with legal requirements;

Procedures for the monitoring, control, deposit and retention of investments and collateral
which shall be done at least once a month;

e. Standards for security agreements and custodial agreements consistent with legal
requirements;

f.  Standards for diversification of investments including diversification as to type of investments,
and firms and banks with whom the School District transacts business; and

g. Standards for qualification of investment agents which transact business with the School District
including, at minimum, the Annual Report of the Trading Partner.

This policy shall be reviewed whenever new investment legislation becomes law, as staff capabilities
change, or whenever external or internal issues warrant modification.

General Municipal Law Section 39
Education Law Sections 1604-a and 1723(a)
Local Finance Law Section 165

Adopted by BOE 9/6/22
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POLICY

Non-Instructional/Business Operations

SUBJECT: ACCEPTANCE OF GIFTS, GRANTS AND BEQUESTS TO THE SCHOOL DISTRICT

The Board may accept gifts, donations, grants and/or bequests of money, real or personal property,
as well as other merchandise which, in the view of the Board, add to the overall welfare of the School
District, provided that such acceptance is in accordance with existing laws and regulations. Donations to
the school are fully tax deductible so long as the gift is used exclusively for public purposes in
accordance with USC Section 170(c). However, the Board is not required to accept any gift, grant or
bequest and does so at its discretion, basing its judgment on the best interests of the District.
Furthermore, the Board will not accept any gift, grant or bequest which constitutes a conflict of interest
and/or gives an appearance of impropriety. At the same time, the Board will safeguard the District, the
staff and students from commercial exploitation, from special interest groups, and the like.

The Board will not accept any gifts or grants which will place encumbrances on future Boards, or result
in unreasonable additional or hidden costs to the District. The Board may, if it deems it necessary,
request that gifts of equipment, facilities or any item that requires upkeep and maintenance include funds
to carry out such maintenance for the foreseeable life of the donation.

The Board of Education will not formally consider the acceptance of gifts or grants until and unless it
receives the offer in writing from the donor/grantor or their attorney/financial advisor. Any such gifts or
grants donated to the Board and accepted on behalf of the School District must be by official action
and resolution passed by Board majority. The Board would prefer the gift or grant to be a general offer
rather than a specific one. Consequently, the Board would suggest that the donor/grantor work first
with the school administrators in determining the nature of the gift or grant prior to formal consideration
for acceptance by the Board. However, the Board, in its discretion, may direct the Superintendent of
Schools to apply such gift or grant for the benefit of a specific school or school program.

The Board is prohibited, in accordance with the New York State Constitution, from making
gifts/charitable contributions with School District funds.

Gifts and/or grants of money to the District shall be annually accounted for under the trust and agency
account in the bank designated by the Board of Education.

All gifts, grants and/or bequests shall become School District property. A letter of appreciation, signed
by the President of the Board and the Superintendent, will be sent to a donor/grantor in recognition
of his/her contribution to the School District. Letters will be sent in a timely manner and will acknowledge
the possible tax deduction available to donors whose gifts qualify under IRS regulations.

Gift Giving

The Board of Education recognizes that gift giving, especially during the holiday season, may be a
common practice for many District employees. While the giving or exchanging of gifts may be
acceptable among staff members, the Board strongly encourages District employees and students
to show appreciation through written notes or greeting cards.

Additionally, all business contacts will be informed that gifts exceeding seventy-five dollars($75)
to District employees will be returned or donated to charity.

New York State Constitution Article 8, Section 1
Education Law Sections 1709(12), 1709(12-a) and 1718(2)
General Municipal Law Section 805-a(l)

BOE Approved 6/19/12
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REGULATION

Non-Instructional/Business Operations

SUBJECT: ACQUISITIONS BY DONATIONS

Acceptance

Only the Board may accept, on behalf of the District, donations of either money or merchandise,
including surplus property and property given to the District by bequest or devise in a will or trust
instrument, which in the view of the Board, will add to the overall welfare of the District. The Board will
not consider the acceptance of a donation until the offer is made in writing.

Accounting for Donations

1) Alldonations over five hundred dollars ($1,000) shall be entered into the personal physical inventory
of the District, in the same manner as purchased personal property and consistent with the policy
on fixed assets.

2) Donations of money shall be annually accounted for under the trust agency account in the bank
designated by the District.

3) Any property or funds donated shall be for the use of the District and no employee shall benefit
personally from such donation.

4)  All donations shall become the sole property of the District.

5) All intended donations shall be immediately brought to the attention of the Principal or program
director to which the contribution is made.

6) The Principal shall recommend the acceptance or rejection of the donation to the
Superintendent/designee.

7)  The Superintendent/designee shall make a recommendation to accept or reject such donations to
the Board at a regular meeting for all donations over five hundred dollars ($1,000) and notify the
donor of such.

8) The Principal of the building to which the donation is made shall be responsible for ensuring that
the donation is appropriately used.

9) Donations made that are not specific to a program shall be brought to the attention of the
Superintendent/designee who will be responsible for ensuring the donation is put to use to benefit
the school community.

10) All donors will be sent an Acknowledgement Letter, which thanks them for their generosity and
recognizes that the donation is tax deductible to the extent allowed by law. All Acknowledgement
Letters will be signed by the Board President and the Superintendent and kept on file in the
Business Office.

Donor Recognition

The Board will develop a system of donor recognition. This may include plaques, donor walls and
naming opportunities. The costs of such recognition will be kept to a minimum to maximize the use of
donor funds for the intended purpose of benefiting the school community. The cost of any meal or gift
given in exchange for a donation will be acknowledged in the letter to the donor.

BOE Approved 6/19/12
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Non-Instructional/Business Operations

SUBJECT: ACCEPTING OR REFUSING THE OFFER OF A GIFT TO THE SCHOOL DISTRICT

Responsibility

Donor or attorney
Staff Member

Principal

Business Official

Superintendent/designee

Board of Education

Superintendent

BOE Adopted 6/19/12

1)
2)

3)

4)

5)

6)

7

Action
Contacts District staff member and offers gift.
Notifies appropriate Principal of offer.
Forwards completed Information Related to the

Decision to Accept or Refuse a Gift (Form #5231F)
with letter to Business Official.

a. Determines compliance of gift with Board
policy. Determines if gift needs maintenance
and if District can bear the cost of such
maintenance.

b. If refused, notifies donor appropriately.

c. If accepted, recommends to Superintendent.

Recommends to Board acceptance of appropriate
gifts.

Approves appropriate gift in accordance with law.

Sends letter of appreciation on behalf of District in
acceptance of gift. Letters will be kept on file.

a. Notifies donor of specific conditions of
acceptance, such as maintenance (if required).

b.  Establishes, with donor, a plan for delivery.

c. Monitors implementation of plan to deliver,
install, and use gift (includes related training).



FORM
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Non-Instructional/Business Operations

Date:

FABIUS-POMPEY SCHOOL DISTRICT
INFORMATION RELATED TO THE DECISION

TO ACCEPT OR REFUSE A GIFT

Person Completing:
1) Identity/Description of Gift:

Title:

2) Identity of Donor

a.

b
C.
d.
e

Name:

Address:

Telephone:

Person to Contact:

Title:

3) Delivery Information

a
b
C.
d
e

Date Promised:

Mode of Delivery:

Cost of Delivery:

Delivery Costs Paid for by District:

Donor:

Date to be used by District:

4) Identity of Student Recipient (if applicable):

5) Related Statistics

a.
b
C.
d
e
f.

Estimated Market Value:

Estimated Useful Life:

Installation Costs:

Annual Operating Cost:

Annual Maintenance Cost:

Replacement Cost:

(Continued)
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Non-Instructional/Business Operations

FABIUS-POMPEY SCHOOL DISTRICT
INFORMATION RELATED TO THE DECISION
TO ACCEPT OR REFUSE A GIFT (Cont'd.)

This information was provided by:

Based on:

*Note: The District will not incur any cost in determining the value of a gift.
6) Recommendation:

[ 1 Accept Gift
[ ] Reject Gift

Conditions placed on acceptance of Gift:

Principal's Signature: Date:

Forward completed form to Superintendent's Office.

BOE Adopted 6/19/12
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POLICY

Non-Instructional/Business Operations

SUBJECT: CORPORATE SPONSORSHIPS

The Board of Education recognizes the benefits that may be obtained by entering into agreements with
a "corporate sponsor.” A "corporate sponsor,” for the purposes of this policy, is defined in accordance
with Commissioner Regulations as "the sponsorship or the underwriting of an activity on school premises
which does not involve the commercial promotion of a particular product or service."

Corporate sponsorships may be recommended by the Superintendent of Schools and, depending on the
dollar value of the corporate contribution, may be subject to approval by the Board of Education in
accordance with the District procurement policy. Corporate sponsorships are evaluated on a case by
case basis in accordance with the principles established by the Board of Education.

The Board of Education will carefully consider whether the commercial aspects of a corporate
sponsorship are an acceptable influence on students. The School Board recognizes and understands its
fiduciary responsibility to weigh all considerations and decide whether such arrangements are in the best
interests of the children they are obligated to educate, nurture and protect.

Any agreement entered into by the District and a corporate sponsor should be in accordance with the
following principles:

a) Consistency with district academic standards and goals.
b)  Consistency with district non-discrimination policies and age-appropriateness.
c) No corporate support or activity will be permitted in the District that:

Promotes gambling, illicit drugs, alcohol, tobacco, or firearms;

Promotes hostility, disorder, or violence;

Attacks or demeans any ethnic, racial, religious group or sexual orientation;

Is libelous;

Contains adult content, including nudity, sexual terms and/or images of people in
positions or activities that are excessively suggestive or sexual, or provocative images
in violation of community standards;

Promotes any specific religion;

Promotes or opposes any political candidate or ballot proposition;

Inhibits the functioning of any school; or

Any other item deemed to be inappropriate for students.

arwNPE
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d) Students shall not be required to view commercial promotional activity as required by
Commissioner Regulations.

e) The collection of personal information from students by corporate sponsors in accordance
with the Family Educational Rights and Privacy Act (FERPA) is prohibited.

f) Sponsorship permitted pursuant to this policy shall not be considered as an endorsement or
approval by the Board of any particular group, organization or company, nor of any purposes,
programs, activities, products or services of any such group.

g) To ensure equal opportunity to participate among commercial competitors, solicitations for
corporate sponsors should be done in accordance with the District procurement policy.

8 New York Code of Rules and Regulations (NYCRR) Section 23

Adopted by BOE 5/3/11



2016 5235R

REGULATION -

Non-Instructional/Business Operations

SUBJECT: CORPORATE SPONSORSHIPS

Corporate sponsorships may be recommended by the Superintendent of Schools and, depending on the
dollar value of the corporate contribution, may be subject to approval by the Board of Education in
accordance with the Districts procurement policy. Corporate sponsorships are evaluated on a case-by-
case basis according to the policy principles established by the Board of Education.

A "corporate sponsor"” is defined in accordance with 8 NYCRR Section 23, as "the sponsorship or the
underwriting of an activity on school premises which does not involve the commercial promotion of a
particular product or service."

In order to obtain the best advantage for the School District and to ensure equal opportunity to participate
among commercial competitors, solicitations for corporate sponsorships will by done in the manner
proscribed by District procurement policy guidelines.

Any agreement proposed to the Board of Education or entered into regarding a corporate sponsor shall
be in accordance with the following guidelines:

1) Consistency with District Academic Standards and Goals - All corporate sponsorships shall
be consistent with District academic standards and goals. Corporate sponsorships must be
structured to meet identified educational needs, not commercial motives.

2) Consistency with District Non-discrimination Policies and Age-appropriateness - All corporate
sponsorships must be consistent with School District policies prohibiting discrimination on the
basis of race, color, national origin, religion, sex, handicap, age, or sexual orientation and
must be age-appropriate for students.

3) Certain Corporate Support or Activity Prohibited - No corporate support or activity will be
permitted in the District that:

Promotes gambling, illicit drugs, alcohol, tobacco, or firearms;

b. Promotes hostility, disorder, or violence;

c. Attacks or demeans any ethnic, racial, or religious group;

d. Is libelous;

e. Contains adult content, including nudity, sexual terms and/or images of people in
positions or activities that are excessively suggestive or sexual, or provocative images
in violation of community standards;

f. Promotes any specific religion;

g. Promotes or opposes any political candidate or ballot proposition;

h. Inhibits the functioning of any school; or

i. Any other item deemed to be inappropriate for students.

4)  District/School Must Control the Curriculum - District/school personnel must retain the
discretion on how or whether to integrate commercially sponsored or provided material or
programs into the curriculum.

5)  Students Shall not be Required to View Commercial Promotional Activity - Students shall not
be required to view commercial promotional activity defined by Regents Rule 23 as "designed
to induce the purchase of a particular product or service by students, or to extol the benefits
of such product or service to students for the purpose of making its purchase more attractive,
that is conveyed to students electronically through such media as, but not limited to, television
and radio."

(Continued)



2016 5235R

REGULATION

Non-Instructional/Business Operations

SUBJECT: CORPORATE SPONSORSHIPS (Cont'd.)

6) Prohibition on Collecting Personal Information - Neither the District nor any school shall
require students to complete surveys to provide marketing information to vendors, or distribute
to vendors any personal information of students, including, but not limited to names,
addresses, and telephone numbers, except as may be required by law.

7) Use of School Premises and Staff - It is not appropriate to use school premises and/or staff
to distribute corporate sponsor products. School personnel may not participate during school
hours or on school grounds in the solicitation of orders, distribution of advertising materials,
or collection of charges for sale of products.

8) Sponsor Recognition - It is appropriate that corporate sponsors and donors receive
recognition for their support. Such recognition can be in the form of the corporate name or a
logo for identification purposes on the product or materials provided, or a written
acknowledgment in an appropriate school publication. A nominal plaque or other form of
acknowledgement of a donor's identity on property acquired through donated funds is allowed.
As long as the School Board retains the right to rename school property in the future.

9) Logos For Identification Only - All company logos appearing on District property, including
logos on materials, supplies, or equipment purchased, rented, or leased by or donated to the
District, shall be for product or sponsor identification purposes only. Logos for sponsor
identification purposes shall not be permitted on District property, materials, supplies, or
equipment for the purpose of advertising to students. The Superintendent of Schools or his/her
designee shall be the primary decision-maker regarding whether a sponsor identification logo
is for identification or advertising purposes.

In determining whether a logo is for identification or advertising, the following criteria should
be used: the size and location of the logo, the attention drawn to the logo compared with the
intended use of the material, and the age of the students who will view it.

10) Non-Endorsement - Sponsorship permitted pursuant to this policy shall not be considered as
an endorsement or approval by the Board of any particular group, organization or company,
nor of any purposes, programs, activities, products or services of any such group.

11) Contracts - Contracts entered into with corporate sponsors must contain language providing
the School District with the ability to terminate at will, as it is against public policy to bind a
future School Board except in limited circumstances.

12) School Buses - Identification of corporate sponsors pursuant to New York Vehicle and Traffic
Law is prohibited on school busses.

Adopted by BOE 5/3/11



2016 5240

POLICY

Non-Instructional/Business Operations

SUBJECT: SCHOOL TAX ASSESSMENT AND COLLECTION

A tax collection plan giving dates of warrant and other pertinent data shall be prepared annually and
submitted for review and consideration by the School Business Administrator to the Board of Education.
Tax collection shall occur by mail or by direct payment to the place designated by the Board of
Education.

Real Property Tax Law Sections 1300 -1342
Education Law Section 2130

BOE Adopted 1/6/09



2016 5241

POLICY

Non-Instructional/Business Operations

SUBJECT: PROPERTY TAX EXEMPTION FOR THE ELDERLY

Real property used exclusively for residential purposes and owned by one or more persons, each of
whom is sixty-five years of age or over, or real property owned by husband and wife, one of whom is
sixty-five years of age or over, shall be exempt from taxation to the extent of percentum of the
assessed valuation determined by the Board if the owners meet the criteria established annually by the
Board.

The real property tax exemption of real property owned by husband and wife, when one of them is
sixty-five (65) years of age or over, once granted, shall not be rescinded solely because of the death of
the older spouse so long as the surviving spouse is at least sixty-two (62) years of age.

The following schedule was adopted by the Board of Education en-Becember13,-2011 effective
March 1, 2012:

Annual Income Exemption
$29,000 or less 50%
$29,001 to $30,000 45%
$30,001 to $31,000 40%
$31,001 to $32,000 35%
$32,001 to $32,900 30%
$32,901 to $33,800 25%
$33,801 to $34,700 20%
$34,701 to $35,600 15%
$35,601 to $36,500 10%
$36,501 to $37,400 5%

Real Property Tax Law Section 467

BOE Adopted 5/15/12



2016 5242

POLICY

Non-Instructional/Business Operations

SUBJECT: PROPERTY TAX REPORT CARD/SIX DAY SCHOOL BUDGET NOTICE

Property Tax Report Card

Each year, the Board of Education shall prepare a Property Tax Report Card, pursuant to Commissioner’s
Regulations, and shall make it publicly available by transmitting it to local newspapers of general circulation,
appending it to copies of the proposed budget made publicly available as required by law, making it available for
distribution at the Annual Meeting, and otherwise disseminating it as required by the Commissioner.

The Property Tax Report Card shall include:

1. The amount of total spending and total estimated school tax levy that would result from adoption of the
proposed budget, and the percentage increase or decrease in total spending and total school tax levy
from the School District budget for the preceding school year; and

2. The projected enrollment growth for the school year for which the budget is prepared, and the percentage
change in enrollment from the previous year; and

3. The percentage increase in the Consumer Price Index, from January first of the prior school year to
January first of the current school year.

4. Projected amount of the unappropriated fund balance.

5. Projected amount of the reserved fund balance.

6. Projected amount of the appropriated fund balance.

7. Percentage of the proposed budget that the unappropriated unreserved fund balance represents.

8. The actual unappropriated unreserved fund balance retained in the school district for the preceding school
year.

9. Percentage of the school district budget for the preceding school year that the actual unappropriated
unreserved fund balance represents.

A copy of the Property Tax Report Card prepared for the Annual District Meeting shall be submitted to the State
Education Department in the manner described by the Department by the end of the business day next following
approval of the Property Tax Report Card by the Board of Education, but no later than twenty-four (24) days prior
to the statewide uniform voting day (i.e., the third Tuesday in May).

The State Education Department shall compile such data for all school districts whose budgets are subject to a
vote of the qualified voters, and shall make such compilation available electronically at least ten (10) days prior to
the statewide uniform voting day.

Education Law Sections 1608(7); 1716(7); and 2601-a(3)

8 New York Code of Rules and Regulations (NYCRR) Section 170.8

Six Day School Budget Notice

The School District Clerk shall mail a School Budget Notice to all qualified voters of the School District after the
date of the Budget Hearing, but no later than six (6) days prior to the Annual Meeting and Election or Special
District Meeting at which a school budget will occur. The School Budget Notice shall compare the percentage
increase or decrease in total spending under the proposed budget over total spending under the School District
budget adopted for the current school year, with the percentage increase or decrease in the Consumer Price
Index from January first of the prior school year to January first of the current school year.

The Notice shall also set forth the date, time, and place of the school budget vote in the same manner as in the
Notice of the Annual Meeting. The School Budget Notice shall be in a form prescribed by the Commissioner of
Education.

Education Law Section 2022(2-a)
Adopted by BOE 1/20/09



2016 5245

POLICY

Non-Instructional/Business Operations

SUBJECT: TAX EXEMPTION FOR MEMBERS OF VOLUNTEER FIRE COMPANIES AND AMBULANCE
SERVICES

A. Definitions - As used in this Policy, the following terms shall have the meanings indicated:

ENROLLED MEMBER - an enrolled member of a fire/ambulance company living and serving in the Fabius-
Pompey Central School District means an enrolled member of a fire/ambulance company in the Fabius-
Pompey Central School District who for each year of service accumulated at least fifty (50) points as provided
in Section 217-c or Section 219-e of the General Municipal Law of the State of New York and as set forth in
the Schedule “A” which is incorporated herein by reference.

B. Extent of Exemption
Pursuant to the provisions of Real Property Tax Law 8§ 466-g, real property which is the primary residence of
an enrolled member, or an enrolled member and such member’s spouse, shall be entitled to an exemption
from all School real property taxes, exclusive of special assessments, to the extent of 10% of the assessed
value of such property; provided, however, that such exemption shall in no event exceed $3,000 multiplied
by the latest state equalization rate for the assessing unit in which such real property is located.

C. Qualifications for Annual Exemption

Qualifications for annual exemption:

1. The applicant must reside in the Fabius-Pompey Central School District.

2. The property is the primary residence of the applicant.

3. The property must be used exclusively for residential purposes; provided, however, that in the event any
portion of such property is not used exclusively for the applicant’s residence, but is used for other
purposes, such portion shall be subject to taxation and the remaining portion only shall be entitled to the
exemption provided by this article.

4. The applicant has been certified by the authority having jurisdiction for the fire/ambulance company
serving the Fabius-Pompey Central School District as an enrolled member of such fire/ambulance
company for at least five (5) years.

D. Qualifications for Lifetime Exemption

Qualifications for lifetime exemption:

1. The applicant must reside in the Fabius-Pompey Central School District.

2. The property is the primary residence of the applicant.

3. The applicant has been accepted by the assessor according to Schedule A (attached) having jurisdiction
for the fire/ambulance company serving the Fabius-Pompey Central School District as an enrolled
member of such fire/fambulance company for at least twenty (20) years.

4. The property must be used exclusively for residential purposes; provided, however, that in the event any
portion of such property is not used exclusively for the applicant’s residence, but is used for other
purposes, such portion shall be subject to taxation and the remaining portion only shall be entitled to the
exemption provided by this article.

This Policy shall take effect on February 8, 2006.

Adopted by Board of Education 1/20/2009



2016 5245

POLICY o

Non-Instructional/Business Operations

TAX EXEMPTION FOR MEMBERS OF VOLUNTEER FIRE COMPANIES AND AMBULANCE SERVICES

VL.

SCHEDULE “A”
(referenced in Section 217 and 219-e of the General Municipal Law)

Training courses — twenty-five points maximum.
A. Courses under twenty hours duration — one point per hour, with a maximum of five points.

B. Courses of twenty to forty-five hours duration — one point per hour for each hour per initial twenty
hours, with a maximum of ten points.

C. Courses over forty-five hours to one hundred hours duration — fifteen points per course.
D. Courses over one hundred hours duration — twenty-five points per course.

Drills — twenty points maximum. One point per drill (minimum two-hour drill).

Sleep-in or stand-by — twenty points maximum.
A. Sleep-in — point each full night.

B. Stand-by — one point each. A stand-by is defined as line-of-duty activity of the volunteer fire
company or volunteer ambulance company lasting for four hours, not falling under one of the other
categories.

Elected or appointed position — twenty-five points maximum.

A. Completion of one-year term in an elected or appointed position. If the term of office for a firefighter
or ambulance worker who has been elected or appointed to a position in a fire company or fire
department or ambulance company commences during the month of May, the participant shall
receive credit for the full year notwithstanding the fact that the participant has not completed one year
in the elected or appointed position at the end of the calendar year in which he or she was elected or
appointed.

B. An active volunteer firefighter or ambulance worker elected to serve as a delegate to a firefighters’ or
ambulance workers’ convention shall also be eligible to receive one point per meeting.

Attendance at meetings — twenty points maximum.
A. Attendance at any official meetings of the volunteer fire company or ambulance company — one point
per meeting.

Participation in department responses — twenty-five points for responding on the minimum number of calls, as
outlined below:

A. Total number of calls 0 500 1000 1500
volunteer fire company/ to to to and
ambulance company 500 1000 1500 up
responds to annually
Minimum number of 10% 7.5% 5% 2.5%

calls volunteer firefighter or
ambulance worker must run
annually in order to receive
twenty-five points credit

B. Total number of calls 0 500 1000 1500
emergency rescue and to to to and
first aid squad (ambulance) 500 1000 1500 up
Minimum number of calls 10% 7.5% 5% 2.5%

volunteer firefighter/
ambulance worker must
run annually in order to receive twenty-five points credit



2016 5245

POLICY "o

Non-Instructional/Business Operations

TAX EXEMPTION FOR MEMBERS OF VOLUNTEER FIRE COMPANIES AND AMBULANCE SERVICES
(continued:)

SCHEDULE A continued:

VII.

VIII.

Miscellaneous activities — maximum fifteen points. Participation in inspections and other activities covered by
the volunteer firefighters’/ambulance workers’ benefit law and not otherwise listed — one point per activity.

In the event that any active volunteer firefighter or ambulance worker is either totally and temporarily
disabled, or partially and permanently disabled, as certified by the Workers’ Compensation Board or other
competent authority approved by the sponsor of the Service Award Program, and the disability occurs during
the course of service as a volunteer, while actively engaged in providing line of duty services, as defined in
Subdivision One of Section Five of the volunteer firefighters’/ambulance workers’ benefit law, the firefighter or
ambulance worker shall receive five points for each full month of such disability.

Teaching fire prevention classes — five points maximum. An active volunteer firefighter who at the direction of
his company, district, or department, and for no remuneration, presents a public education class on fire
prevention to a school, not-for-profit corporation, or civic organization organized and existing under the laws
of this state or authorized to conduct activities in this state — one point per class.



2016 5250

POLICY

Non-Instructional/Business Operations

SUBJECT: SALE AND DISPOSAL OF SCHOOL DISTRICT PROPERTY

Sale of School Property

No school property shall be sold without prior approval of the Board of Education. However, the
responsibility for such sales may be delegated. The net proceeds from the sale of school property shall
be deposited in the General Fund.

Disposal of District Personal Property
Equipment

School District equipment that is obsolete, surplus, or unusable by the District shall be disposed of in
such a manner that is advantageous to the District.

The Superintendent will be responsible for selling the equipment in such a way so as to maximize the
net proceeds of sale which may include a bona fide public sale receded by adequate public notice. If
it's determined that reasonable attempts to dispose of the equipment have been made and such
attempts have not produced an adequate return, the Superintendent or his/her designee may dispose
of the equipment in any manner which he/she deems appropriate.

Textbooks

Textbooks may lose their value to the educational program because of changes in the curriculum or
they contain outdated material and/or are in poor condition.

If textbooks are no longer useful or usable, the procedures for disposal shall adhere to the following
order of preference:

a. Sale of textbooks. If reasonable attempts to dispose of surplus textbooks fail to produce
monetary return to the School District; then

b. Donation to charitable organizations; or

c. Disposal as trash or recycle as applicable.

General Municipal Law Sections 51 and 800 et seq.

BOE Adopted 1/6/09



2016 5310

POLICY

Non-Instructional/Business Operations

SUBJECT: BONDING OF EMPLOYEES AND SCHOOL BOARD OFFICERS

In accordance with New York State Education Law and the Commissioner's Regulations, the
Board of Education directs that the Treasurer of the Board of Education, the tax collector, and the
claims auditor be bonded prior to assuming their duties. Such bonds shall be in the amounts as
determined and approved by the Board of Education.

Other school personnel and members of the Board of Education authorized or required to handle
School District revenues may be covered by a blanket undertaking provided by the District in such
amounts as approved by the Board of Education based upon the recommendations of the
Superintendent or his/her designee.

Education Law Sections 1709(20-a); 1720; 2130(5); 2215; 2526; and 2527
Public Officers Law Section 11 (2)
Commissioner's Regulations Section 170.2(d)

BOE Approved 1/20/09



2016 5320

POLICY

Non-Instructional/Business Operations

SUBJECT: EXPENDITURES OF SCHOOL DISTRICT FUNDS

The Board of Education authorizes the Purchasing Agent to expend school funds as appropriate by
approved operational and capital budgets, and by the adoption of special resolutions. He/she will make
expenditures in accordance with applicable law and in a manner that will achieve the maximum benefit
from each dollar expended.

All claims shall be properly confirmed and verified before payment.

Complete records of all expenditures shall be maintained for future analysis and reporting within the
time frame required by the Records Disposition

Education Law Section 1720

BOE Adopted 1/6/09



2016 5323

POLICY

Non-Instructional/Business Operations

SUBJECT: EXPENSE REIMBURSEMENT

School District employees, officials, and members of the Board of Education will be reimbursed for reasonable, actual,
and necessary out-of-pocket expenses that are legally authorized and incurred while traveling for school-related
activities.

Only expenses necessary to the purpose of the travel shall be reimbursable. Transportation costs such as taxi cabs
are allowable only for essential transportation. Mileage will be paid at the rate fixed by the federal Internal Revenue
Service for business travel. Tax exemption certificates shall be issued and utilized as appropriate.

The Board, by majority vote, shall determine and approve which meetings and conferences may be attended by
Board members and the Superintendent of Schools.

The Superintendent shall determine, in the first instance, whether attendance by District staff at any conference or
professional meeting is in the best interest of the District and eligible for reimbursement of expenses under this policy.

To obtain reimbursement, the claimant must complete and sign an expense voucher, attach all receipts or other
expense documentation, together with a copy of the approved conference attendance request form and evaluation
report (if required), and submit the same to the appropriate administrator, and after such claim has been audited and
allowed.

Regulations concerning expense reimbursement shall be attached to this policy and shall be reviewed annually and
revised as appropriate.

Ref. Education Law §81604(27); 1709(30); 1804; 2118; 3023; 3028 - General Municipal Law §77-b

Meal Expenses Incurred During District-Sponsored Events

The Board of Education recognizes that, occasionally, it may be appropriate to provide refreshments and/or meals at
District meetings or events, which are being held for a District or educational purpose. Any expenditure on such
refreshments and/or meals must be approved in advance by the appropriate Building Administrator. Meal requests
may be approved when:

- officers and/or employees of the District will be prevented from taking some time off for food consumption due to
a pressing need to complete the business at hand,;

- the District is faced with business of an immediate nature and meetings of District employees are essential at
mealtime;

- the District wishes to recognize the services provided by volunteers or other unsalaried members of the District (in
such cases, however, only the meals of those being recognized may be reimbursed and the cost of the meals
must be reasonable).

An example of an authorized expenditure would be refreshments and/or meals for staff assigned to participate in
assessment day grading of standardized tests.

All expenses must be appropriately documented, including the date, purpose of the meeting and the group in
attendance, and submitted to the District’'s Business Office for the purposes of audit and possible reimbursement.

Meals incurred as a part of travel, conference attendance, etc. are governed by other District policies.
Ref: NY Constitution, Art. VIII, 81 (constitutional prohibition against gifts)

Education Law 82118
Ops. St. Compt. 77-667; 79-522; 82-66; 82-213; 82-298; 83-57; 98-2

BOE Approved 1/20/09



2016 5325

POLICY o

Non-Instructional/Business Operations

SUBJECT: FINANCIAL ACCOUNTABILITY: ALLEGATIONS OF FRAUD
Reporting and Investigations of Allegations of Fraud

All Board members and officers, District employees, and third party consultants are required to abide by the
District's policies, administrative regulations and procedures in the conduct of their duties. Further, all
applicable federal and/or state laws and regulations must be adhered to in the course of District operations
and practices. Any individual who has reason to believe that financial improprieties or wrongful conduct is
occurring within the School System is to disclose such information according to the reporting procedures
established by the District. The reporting procedures will follow the chain of command as established within
the department or school building or as enumerated in the District's Organizational Chart. In the event that
the allegations of financial improprieties/fraud and/or wrongful conduct concern the investigating official, the
report shall be made to the next level of supervisory authority. If the chain of supervisory command is not
sufficient to ensure impartial, independent investigation, allegations of financial improprieties/fraud and/or
wrongful conduct will be reported as applicable, to the Internal Auditor (if available), or the Independent
(External) Auditor, or the School Attorney, or the Board of Education. The Board will immediately be made
aware of all allegations of financial improprieties/fraud and/or wrongful conduct. The District’s prohibition of
wrongful conduct, including fraud, will be publicized within the District as deemed appropriate; and written
notification will be provided to all employees with fiscal accounting/oversight and/or financial duties including
the handling of money.

Upon receipt of an allegation of financial improprieties/fraud and/or wrongful conduct, the Board or
designated employee(s) will conduct a thorough investigation of the charges. However, even in the absence
of a report of suspected wrongful conduct, if the District has knowledge of, or reason to know of, any
occurrence of financial improprieties/fraud and/or wrongful conduct, the District will investigate such conduct
promptly and thoroughly. To the extent possible, within legal constraints, all reports will be treated as
confidentially and privately as possible. However, disclosure may be necessary to complete a thorough
investigation of the charges and/or to notify law enforcement officials as warranted, and any disclosure will
be provided on a “need to know” basis. Written records of the allegation, and resulting investigation and
outcome will be maintained in accordance with law.

Based upon the results of this investigation, if the District determines that a school employee, school official,
or school officer has engaged in financial improprieties/fraudulent and/or wrongful actions, appropriate
disciplinary measures will be applied, up to and including termination of employment, in accordance with
legal guidelines, District policy and regulation, and any applicable collective bargaining agreement. Third
parties who are found to have engaged in financial improprieties/fraud and/or wrongful conduct will be
subject to appropriate sanctions as warranted and in compliance with law. The application of such
disciplinary measures by the District does not preclude the filing of civil and/or criminal charges as may be
warranted. Rather, when school officials receive a complaint or report of alleged financial improprieties/fraud
and/or wrongful conduct that may be criminal in nature, law authorities should be immediately notified.

An appeal procedure will also be provided, as applicable, to address any unresolved complaints and/or
satisfactory prior determinations by the applicable investigating officer(s).

(continued)



2016 5325

POLICY "o

Non-Instructional/Business Operations

SUBJECT: FINANCIAL ACCOUNTABILITY: ALLEGATIONS OF FRAUD (continued)

Protection of School Employees who Report Information Regarding lllegal or Inappropriate Financial
Practices

Any employee of the School District who has reasonable cause to believe that the fiscal practices or
actions of an employee or officer of the District violates any local, state, federal law or rule and regulation
relating to the financial practices of the District, and who in good faith reports such information to an
official of the District, or to the Office of the State Comptroller, the Commissioner of Education, or to law
enforcement authorities, shall have immunity from any civil liability that may arise from the making of
such report. Further, neither the School District, nor employee or officer thereof, shall take, request, or
cause a retaliatory action against any such employee who makes such a report.

The Board also prohibits any retaliatory behavior directed any withesses and/or any other individuals who
participate in the investigation of an allegation of illegal or inappropriate fiscal practices or actions. Follow-
up inquiries shall be made to ensure that no reprisals or retaliatory behavior has occurred to those involved
in the investigation. Any act of retaliation is prohibited and subject to appropriate disciplinary action by the
District.

Knowingly Makes False Accusations

Any individual who knowingly makes false accusations against another individual as to allegations of
financial improprieties/fraud may also face appropriate disciplinary action.

Education Law Section 3028-d

BOE Adopted 1/6/09



2021 5330

POLICY

Non-Instructional/Business Operations

SUBJECT: BUDGET TRANSFERS
The Superintendent is authorized to prepare for the transfer of funds within the budget an amount not to

exceed an aggregate total of Fifty Thousand ($50,000) Dollars each month. Whenever changes are
made, they are to be incorporated in the next Board agenda for approval.

Commissioner’s Regulations Section 170.2
Education Law Section 1718

BOE Adopted 4/19/21



2016 5340

POLICY

Non-Instructional/Business Operations

SUBJECT: BORROWING OF FUNDS

The School District may borrow money only by means of serial bonds, bond anticipation notes, capital
notes, tax anticipation notes, revenue anticipation notes and budget notes.

New York State Local Finance Law Section 20

BOE Adopted 1/6/09
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POLICY

Non-Instructional/Business Operations

SUBJECT: PURCHASING: COMPETITIVE BIDDING AND OFFERING

Except as otherwise provided by law, all contracts for public work involving an expenditure of more than
thirty-five thousand dollars ($35,000) and all purchase contracts involving an expenditure of more than twenty
thousand dollars ($20,000) shall be awarded by the District to the lowest responsible bidder furnishing the
required security after advertisement for sealed bids. However, the District may, in its discretion, award
purchase contracts on the basis of "best value” to a responsive and responsible bidder or offeror, provided
the Board of Education has authorized such action by rule, regulation or resolution adopted at a public
meeting.

No bid or offer shall be accepted that does not conform to specifications furnished unless such
specifications are waived by Board action. The District may, in its discretion, reject all bids or offers and
readvertise for new bids or offers in a manner consistent with New York State law.

All contracts requiring public advertising and competitive bidding or offering will be awarded by resolution
of the Board.

Except as authorized by law, no Board member or employee of the School District shall have an interest
in any contract entered into by the School District.

Standardization

Upon the adoption of a standardization resolution by a vote of at least three-fifths (3/5) of all Board
members, purchase contracts for a particular type or kind of equipment, materials or supplies of more than
twenty thousand dollars ($20,000) may be awarded by the Board to the lowest responsible bidder or offerer
furnishing the required security after advertisement for sealed bids in the manner provided in law. Such
resolution must state that, for reasons of efficiency or economy, there is a need for standardization and must
contain a full explanation of those reasons. Upon the adoption of a valid standardization resolution, the District
may provide in its specifications for a particular make or brand to the exclusion of others.

"Piggybacking" Exception to Competitive Bidding

The District may, in its discretion, purchase certain goods and services (apparatus, materials, equipment
and supplies) at costs beyond the above-referenced thresholds through the use of contracts let by the United
States or any agency thereof, any state, and any county, political subdivision or district of any state.

This method of procurement is permitted on contracts issued by other governmental entities, provided
that the original contract:

a) Has been let by the United States or any agency thereof, any state (including New York State) or
any other political subdivision or district therein;

b) Was made available for use by other governmental entities and agreeable with the contract holder;
and

c) Was let in a manner that constitutes competitive bidding consistent with New York State law, or
was awarded on the basis of best value, and is not in conflict with other New York State laws.
Annual Review

Comments concerning the District's bidding and purchasing policies and procedures will be solicited
from those District employees involved in the procurement process from time to time.

The Board of Education will annually review its bidding and purchasing policies and procedures. The
School Business Official will be responsible for conducting an annual review of such policies and for an
evaluation of the internal control structure established to ensure compliance with the procurement policy.

General Municipal Law Articles 5-A and 18
State Finance Law Sections 162, 163 and 163-b

BOE Adopted 4/28/14
BOE reviewed and approved 9/1/15
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SUBJECT: COMPETITIVE BIDDING AND OFFERING GUIDELINES

Procedures for Determining Whether Procurements are Subject to Bidding
Whether the procurement of goods and services is subject to competitive bidding or offering is
determined by the following criteria:

1) The Board will award all purchase contracts for supplies, materials and equipment involving
expenditures in excess of twenty thousand dollars ($20,000) and all contracts for public works in
excess of thirty-five thousand dollars ($35,000) to the lowest responsible bidder after advertising
for public sealed bids. However, the District may, in its discretion, award purchase contracts on
the basis of "best value."

2) The Board will treat contracts for commaodities, services or technology as "purchase contracts"
within the meaning of the Article 5-A of the General Municipal Law. Contracts concerning items
or projects involving labor or both labor and materials will generally be treated as "contracts for
public works."

3) In determining the necessity for competitive bidding, the aggregate amount to be expended during
the fiscal year on an item or those of a similar nature (a "reasonable commodity grouping") must
be considered.

Additionally, in determining whether the dollar requirements have been reached, allowances for
any trade-in related to the purchase must be treated as an expenditure; the estimated gross cost
of the item is controlling. Net cost is relevant only to the determination of the low bid.

Bid Opening
Sealed bids will be received, time-stamped, recorded and kept in a safe place until the appointed
day and time when they are publicly opened and read.

Bids will be checked and analyzed for compliance with specifications and law. The District reserves
the right to reject any and all bids for valid cause, or to waive technical defects, qualifications, irregularities
and omissions if, in its judgment, such action serves the best interests of the District. Also reserved is the
right to reject bids and to purchase items on State Contract if such items can be obtained on the same
terms, conditions, specifications, and at a lower price.

Exceptions to Competitive Bidding or Offering

General
When procurement is accomplished through the following sources, or through other legally permissible
means, the competitive bidding or offering procedure requirements listed above are not required.

1) Under State Contract;

2)  Under a County contract;
3) From State Correctional Institutions;
4)  From State agencies for the blind and severely disabled;

5) Directly from producers or growers of eggs, livestock, fish and dairy products (other than milk),
juice, grains or species of fresh fruits and vegetables;

6) Directly from licensed milk processors employing less than forty (40) people;
7) Emergencies;

8) Sole source, professional services, true leases and insurance;

9) Second-hand equipment from another government agency;

10) By "piggybacking” on contracts let by the United States or any agency thereof, any state, and
any county, political subdivision or district of any state.

(Continued)



2016 5410R

REGULATION "o

Non-Instructional/Business Operations
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Apparel and Sports Equipment Purchases

In purchasing apparel and sports equipment, the Board of Education will only accept bids from
"responsible bidders." A determination that a bidder on a contract for the purchase of apparel or sports
equipment is not a "responsible bidder" shall be based upon either or both of the following considerations:

1) The labor standards applicable to the manufacture of the apparel or sports equipment including,
but not limited to, employee compensation, working conditions, employee rights to form unions,
and the use of child labor; or

2) The bidder's failure to provide information sufficient for the Board of Education to determine the
labor standards applicable to the manufacture of the apparel or sports equipment.

Determining Consistency with General Municipal Law Section 103

The District is permitted to purchase certain goods and services through the use of contracts let by
the United States or any agency thereof, any state, and any county, political subdivision or district of any
state, provided such contracts have been made available for use by other governmental entities and have
been let to the lowest responsible bidder or on the basis of "best value" in a manner consistent with
General Municipal Law Section 103. A contract will be considered let in a manner consistent with General
Municipal Law Section 103 if:

1) There was a public solicitation for bids or offers;

2)  Sufficient procedures, such as the submission of sealed bids or offers, were used to secure
and preserve the integrity and confidentiality of the process;

3) Bid specifications, or similar documents providing a common standard for bidders or offerers
to compete fairly, were prepared in advance of the submission of bids or offers;

4)  The contract was awarded to the lowest responsible bidder or on the basis of "best value."

Purchase Orders

The Purchasing Agent will be authorized to issue pre-numbered purchase orders for all goods and
services where a budgetary appropriation has been made. When formal bidding procedures are required,
the purchase order will be issued after the Board award of the bid and will refer to the bid submitted and
the bid specifications, and will bear the price or prices indicated by the bidder in the bid.

Blanket purchase orders issued yearly will be used where appropriate.

Purchase orders will indicate the address for delivery. All goods received must be accepted by an
authorized Fabius-Pompey School District employee who must certify that the goods were received in
good condition, before payment can be approved.

No payment for goods or services will be made unless: an itemized invoice showing the name of
the person or firm to whom payment is due is present; a receiving copy of the purchase order bearing
the signature of an authorized school employee is present; and the invoice was been issued in response
to an approved purchase order.

Annual Review

From time to time, comments concerning the District's bidding and purchasing policies and
procedures will be solicited from those District employees involved in the procurement process.

The Board of Education will annually review its bidding and purchasing policies and procedures.
The School Business Official will be responsible for conducting an annual review of such policies and for
an evaluation of the internal control structure established to ensure compliance with the procurement
policy.

BOE Adopted 4/28/14 - BOE revised and approved 9/1/15
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This resolution sets forth the guidelines to meet the requirements of General Municipal Law, Section
104-b.

Purpose

Goods and services which are not required by law to be procured pursuant to competitive bidding
must be procured in a manner so as to assure the prudent and economical use of public monies, in the
best interest of the taxpayers to facilitate the acquisition of goods and services of maximum quality at the
lowest possible cost under the circumstances, and to guard against favoritism, improvidence,
extravagance, fraud and corruption. To further these objectives, the governing Board has adopted
internal policies and procedures governing all procurements of goods and services which are not required
to be made pursuant to the competitive bidding requirements of General Municipal Law, Section 103 or
any other general, special or local law.

Procedures for Determining Whether Procurements are Subject to Bidding

The procedures for determining whether a procurement of goods and services is subject to
competitive bidding and determining that competitive bidding is not required by law is as follows:

1) The Board is required by law to award all purchase contracts for supplies, materials and
equipment involving expenditures in excess of twenty thousand dollars ($20,000) and all
contracts for public works in excess of thirty-five thousand dollars ($35,000) to the lowest
responsible bidder after advertising for public sealed bids.

2)  When a contract involves acquisition of both goods and services, a judgment must be made
as to the primary purpose of the contract. If the services are minor, incidental or customarily
provided by the vendor in connection with the goods purchased, the contract should be viewed
as a purchase contract. If the service component is extensive or predominant or involves
special skills, the contract should be treated as one for public works.

3) In determining the necessity for competitive bidding, the aggregate amount to be expended
during the fiscal year on an item or those of a similar nature (a "reasonable commodity
grouping") must be considered. For example, office supplies or art materials would constitute
an appropriate grouping for bidding purposes.

Additionally, in determining whether the dollar requirements have been reached, allowances
for any trade-in related to the purchase must be treated as an expenditure; the estimated
gross cost of the item is controlling. Net cost is relevant only to the determination of the low
bid.

(Continued)
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Guidelines for Purchasing Supplies and Equipment when Competitive Bidding is Not Required

by Law

Estimated
Amount of Purchase

Less than $1,000

$1,001 - $5,000

$5,001 - $10,000

$10,001 - $20,000

In excess of $20,000

NOTE: 1)

Procedure/Requirements

At least two (2) catalog or price
sheet comparisons.

Two (2) verbal quotations, name
of vendor and date of quote.

Three (3) verbal or written
quotations, name of vendor
and date of quote.

Three (3) formal written quotations.
Public advertised bids in

accordance with General
Municipal Law.

Responsibility

Obtained by the originator. Can
Be produced by Originator if
requested prior to P.O.

Obtained by the originator. The
originator shall indicate on the
purchase requisition form the basis
for the determination that the
suggested vendor be used.

Obtained by the school business
official.
Obtained by the school business

official.

Obtained by the school business
official.

For products available under State contract, which are below the State contract price,

no further quotes are required provided the product is the same brand and model
number and below the $20,000 bid threshold.

2)  When procurement can be accomplished through the following sources, competitive
bidding or procedure requirements listed above are not required.

a.

b.

Under State Contract;

Under a County contract;

(Continued)
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c. From State Correctional Institutions (Corrections Law Sections 184 and 186);

d. From State agencies for the blind and severely disabled (State Finance Law,
Section 162);

e. Emergencies (General Municipal Law, Section 103[4]);
f. Sole source, professional services, true leases and insurance;
g. Second-hand equipment from another government agency.

Guidelines for Public Works Projects when Competitive Bidding is Not Required by Law

Estimated

Amount of Purchase Procedure/Requirement Responsibility

Less than $2,000 No quotation required. Originator must substantiate the
need and choice of contractor.

$2,001 - $35,000 Three (3) formal written quotations. Obtained by the School Business
Official.

In excess of $35,000 Public, advertised bids. Obtained by the School Business
Official.

Annual Review

Comments concerning the policies and procedures shall be solicited from employees of the Fabius-
Pompey School District involved in the procurement process from time to time.

The Board shall annually review these policies and procedures. The School Business Official shall
be responsible for conducting an annual review of the procurement policy and for an evaluation of the
internal control structure established to ensure compliance with the procurement policy.

Unintentional Failure to Comply
The unintentional failure to fully comply with the provisions of General Municipal Law, Section 104-

b, shall not be grounds to void action taken or give rise to a cause of action against the Fabius-Pompey
School District or any officer or employee thereof.

BOE Adopted 9/20/11
BOE Revised 2/26/13
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General Statements
The purchasing policy of the Fabius-Pompey School District is to secure supplies, materials,
equipment and services in an efficient, economical and timely fashion to meet the District's needs.

The purchasing procedures employed shall comply with all applicable laws and regulations of the
State and Commissioner of Education.

Authority/Responsibility
In accordance with law, the District must identify the individual or individuals responsible for
purchasing and their respective titles. Such information shall be updated biennially.

The District purchasing function will be centralized in the business office under the general
supervision of the Purchasing Agent designated by the Board of Education. The Board of Education has
designated the School Business Official as the Purchasing Agent for the School District. The Purchasing
Agent shall be responsible for developing and administrating the purchasing program of the School
District.

Quality

The purchasing function shall consider circumstances and use as determining factors in quality
selection. The Board of Education expects the purchasing agent to make every effort to receive the
maximum educational value for every dollar expended.

ltems commonly used in the various schools therefore shall be standardized whenever consistent
with the educational goals and in the interest of efficiency and economy.

Vendors and Contractors

One of the purposes of the purchasing function is to purchase competitively, without prejudice or
favoritism. Each order shall be placed on the basis of quality, price, delivery and past service being a
factor if all other considerations are equal.

No Board member, officer or employee of the Fabius-Pompey School District shall be interested
financially in any contract entered into by the Board. This shall also preclude acceptance of any gratuities,
financial or otherwise, by the above persons, from any supplier of materials or services to the District.

Requesting Bids and Quotations

The purpose of obtaining bids or quotations is to encourage competition in the procurement of
supplies, equipment and services which will be paid for from public funds. Competitive bids or quotations
shall be solicited in connection with all purchases whenever feasible and in the best interest of the Fabius-
Pompey School District.

Contracts will be awarded to the lowest responsible bidder; residence or place of business of the
local bidders may be a consideration only in cases where identical bids have been submitted.

All purchase contracts for materials, equipment or supplies involving an annual expenditure of over
twenty thousand dollars ($20,000) and all public works involving an expenditure of more than thirty-five
thousand dollars ($35,000) will be awarded on the basis of public advertising and competitive bidding.

(Continued)
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All contracts requiring public advertising and competitive bidding will be awarded by resolution of
the Board.

A statement of "General Conditions" will be included with all specifications submitted to suppliers
for their bids.

Request for Proposal Process for the Independent Auditor

In accordance with law, no audit engagement shall be for a term longer than five (5) consecutive
years. The District may, however, permit an independent auditor engaged under an existing contract for
such services to submit a proposal for such services in response to a request for competitive proposals
or be awarded a contract to provide such services under a request for proposal process.

Bid Opening

Sealed bids should be received, time-stamped, recorded and kept in a safe place until the appointed
day and time when they are publicly opened and read. It is important to note that the law requires
SEALED BIDS; therefore, "FAXED" bids MAY NOT be accepted.

Bids should be checked and analyzed for compliance with specifications and law. The right to reject
all bids for valid cause is reserved to the School District. Also reserved is the right to reject, for cause,
any bid in whole or in part; to waive technical defects, qualifications, irregularities and omissions if in its
judgment the best interests of the District will be served. Also reserved is the right to reject bids and to
purchase items on State Contract if such items can be obtained on the same terms, conditions,
specifications, and at a lower price.

State Contracts

Purchases shall be made through available State contracts of the Office of General Services
Division of Standards and Purchase, whenever such purchases are in the best interest of the Fabius-
Pompey School District. However, whenever possible, if quotations can be obtained from suppliers locally
at similar prices and equal quality to the State contract, then residence or place of business may be
considered if all bidding conditions are met.

Purchase Orders

The Purchasing Agent shall be authorized to issue pre-numbered purchase orders for all goods and
services where a budgetary appropriation has been made. When formal bidding procedures are required
by law, the purchase order will be issued after the Board award of the bid and will refer to the bid
submitted, to the specifications which will be attached as part of the contract and will bear the price or
prices indicated by the bidder in the bid.

Blanket purchase orders issued yearly to local dealers shall be used only for day-to-day custodial
needs or minor repairs.

Purchase orders shall also indicate the address for delivery. All goods received must be accepted
by an authorized Fabius-Pompey School District employee who shall certify that the goods were received
in good condition, before payment can be approved.

No payment for goods or services shall be made unless both an itemized invoice showing name of
the person or firm to whom payment is due, and a receiving copy of the purchase order, bearing the
signature of an authorized school employee are present. Furthermore, the invoice must have been issued
in response to an approved purchase order.

BOE Adopted 9/20/11 BOE Revised 2/26/13
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SUBJECT: CRITERIA FOR AWARDING CONTRACTS TO THE LOWEST RESPONSIBLE BIDDER

The award of public contracts is of vital interest to the taxpayers and citizens. Many state laws
provide for award to the lowest responsible bidder in order to avoid favoritism and its concomitant evils.
It would be unfair to bidders, who have expended time and money in the preparation of bids, to be denied
equal consideration.

The basis of making awards to the lowest responsible bidder has been adopted with the view of
enabling a public body to enter into contracts with the same efficiency and economy that a prudent
business person does in the conduct of everyday business affairs. This beneficial result cannot always
be obtained when the award goes to the lowest bidder. Definite specifications must be adopted to enable
all bidders to make intelligent bids. This establishes a common standard by which to measure the
respective bids to determine the lowest responsible bidder.

The New York Courts define the term lowest responsible bidder as one able to respond or answer
in accordance with what is expected or demanded. More specifically, the lowest responsible bidder has
been interpreted as requiring the successful bidder to possess:

1) Financial or procuring ability to complete the contract;

2) Integrity and trustworthiness;

3)  Skill;

4)  Judgment;

5)  Ability to perform faithful and conscientious work;

6) Promptness;

7) Experience;

8) Previous performance of satisfactory work;

9) Other essential factors which may depend upon the type and kind of contract involved. For
example, for vendors of instructional materials, preferences will be given to vendors who
agree to provide materials in alternative formats. For apparel or sports equipment vendors,
responsible bidders will be considered to be those that comply with fair and proper labor
standards including those related to child labor, employee compensation, employees' rights

to form unions, and working conditions. For unprocessed agricultural products, a geographical
preference may be given to assure fresh, quality products delivered close to the source.

(Continued)



2016 5410R.3

REGULATION

Non-Instructional/Business Operations

SUBJECT: CRITERIA FOR AWARDING CONTRACTS TO THE LOWEST RESPONSIBLE BIDDER
(Cont'd.)

On opening and tabulating the bids, the public official must determine two things to make a valid
award:

1) The responsibility of the bidder;
2)  Which of the responsible bidders has submitted the lowest bid.

Awarding a contract to the lowest responsible bidder is mandatory. No authority, except by statute,
authorizes the official to accept any other bidder.

Determination of the responsibility of a bidder by the official requires the exercise of judgment and
discretion in favor of the institution for which he/she works. This discretion must be exercised honestly
and fairly, not arbitrarily nor capriciously. The decision must be based on facts obtained after investigation
into the responsibility of the bidders which show that the lowest bidder to whom the award was not made
was not a responsible bidder. Failure to make such an investigation invalidates the contract award and
such award will not be upheld.

The lowest bidder who is not the lowest responsible bidder must prove that the investigation of the
responsibility of bidders was not made or that such action was not the result of the exercise of honest
and fair discretion in determining the responsibility of the bidders, but was arbitrary or capricious. The
ultimate facts must be recorded.

It is the policy of the District to provide equal opportunities for awarding contracts regardless of race,

color, creed, national origin, political affiliation, sex, sexual orientation, age, marital status, military status,
or disability.

BOE Adopted 2/26/13
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Purchasing Authority

The District's purchasing activities will be part of the responsibilities of the Business Office, under
the general supervision of the Purchasing Agent designated by the Board of Education. The Purchasing
Agent is authorized to enter into cooperative bidding and cooperative purchasing arrangements to meet
the various needs of the District. No contracts for goods and services shall be made by individuals or
organizations in the school that involve expenditures without first securing approval for such contract
from the Purchasing Agent.

Except as authorized by law, no Board member or employee of the School District shall have an
interest in any contract entered into by the School District.

Purchasing Process

The Board of Education recognizes its responsibility to ensure the development of procedures for
the procurement of goods and services not required by law to be made pursuant to competitive bidding
requirements. These goods and services will be procured in a manner so as to:

a) Assure the prudent and economical use of public moneys in the best interest of the taxpayer;

b) Facilitate the acquisition of goods and services of maximum quality at the lowest possible cost
under the circumstances; and

c) Guard against favoritism, improvidence, extravagance, fraud and corruption.
These procedures shall contain, at a minimum, provisions which:

a) Prescribe a process for determining whether a procurement of goods and services is subject
to competitive bidding and if it is not, documenting the basis for such determination;

b) With certain exceptions, provide that alternative proposals or quotations for goods and
services shall be secured by use of written request for proposals, written quotations, verbal
guotations or any other method of procurement which furthers the purposes of General
Municipal Law Section 104-b;

c) Set forth when each method of procurement will be utilized,;
d) Require adequate documentation of actions taken with each method of procurement;

e) Require justification and documentation of any contract awarded to other than the lowest
responsible dollar offer, stating the reasons;

f) Set forth any circumstances when, or the types of procurement for which, the solicitation of
alternative proposals or quotations will not be in the best interest of the District; and

g) Identify the individual or individuals responsible for purchasing and their respective titles. Such
information shall be updated biennially.

Any unintentional failure to fully comply with these provisions shall not be grounds to void action
taken or give rise to a cause of action against the District or any District employee.

The District will develop administrative regulations to establish procedures for the procurement of
goods and services.

Education Law Sections 1604, 1709, 1950, 2503, 2554 and 3602
General Municipal Law Articles 5-A and 18
General Municipal Law Section 119-0

BOE approved 9/6/22
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Purpose

Goods and services which are not required by law to be procured pursuant to competitive bidding
must be procured in a manner so as to assure the prudent and economical use of public funds in the best
interest of the taxpayers, to facilitate the acquisition of goods and services of maximum quality at the
lowest possible cost under the circumstances, and to guard against favoritism, improvidence,
extravagance, fraud and corruption. To further these objectives, the District has adopted internal policies
and procedures governing all procurements of goods and services which are not required to be made
pursuant to the competitive bidding requirements of General Municipal Law Section 103 or any other
general, special or local law.

Responsibilities

The District's purchasing activities will be part of the responsibilities of the Business Office, under
the general supervision of the Purchasing Agent who has been designated by the Board of Education.

*Guidelines for Purchasing Supplies and Equipment when Competitive Bidding is Not Required
by Law

Estimated
Amount of
Purchase Procedure/Requirements Responsibility
Less than $1,000 At least two (2) catalog or price Obtained by the originator. The
sheet comparisons. originator shall indicate on the purchase
requisition form the basis for the
determination that the suggested
vendor be used.
$1,000 < $3,000 Three (3) informal written Obtained by the originator. The
guotations (internal form) originator shall indicate on the purchase
requisition form the basis for the
determination that the suggested
vendor be used.
$3,000 < $10,000 Three (3) formal requests for Obtained by the School Business
guoting issued by the District Official.
Less than $2,000 No quotation required. Originator must substantiate the need
and choice of contractor.
$2,000 < $5,000 Three (3) informal written Obtained by the School Business
guotations (internal form) Official.
$5,000 < $20,000 Three (3) formal requests for Obtained by the School Business
guoting issued by the District Official.

(Continued)
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Documentation

The District will ensure that each purchase and/or procurement is adequately documented. Such
documentation will include, but not be limited to, information sufficient to demonstrate that the purchase
and/or procurement was made in compliance with the guidelines set forth above, and the basis for the
determination that competitive bidding is not required.

In the event a contract is awarded to a vendor other than the lowest responsible dollar offer or, the
District will retain documentation setting forth the reasons such an award furthers the purposes of this
regulation.

Sealed Bids and Offers
In the event they are required, sealed bids and offers will be received, time-stamped, recorded and
kept in a safe place until the appointed day and time when they are publicly opened and read.

Bids and offers will be checked and analyzed for compliance with specifications and law. The
District reserves the right to reject any and all bids and offers for valid cause, or to waive technical defects,
gualifications, irregularities and omissions if, in its judgment, such action serves the best interests of the
District will be served. Also reserved is the right to reject bids and offers and to purchase items on State
Contract if such items can be obtained on the same terms, conditions, specifications, and at a lower price.

Purchase Orders

The Purchasing Agent will be authorized to issue pre-numbered purchase orders for all goods and
services where a budgetary appropriation has been made. Purchase orders will be issued after the award
of the contract, will refer to the relevant specifications, and will bear the price or prices indicated by the
vendor.

Blanket purchase orders issued yearly will be used where appropriate.

Purchase orders will indicate the address for delivery. All goods received must be accepted by an
authorized Fabius-Pompey School District employee who must certify that the goods were received in
good condition, before payment can be approved.

No payment for goods or services will be made unless: an itemized invoice showing the name of
the person or firm to whom payment is due is present; a receiving copy of the purchase order bearing
the signature of an authorized school employee is present; and the invoice was been issued in response
to an approved purchase order.

Special Circumstances
State Contracts

For supplies and equipment available under State contract, which are below the State contract
price, no further quotes are required provided the product is the same brand and model number and
below the twenty-thousand dollars ($20,000) bid threshold.

Requests for Proposals

The District may use a request for proposal process for securing services, supplies, or equipment
when such process is permitted by law, is not inconsistent with District policy, and is in the best interest
of the District. Such process will include, but not be limited to:

1) The development of specifications designed to ensure the successful proposer's ability to
perform the proposed contract;

2)  Appropriate advertisement or solicitation of proposals;

3) Areview and evaluation of each proposal submitted;
(Continued)
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4) Board approval of any contract or contracts awarded to one or more successful proposers;
and

5) Any other requirement specified in state or federal law or regulation, or District policy or
regulation.

Independent Auditors

In accordance with law, no engagement with an independent auditor shall be for a term longer than
five (5) consecutive years. The District may, however, permit an independent auditor engaged under an
existing contract for such services to submit a proposal for such services in response to a request for
competitive proposals or be awarded a contract to provide such services under a request for proposal
process.

*Apparel and Sports Equipment Purchases

The District will not purchase any apparel or sports equipment manufactured in a sweatshop. A
decision to reject a vendor's bid or offer will be upon either or both of the following considerations:

1) The labor standards applicable to the manufacture of the apparel or sports equipment
including, but not limited to, employee compensation, working conditions, employee rights to
form unions, and the use of child labor; or

2) The bidder or offeror's failure to provide information sufficient for the Board of Education to
determine the labor standards applicable to the manufacture of the apparel or sports
equipment.

*Environmentally Sensitive Cleaning and Maintenance Products

The District will identify and procure environmentally sensitive cleaning and maintenance products
available in the form, function, and utility generally used. The District will follow any and all applicable
guidelines, specifications and sample lists when purchasing such products for use in its facilities. The
District will notify their personnel of the availability of such guidelines, specifications and sample product
lists.

Annual Review

From time to time, comments concerning the policies and procedures shall be solicited from
employees of the Fabius-Pompey School District involved in the procurement process.

The Board shall annually review these policies and procedures. The School Business Official shall
be responsible for conducting an annual review of the procurement policy and for an evaluation of the
internal control structure established to ensure compliance with the procurement policy.

Unintentional Failure to Comply

Any unintentional failure to fully comply with these provisions shall not be grounds to void action

taken or give rise to a cause of action against the District or any District employee.

Adopted by BOE 9/6/22
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POLICY

Non-Instructional/Business Operations

SUBJECT: ALTERNATIVE FORMATS FOR INSTRUCTIONAL MATERIALS

Preference in the purchase of instructional materials will be given to vendors who agree to provide
materials in a usable alternative format (i.e., any medium or format, other than a traditional print textbook,
for presentation of instructional materials that is needed as an accommodation for each student with a
disability, including students requiring Section 504 Accommodation Plans, enrolled in the School District).
Alternative formats include, but are not limited to, Braille, large print, open and closed captioned, audio,
or an electronic file in an approved format as defined in Commissioner's Regulations.

The District has adopted the National Instructional Materials Accessibility Standard (NIMAS) to
ensure that curriculum materials are available in a usable alternative format for students with disabilities.
The District will be responsible to ensure that each student who requires instructional materials in an
alternate format will receive it in a timely manner and in a format that meets NIMAS standards.

The District will establish a plan to ensure that instructional materials in a usable alternative format
for each student with a disability (including students requiring Section 504 Accommodation Plans) are
based upon the student's educational needs and course selections, and will be available at the same
time as such instructional materials are available to non-disabled students.

Such Plan will;

a) Ensure that the District gives a preference in the purchase of instructional materials it has
selected for its students to those vendors who agree to provide such instructional materials in
alternative formats;

b)  Specify when an electronic file is provided, how the format will be accessed by students and/or
how the District will convert to an accessible format;

c) Specify the process to be used when ordering materials to identify the needs of students with
disabilities residing in the District for alternative format materials;

d)  Specify ordering timelines to ensure that alternative format materials are available at the same
time as regular format materials are available; and

e) Include procedures so that when students with disabilities move into the School District during
the school year, the process to obtain needed materials in alternative formats for such
students is initiated without delay.

20 USC Section 1474(e)(3)(B)
8 NYCRR Sections 200.2(b)(10), 200.2(c)(2) and 200.2())

BOE Adopted 4/28/14
BOE reviewed and approved 9/1/15
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POLICY

Non-Instructional/Business Operations

SUBJECT: USE OF THE DISTRICT CREDIT CARD

The School District may issue a credit card or cards in its name for the use of its officers and
designated employees for authorized, reimbursable, school business related expenses. The maximum
credit limit on each card shall be as designated by the Board of Education. However, authorized
personnel must submit purchase orders for those school business related expenses, such as tuition
charges for attendance at conference, travel expenses, and lodging, where costs may be fairly and
accurately estimated prior to the actual incumbent of expenses.

Only school employees and Board of Education members shall be authorized to use a District credit
card.

Expenses incurred on each credit card shall be paid in such a manner as to avoid interest charges.
The credit card(s) shall be locked in a secure place in the District Office.

BOE Adopted 1/6/09
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POLICY o

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION

On July 29, 2009, the State Education Department (SED) issued a memorandum on contracts for
instruction that stated districts cannot contract with private entities to deliver "core educational
programming/instructional services" to students. Subsequently, on June 2, 2010, SED issued a new
guestion and answer guidance document for school districts to use as a resource for planning for the
school year.

Core Instructional Services

Generally, core instructional services comprise those instructional programs which are part of the regular
curriculum of the School District and to which students are entitled as part of a free public education. This
would include both general and special education programs and related services which school districts
are required by law to provide as part of a program of public education and for which a certification area
exists and to which tenure rights apply pursuant to Education Law and/or Commissioner's Regulations.

Therefore, core instructional services include those in which students are provided classroom instruction
to meet State learning standards in the seven general curriculum areas: English language arts;
mathematics, science and technology; social studies; languages other than English; the arts; health,
physical education and family and consumer sciences; and career development and occupational
studies. Instruction in courses for which credit is awarded toward a high school diploma would also
constitute "core instructional services." Core instruction includes special classes for students with
disabilities.

Core instruction does not include other supplemental instructional services, such as tutoring and
enrichment programs that are not offered for high school credit; advanced courses such as college
courses that are beyond the regular high school curriculum; and services, such as online instructional
services and distance learning, that assist teachers in providing instruction in their classrooms.

Contracts with a Non-Profit or Other Entity

The District may contract with a non-profit or other entity to provide distance or online learning provided
that the distance or online learning program is used as a supplementary or additional resource to assist
the District's certified teachers in delivering instruction. In these situations, the distance or online program
itself would not constitute "core instruction" as described above.

The School District may contract with certain entities where specifically authorized by statute or
regulation, or where contracting is necessary to carry out duties imposed on the School District by State
or federal law.

Contracts for the Provision of Special Education "Related Services" for which a Certification
Area Exists and to which Tenure Rights Apply Pursuant to Education Law and/or
Commissioner's Regulations

The District may contract for the provision of special education "related services" for which a certification
area exists and to which a tenure are applies but only in limited circumstances and with qualified
individuals over whom the District has supervisory control.



2016 5420

POLICY o

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION

Pursuant to the federal Individuals with Disabilities Education Act (IDEA), the School District is required
to provide students with disabilities with a free appropriate public education (FAPE). The Board of
Education must provide related services as part of the continuum of special services and programs
available to students with disabilities to enable such students to benefit from instruction. Related services
include: audiology, counseling including rehabilitation counseling services, occupational therapy,
physical therapy, speech pathology, certain medical services, psychological services, school health
services, school nurse services, school social work, assistive technology services, interpreting services,
orientation and mobility services, parent counseling and training and other appropriate developmental,
corrective or other support services and appropriate access to recreation.

However, the District also has obligations under the IDEA and Article 89 of the Education Law to deliver
the services necessary to ensure that students with disabilities receive FAPE. SED recognizes that there
will be situations in which school districts will not be able to deliver FAPE to students with disabilities
without contracting with independent contractors. Where a School District is unable to provide the related
services on a student's individualized education program (IEP) in a timely manner through its employees
because of shortages of qualified staff or the need to deliver a related service that requires specialized
expertise not available from School District employees, the Board of Education has authority under
Education Law to enter into contracts with qualified individuals as employees or independent contractors
to provide those related services. Commissioner's Regulations requires that related services be provided
by individuals with appropriate certification or license in each area of related service.

In order to ensure that such arrangements are not used to circumvent New York State's teacher tenure
laws, the District must document that it would retain supervisory control over the individual and that,
despite reasonable efforts, it has been unable to provide such services by hiring new employees or
utilizing existing employees, or through any of the contractual arrangements authorized by Education
Law, including contracts with other school districts, BOCES, approved state or state-supported schools,
and approved private residential and nonresidential schools both inside and outside New York State.

Finally, if the District, after exhausting the steps outlined above, finds it necessary to contract with
individuals, it should do so only for a period of one school year at a time. Before any such contract can
be extended, or a new contract entered, the District must again take reasonable efforts to provide such
services as described above.

Other Contracts for Instruction
This policy is not intended to be an exhaustive analysis, nor is it intended to cover every possible situation
and/or educational program in which contracts may be contemplated.

The District will review all contractual or informal arrangements with its school attorney(s) to ensure that
it is in compliance with applicable law and/or regulations.

20 United States Code (USC) Section 1401(26)

Education Law Sections 1604(30), 1709(33), 1804(1), 1805, 1903(1), 2503(1), 2503(3), 2554(1), 2554(15)(a),
4401(2), 4401(2)(k), and 4402(2)(b)

8 New York Code of Rules and Regulations (NYCRR) Sections 100.1, 100.2, 100.3, 100.4, 100.5, 200.1(qq),
and 200.6(b)(3)

Adopted by BOE 5/3/11
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REGULATION

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION

On July 29, 2009, the State Education Department (SED) issued a memorandum on contracts for
instruction that stated districts cannot contract with private entities to deliver "core educational
programming/instructional services" to students. Subsequently, on June 2, 2010, SED issued a new
guestion and answer guidance document for school districts to use as a resource for planning for the
school year.

Core Instructional Services

Generally, core instructional services comprise those instructional programs which are part of the regular
curriculum of the School District and to which students are entitled as part of a free public education. This
would include both general and special education programs and related services which school districts
are required by law to provide as part of a program of public education and for which a certification area
exists and to which tenure rights apply pursuant to Education Law and/or Commissioner's Regulations.

Therefore, core instructional services include those in which students are provided classroom instruction
to meet State learning standards in the seven general curriculum areas: English language arts;
mathematics, science and technology; social studies; languages other than English; the arts; health,
physical education and family and consumer sciences; and career development and occupational
studies. Instruction in courses for which credit is awarded toward a high school diploma would also
constitute "core instructional services." Core instruction includes special classes for students with
disabilities.

Core instruction does not include other supplemental instructional services, such as tutoring and
enrichment programs that are not offered for high school credit, advanced courses such as college
courses that are beyond the regular high school curriculum and services, such as online instructional
services and distance learning, that assist teachers in providing instruction in their classrooms.

Contracts with Non-Profit or other Entities to Provide Distance or Online Learning

Opportunities for Students

The District may contract with non-profit or other entities provided that the distance or online learning
program is used as a supplementary or additional resource to assist a District's certified teachers in
delivering instruction. In these situations, the distance or online program itself would not constitute "core
instruction" as described above.

Contracts Authorized by Statute or Regulation, or where Contracting is Necessary to Carry Out
Duties Imposed on the District by Law

The District may contract with certain entities where specifically authorized by statute or regulation, or
where contracting is necessary to carry out duties imposed on the School District by State or federal law.
Examples of specific statutes and regulations authorizing contracting with other entities include the
following:

1) Education Law Section 305(33) authorizes the Commissioner of Education to approve
providers of supplemental educational services (SES) pursuant to the federal No Child Left
Behind Act. This provision authorizes any local educational agency that receives federal Title
| funds to contract with approved SES providers, which shall include, but not be limited to,
public schools, Boards of Cooperative Educational Services (BOCES), institutions of higher
education and community-based organizations.

(Continued)



2016 5420R

REGULATION

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION (Cont'd.)

2)  Education Law Section 3202(6) requires that children cared for in a hospital or other institution
for the care, custody and treatment of children, other than a school, must be provided with
educational services by their School District of residence. This provision authorizes such
school districts to provide these services by a tutor employed by the District, by contract with
a school connected with such hospital or institution, or by contract with the local public school
district in which such hospital or institution is located.

3) Education Law Section 3602-e authorizes school districts with approved pre-kindergarten
program plans to enter into any contractual or other arrangement necessary to implement
such plans. Eligible agencies that may provide pre-kindergarten services pursuant to an
approved pre-kindergarten program plan include a provider of child care and early education,
a day care provider, early childhood program or center, or certain community-based
organizations.

4)  Education Law Sections 4401(2) and 4402(2)(b) authorize school districts to enter into
contracts for special education services or programs, including related services, with other
school districts, BOCES, State-operated and State-supported schools, approved private
residential and nonresidential schools both inside and outside New York State, and the State
University at Binghamton for non-residential special education at the Children's Unit.

5) Education Law Section 4401(2)(n) authorizes school districts to enter into formalized
agreements for the provision of transition services [as defined in Education Law Section
4401(9)] in programs such as vocational training programs approved by SED or by another
State agency.

6) Section 100.2(q)(2) of the Commissioner's Regulations authorizes arrangements with
institutions of higher education to provide advanced courses which convey high school credit
and college credit.

Contracts with Private Entities to Provide Core Instructional Services through Employees of

that Private Entity
Except in the circumstances described in the subheading immediately above (contracts
specifically authorized by statute or regulation, or where contracting is necessary to carry out
duties imposed on the School District by State or federal law), school districts lack the
authority to contract with an independent contractor to provide core instructional services
through employees of that independent contractor, such as social work services,
psychological services, or to hire substitute teachers.

Special Education and Related Services

Certification Area Exists/Tenure Rights Apply

1) The District may contract for the provision of special education "related services" for which a
certification area exists and to which tenure rights apply pursuant to Education Law and/or
Commissioner's Regulations, but only in limited circumstances and with qualified individuals over
whom the District has supervisory control.

(Continued)
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REGULATION

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION (Cont'd.)

2)  Pursuant to the federal Individuals with Disabilities Education Act (IDEA), the District is required to
provide students with disabilities with a free appropriate public education (FAPE). The Board of
Education must provide related services as part of the continuum of special services and programs
available to students with disabilities to enable such students to benefit from instruction. Related
services include: audiology, counseling including rehabilitation counseling services, occupational
therapy, physical therapy, speech pathology, certain medical services, psychological services,
school health services, school nurse services, school social work, assistive technology services,
interpreting services, orientation and mobility services, parent counseling and training and other
appropriate developmental, corrective or other support services and appropriate access to
recreation.

3) In Appeal of Barker and Pitcher, the Commissioner held that school districts do not have general
authority to contract with non-profit entities to provide related services. However, that case involved
a school district that abolished a tenured school social worker position and then contracted with a
for-profit corporation to provide similar services. Thus, the Barker decision was based in part on
consideration of the Board of Education's need to exercise supervisory control over instructional
staff and in part on the negative impact that contracting with a private entity to deliver related
services would have on the tenure rights of certified School District employees. Contracting out
cannot be used as a vehicle for evading the tenure laws or the requirements that teachers be duly
certified.

4)  However, the School District also has obligations under the IDEA and Article 89 of the Education
Law to deliver the services necessary to ensure that students with disabilities receive FAPE. SED
recognizes that there will be situations in which school districts will not be able to deliver FAPE to
students with disabilities without contracting with independent contractors. Where the District is
unable to provide the related services on a student's individualized education program (IEP) in a
timely manner through its employees because of shortages of qualified staff or the need to deliver
a related service that requires specialized expertise not available from School District employees,
the Board of Education has authority under Education Law to enter into contracts with qualified
individuals as employees or independent contractors to provide those related services.

5) Commissioner's Regulations require that related services be provided by individuals with
appropriate certification or license in each area of related service. In order to ensure that such
arrangements are not used to circumvent New York State's teacher tenure laws, the District must
document that it would retain supervisory control over the individual and that, despite reasonable
efforts, it has been unable to provide such services by hiring new employees or utilizing existing
employees, or through any of the contractual arrangements authorized by Education Law, including
contracts with other school districts, BOCES, approved state or state-supported schools, and
approved private residential and nonresidential schools both inside and outside New York State.

6) Finally, if the District, after exhausting the steps outlined above, finds it necessary to contract with
individuals, it should do so only for a period of one school year at a time. Before any such contract
can be extended, or a new contract entered, the District must again take reasonable efforts to
provide such services as described above.

(Continued)



2016 5420R

REGULATION o

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION (Cont'd.)

Certification Area Does Not Exist/Tenure Rights Do Not Apply

School Districts may also contract for the provision of special education related services, such as
occupational therapy and physical therapy (OT/PT), for which a certification area does not exist and to
which tenure rights do not apply pursuant to Education Law and/or Commissioner's Regulations.

As previously noted, the restrictions on contracting apply to both general and special education programs
and related services which school districts are required by law to provide as part of a program of public
education and for which a certification area exists and to which tenure rights apply pursuant to Education
Law and/or Commissioner's Regulations.

The related services of OT/PT, however, are not provided by certified personnel who have tenure rights
under Education Law. Therefore, the considerations underlying the contracting limitations described
above do not apply in the context of related services such as OT/PT and other specialized services for
which certification is not required and to which the tenure provisions of Education Law do not apply and
the Board of Education would have the authority to contract for such services under Education Law.

Can Districts Contract for the Provision of Applied Behavior Analysis (ABA) for Special
Education Students?

ABA is an instructional methodology. While the School District may contract for a related service provider
(such as a psychologist or speech and language therapist) to oversee an ABA program or to work directly
with a student using ABA methodology, ABA is not a "special education program or service" in and of
itself. The same circumstances and conditions that apply to the provision of related services also apply
to the provision of related services using ABA methodology.

Can Districts Contract for the Provision of Transition Services for Students with Disabilities
with Individualized Education Programs (IEPs)?

Yes. Pursuant to Education Law Section 4401(2)(n), special education includes "formalized agreements"
for the provision of transition services in programs such as vocational training programs approved by the
Department or by another State agency (See subheading above "Contracts authorized by Statute or
Regulation, or where Contracting is Necessary to Carry Out Duties Imposed on the District by
Law"). Other transition services might include job coaching.

Can Districts Enter into Contracts for the Instruction of Suspended Students?

Yes, but only in limited circumstances and with qualified individuals over whom the District has

supervisory control.

Education Law Section 3214(3)(e) requires the School District to provide alternative instruction to

students of compulsory school age who are suspended from school. Alternative instruction must be

substantially equivalent to the student's regular classroom program. The question of whether a program
offers substantially equivalent instruction must be decided on a case-by-case basis. For example,

Commissioner's Decisions have found two hours of alternative instruction per day sufficient to fulfill a

District's obligation under the Education Law.

1) Because alternative instruction is the only form of classroom instruction that suspended students
will receive during the term of the suspension, this constitutes core instruction for which the District
cannot contract with a private entity.

2)  Where the District provides alternative instruction within its school building(s), such instruction must
be provided by appropriate, qualified District staff.

(Continued)
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REGULATION

Non-Instructional/Business Operations

SUBJECT: CONTRACTS FOR INSTRUCTION (Cont'd.)

3) However, in the limited circumstances in which alternative instruction for suspended students is
either not offered within the District's school building(s) or the District lacks qualified staff or is
otherwise unable to assign existing qualified staff to provide such instruction at an alternate location,
such as the student's home, it may be necessary for the District to contract with a qualified individual
to provide such instruction.

4) Because the District is required by state law to provide resident students with a free public
education, the School District's authority to enter into contractual arrangements where necessary
to deliver such services would be grounded in Education Law Sections 1604(30), 1709(33) and
2503(3), which authorize Boards of Education to "have all powers reasonably necessary to
discharge duties imposed expressly or by implication" by statute.

5) Before contracting with qualified individuals to provide alternative instruction to suspended
students, the District must document that it will retain supervisory control over such individuals and
that, despite reasonable efforts, it has been unable to provide such services by hiring new
employees or utilizing existing employees, or through contracts with other school districts or
BOCES.

6) If the District, after exhausting such reasonable efforts, finds it necessary to contract with
individuals, it should do so only for a period of one school year. Before any such contract can be
extended, or a new contract entered, the District must again take reasonable efforts to provide such
services as described above.

Can Districts Contract for the Provision of Instruction for Homebound Students?
Yes, but only in limited circumstances and with qualified individuals over whom the District has
supervisory control.

When students are unable to participate in regular classroom instruction due to illness, injury and/or
disability, they may require that instruction be provided at their home or another alternate location. In the
limited circumstances in which the District lacks qualified staff or is otherwise unable to assign existing
qualified staff to provide such instruction at the student's home or another location, it may be necessary
for the District to contract with a qualified individual to provide such instruction.

Because districts are required by State law to provide resident students with a free public education, the
School District's authority to enter into contractual arrangements where necessary to deliver such
services would be grounded in Education Law, which authorize Boards of Education to "have all powers
reasonably necessary...to discharge duties imposed expressly or by implication" by statute.

Other Contracts for Instruction
This regulation is not intended to be an exhaustive analysis, nor is it intended to cover every possible
situation and/or educational program in which contracts may be contemplated.

The District will review all contractual or informal arrangements with its school attorney(s) to ensure that
it is in compliance with applicable law and/or regulations.

Adopted by BOE 5/3/11
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POLICY

Non-Instructional/Business Operations

SUBJECT: ACCOUNTING OF FUNDS

Accounting and reporting procedures shall be developed to facilitate analysis and evaluation of the
District's financial status and fixed assets. The District will use the Uniform System of Accounts for School
Districts.

Books and records of the District shall be maintained in accordance with statutory requirements.

Provision shall be made for the adequate storage, security, and disposition of all financial and
inventory records.

Online Banking

The Board has entered into a written agreement with designated banks and trust companies for
online banking and electronic or wire transfers, which includes the implementation of a security procedure
for all transactions. Online transactions must be authorized by the District's Business Official. The District
Treasurer, with a separate established user name and password, will have the authority to process online
banking transactions. The Business Office Clerk or Deputy Treasurer, with a separate established user
name and password, will be responsible for online banking transactions in the event the District Treasurer
is not available, or as a job responsibility delegated to him/her by the District Treasurer. Online banking
will only take place on secure District computers. located-inside-the Treasurers-orBusiness-Office:

Electronic Transactions and Wire Transfers

Procedures will be implemented specifying who is authorized to initiate, approve, transmit, record,
review and reconcile electronic transactions. At least two individuals will be involved in each transaction.
Authorization and transmitting functions will be segregated and, whenever possible, the recording
function will be delegated to a third individual.

The District will enter into written wire transfer security agreements for District bank accounts which
will include established procedures for authenticating wire transfer orders.

All wire transfers must be authorized by the District Treasurer or his/her designee. Dual approval
controls will be established for non-routine wire transfer orders.

The External Auditor will periodically confirm that wire transfers have appropriate signatures,
verification and authorization of proper personnel.

Education Law Section 2116-a
General Municipal Law Article 2 Section 5, 5-a, 5-b, 99-b
N.Y. UCC Section 4-A-201

BOE Adopted 11/27/12
BOE Reviewed 2016
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Non-Instructional/Business Operations

SUBJECT: ELECTRONIC BANKING

Online or electronic transactions include the transfer of money from a District account to a non-
District account (wire transfers) and the transfer of money from one District account to another (intra-
bank transfers). General Municipal Law Section 5-a authorizes the use of electronic or wire transfers.
The Board of Education, in order to provide oversight and security with regard to sound fiscal
management of electronic banking activity, authorizes the use of electronic or wire transfers dependent
upon the safeguards and procedures listed here.

Banking Safeguards

The Business Official, with the assistance of the District Treasurer, shall be responsible for
establishing and monitoring electronic banking transactions for School District banking and investment
accounts, in accordance with the following transaction limits and security procedures:

1) A written wire transfer security agreement, between the bank authorized to maintain the District's
account and the District, shall be signed and on file prior to the initiation of any electronic transaction
with the bank. The bank shall have written instructions on file from the District, that wire transfers
out of the United States are forbidden. Additionally, the bank shall have in place a security
procedure such as authorized pass codes, authorized fax or other such controls to ensure the
validity of the transaction.

2) Bank accounts that are used for electronic payments and intra-bank transfers will be established
with Electronic Payment Authorization (EPA) service and appropriate security procedures, to
prevent withdrawal of funds which have not received prior authorization.

3) The security procedure for wire transfer agreements and EPA service shall be in compliance with
Uniform Commercial Code Section 4-A-201, which defines "security procedure" as a procedure
established by agreement between the customer (School District) and the receiving bank for the
purpose of verifying that a payment order is that of the District, and for detecting errors in the
transmission or the content of the payment order.

4) The bank will release funds only after the District Treasurer or his/her designee provides
authorization with his/her own secure password on the District's account.

5) The bank may verify, either by telephone or in paper/email format, the outgoing wire transfer by
contacting one of the designated employees who is independent of the wire transfer process (by
either the Business Official or the Superintendent). The designated employee providing the
verification shall provide signed or initialed proof of verification which shall be filed with the District
Treasurer's back-up paperwork.

6) Secondary authorization shall be required for electronic fund transfers in excess of $1,000,000 (by
either the Business Official or the Superintendent).

7)  Only domestic wire, ACH (Automated Clearing House) and other electronic transactions shall be
permitted. NO international transactions may be executed.

(Continued)
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SUBJECT: ELECTRONIC BANKING (Cont'd.)

Types of Transactions

1) Online payment transactions are authorized for the following purposes: investment of funds,
payments to vendors, debt service payments, and payroll and fringe benefit payments to outside
banks (within the U.S.) and transfers within District bank accounts (within any Board-approved
District bank accounts).

2) The Board of Education authorizes receipt of revenue, via online transactions, for food service
payments, state and federal grants, tax receipts and other such revenue sources as applicable for
the efficient operation of the School District.

Segregation of Duties

The District Treasurer or his/her designee is authorized to initiate and execute electronic
transactions after receiving authorization from the Business Official. The District Treasurer, if possible,
should delegate the actual transmission of the transaction to another staff member, such as his/her
deputy or a Business Office Clerk.

Under no circumstances shall one individual have the system rights to create and authorize an
electronic transfer of funds. One or more individuals shall be assigned creation rights for electronic fund
transfers, as appropriate. A second individual, or individuals, shall be assigned the rights to authorize or
release a wire transfer, ACH or other electronic transfer of funds.

Reporting

1) The District Treasurer shall record all electronic banking transactions in conformance with NYS
accounting regulations and GAAP (Generally Accepted Accounting Practices).

2) A report of all internal transfers shall be prepared by the District Treasurer and reviewed by the
Business Official or the District employee that reviews the bank statements. Documentation of all
electronic wire transfers shall be maintained by the District Treasurer and reviewed by the District
employee who reviews the bank statements. Said report and documentation shall be attached to
the Treasurer's Report.

3) All electronic fund transfers shall be reviewed by the auditor, or other appropriate individual
assigned to review the bank statements.

Technology Safeguards

All online banking transactions must be made only on District-owned computerslocated-within-the
Business—orTreasurers—Office; with up-to-date virus protection and malware detection software. If
possible, the Business Office and/or Treasurer should designate a specific computer for all online
banking. Other uses for this designated computer should be kept to a minimum. If desired, banks can be
instructed to refuse to accept transactions from other computers.

Appropriate measures shall be taken to ensure that employees with electronic access to bank
accounts who leave District employment are properly and promptly removed from the accounts,
effective upon termination of employment.

BOE Adopted 11/27/12 BOE revised and adopted 1/15/16
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POLICY

Non-Instructional/Business Operations

SUBJECT: MAINTENANCE OF FUND BALANCE
General Provisions

The Board of Education recognizes that the maintenance of a fund balance is essential to the
financial integrity of the District insofar as it helps mitigate current and future risks and assists in ensuring
stable tax rates. Consistent with this understanding, the Board adopts the following standards and
practices.
Classification of Funds

The District will ensure that funds are classified consistent with Governmental Accounting
Standards Board (GASB) Statement Number 54, Fund Balance Reporting and Governmental Fund Type
Definitions. Consequently, fund balance amounts will be categorized as non-spendable, restricted,
committed, assigned, or unassigned.
Unassigned Fund Balance

Minimum Unassigned Fund Balance

In order to maintain financial stability and protect against cash flow shortfalls, the Board of
Education will strive to maintain an unassigned fund balance of at least *2% of the current year's budgeted
expenses. In the event such balance falls below the *2% floor, the District will seek to replenish
deficiencies through reducing expenses and/or increasing revenue.

Maximum Unassigned Fund Balance

In order to support normal operating costs and provide fiscal stability for the District, the Board of
Education will also strive to ensure that the unassigned fund balance does not exceed 4% of the current
year's budgeted expenditures. If it is anticipated that such balance will exceed the 4% ceiling, the Board
of Education will evaluate current commitments and assignments in order to determine the final

dlstnbutlon of fund balance in any flscal year Ihe—DnstnePw#LensuFe—ane*pede—su@us—tww&aFe—used

Fund Balance and Budget Development
The District's ability to maintain its unassigned fund balance within the limits articulated above is
contingent upon the development of a reasonable budget. Consequently, the District will develop and
adopt budgets that, to the extent possible, reflect the anticipated revenues and expenditures.
Likewise, the District will ensure that appropriate reserve funds are established and utilized,
consistent with applicable law and District policy, to ensure the fund balance is sufficient to meet District
needs.
Compliance

The District will adhere to the reporting requirements of Article 3 of the General Municipal Law of
the State of New York, and the practices set forth in GASB Statement Number 54.

BOE adopted and approved 2/3/15



2016 5511R

REGULATION

Non-Instructional/Business Operations

SUBJECT: FUND BALANCE CLASSIFICATION

The District will adhere to the standards and practices set forth in Governmental Accounting
Standards Board (GASB) Statement Number 54, Fund Balance Reporting and Governmental
Fund Type Definitions, which establishes a hierarchy of fund balance classifications based
primarily on the extent to which a government must observe spending constraints imposed upon
how resources reported in governmental funds can be used.

GASB 54 fund balance classifications distinguish between amounts that are considered
non-spendable (for example fund balance associated with inventory) and other amounts that are
classified as restricted, committed, assigned, and unassigned based on the relative strength of
the constraints that control how specific amounts can be spent. The fund balance categories
established by GASB 54 are as follows:

1) Restricted -- includes amounts subject to externally enforceable legal purpose
restrictions imposed by external resource providers or through enabling legislation.

2) Committed -- includes amounts that can be used only for the specific purposes
determined by a formal action of the government's highest level of decision-making
authority.

3) Assigned -- includes amounts intended to be used by the government for specific
purposes but do not meet the criteria to be classified as restricted or committed. In
governmental funds other than the General Fund, assigned fund balance represents
the remaining amount that is not restricted or committed.

4) Unassigned -- is the residual classification for the government's General Fund and
includes all spendable amounts not contained in the other classifications.

The District will ensure that funds are classified accordingly, and maintained at levels
appropriate for its fiscal health and stability.

BOE Adopted and approved 2/3/15



2016 5515

POLICY

Non-Instructional/Business Operations

SUBJECT: USE OF THE DISTRICT CELL PHONE
District-owned cell phones that are assigned to individual employees

A School District-owned cell phone will be issued to a District employee when required by that

employee’s job duties and as determined by the Superintendent or designee. The Superintendent will
review all phone plans annually.

Additionally, the following rules shall apply regarding the use of a District-owned cell phone:

1. Inthe event an individual exceeds the time allowed on their plan, their bill will be reviewed.
Personal calls that result in an individual exceeding their allotted minutes will require
reimbursement to the School District.

2. The cell phone may not be used by anyone other than the School District employee.

BOE Adopted 1/6/09
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POLICY

Non-Instructional/Business Operations

SUBJECT: EXTRA-CLASSROOM ACTIVITIES FUND

An extra-classroom activity fund shall be established for activities conducted by students whose financial
support is raised other than by taxation or through charges of the Board of Education.

All funds in the classroom activities fund shall be kept according to standards of good financial
management. Proper books will be kept and all monies deposited in an appropriate account, or separate
accounts, set up by the Board of Education. Any account(s) shall be subject to audit.

All transactions involving extra-classroom funds shall be on a cash basis and no accounts shall remain
unpaid at the end of the school year. Procedures for receipt and payment from the extra-classroom
activities fund shall be established by the District.

Payment of Sales Tax - Student organizations, when acting as vendors to resell items, are not included in
the Tax Law exemption granted to the District. Administrators will inform the central treasurer and faculty
advisors of sales restrictions, vendor requirements and activities that are subject to sales tax.

Suppliers to student organizations shall not be asked to accept the District's tax exemption certificate for
items to be resold at an activity.

The Superintendent of Schools or his/her designee will develop procedures for registering with the tax
department, filing for resale certificates, collecting and paying sales tax.

BOE Adopted 1/6/09



2016 5520R

REGULATION

Non-Instructional/Business Operations

SUBJECT: THE SAFEGUARDING, ACCOUNTING, AND AUDITING OF EXTRACLASSROOM ACTIVITY
FUNDS

There are certain principles and procedures that should be followed in establishing an adequate accounting
system for extra-classroom activity funds. The following basic devices are essential to the proper management of
such funds:

Basic Principles

e Two (2) separate and independent sets of records of receipts and expenditures shall be maintained; one
set by the class/club faculty advisor and the other by the Central Treasurer of the Student Activities
Accounts (the Central Treasurer).

e The authority to expend moneys shall be distinct and separate from the custody of these moneys. The
authority to expend moneys shall rest with the Faculty Advisor and the Class/Club Student Officers. The
custody of these moneys shall rest with the Building Principal and the Central Treasurer.

o Atleast two (2) individuals shall take part in each act of disbursing money.

e The custodian of funds shall prepare a report for the Board of Education at monthly intervals during the
school year.

e All Central Treasury accounts shall be audited at least annually.

e Procedures shall be established which will ensure a prompt and careful examination and check of each
receipt and each payment.

e The accounting system shall be such that it will yield the largest possible educational return to students
without sacrificing the safety of funds or exposing students to undue responsibility or unnecessary
routine.

e A positive balance must be maintained in each extra-classroom activities account at all times.

Functions and Duties of Officers
Building Principal
It shall be the duty of this officer to coordinate the financial planning of all projects of the various student
organizations in his/her building; to consult with the Faculty Advisors; to recommend for appointment a Faculty
Advisor for each activity in his/her building on a year-to-year basis; and to submit to the Board of Education for
approval all new activity organizations initiated by the students requesting accounts. He/she shall investigate all
problems and disputes concerning the student organizations under his/her jurisdiction and shall effect action that
will enable these problems and disputes to be resolved. The Building Principal will have final approval of all
expenditures from the extra-classroom activity funds.

Faculty Advisor
It shall be the duty of the faculty advisors to guide and advise the student officers in planning extra-classroom

activities and in the planning of financial budgets. Faculty advisors shall assist the Student Activity Treasurers in
the preparation of the student activities deposit form. The Faculty Advisor shall sign this form as acknowledgment
and verification of the income received. Faculty advisors shall guide Student Treasurers in postings to the
account ledgers, and from time to time shall check the balancing of the Student Activity Treasurers’ accounts and
the completeness of their supporting evidence. Faculty Advisors shall supervise expenditures by insuring that
funds are available before approving proposed purchases and by signing all pay orders drawn on the Central
Treasury for the disbursement of funds from a Central Treasury Account. Faculty Advisors are responsible for
determining which of the activities of the organization are subject to sales tax and for taking steps to see that all
tax information is accurately recorded and sent to the Central Treasurer. Faculty Advisors shall constantly work
toward the goal of insuring the largest educational return from the activities participated in by the students.

(continued)



2016 5520R

REGULATION

Non-Instructional/Business Operations

SUBJECT: THE SAFEGUARDING, ACCOUNTING, AND AUDITING OF EXTRACLASSROOM ACTIVITY
FUNDS

Student Activity Treasurer

Together, the Student Activities Treasurers and their respective faculty advisors shall receive, count, and organize
any monies received through fund raising activities. Such funds shall then be immediately deposited with the
Extraclassroom Accounts Auditor. The money will be organized in accordance with the Student Activities Deposit
form. The Student Activities Deposit form will be filled out by the Student Activities Treasurer and signed by both
the Student Activities Treasurer and the Faculty Advisor. In addition to the Student Activities Deposit Form, the
Student Activity Treasurer will complete a Bank Deposit Slip, in triplicate. One copy of the Bank Deposit Slip is to
be retained by the Central Treasurer. One copy of the Bank Deposit Slip, after being signed by the Central
Treasurer, is to be returned to the Student Activity Treasurer, accompanied by a Central Treasury receipt. One
copy of the Bank Deposit Slip will be submitted to the Extraclassroom Accounts Auditor, along with the Student
Activities Deposit Form, and the monies to be deposited.

Student Activity Treasurers shall pay all bills by issuing pay orders, signed by himself/herself and the Faculty
Advisor. It is the responsibility of Student Activity Treasurers to verify, with the Central Treasurer, the balance in
his/her club’s account when submitting a pay order. This form is to be made in duplicate and is an order for the
Central Treasurer of the Student Activities Account to issue a check for payment of the invoice, which shall be
attached to the pay order. The Central Treasurer will keep one copy of the pay order and return the other copy to
the Student Activity Treasurer. The Central Treasurer will disperse the check appropriately.

The Student Activity Treasurer shall keep a ledger showing all receipts and expenditures and indicating a daily
running balance that shall be on a form prescribed by the Board of Education. He/she shall file all supporting data,
chronologically, as evidence for the entries made in the ledger.

Central Treasurer of the Student Activities Account

It shall be the duty of the Central Treasurer of the Student Activities Account to have custody of all funds. All
disbursements of funds shall be by means of pre-numbered check forms signed by the Central Treasurer of the
Student Activities Account and counter signed by the building principal, upon receipt of a payment order signed by
the Student Activity Treasurer and Faculty Advisor. The Central Treasurer shall have no part in the approval of
payments, and shall disburse funds only on the presentation of a properly signed pay order, in duplicate,

providing that there are sufficient funds available in the account. The completed check will be dispersed
appropriately by the Central Treasurer.

The Central Treasurer shall keep an account listing the receipts and expenditures of each individual activity. The
Central Treasurer shall post a register of all the receipts and disbursements of the combined student
organizations on ledger forms prescribed the Board of Education.

Once each month, the Central Treasurer shall receive and verify the bank statements associated with the Central
Treasury Accounts, and shall prepare a report for presentation to the building principal, the business
administrator, the Extraclassroom Accounts Auditor, and the Board of Education. This report should show
beginning balance in the Central Treasury Account after it has been reconciled with the monthly bank statement.

The Central Treasurer will meet with Faculty Advisors at the beginning of each school year to verify the accuracy
of individual class/club ledgers and to ensure proper accounting procedures. The Central Treasurer will also
reconcile each class/club account with Faculty Advisors at the conclusion of each school year.

Extraclassroom Accounts Auditor
The Extraclassroom Accounts Auditor shall sign a receipt for all funds placed in his/her custody, and shall arrange
to deposit these funds promptly in a bank designated by the Board of Education.

*This is taken from the State Education Department’s book “The Safeguarding, Accounting, and Auditing of Extra
classroom Activity Funds.”

(continued)
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REGULATION

Non-Instructional/Business Operations

SUBJECT: THE SAFEGUARDING, ACCOUNTING, AND AUDITING OF EXTRACLASSROOM ACTIVITY
FUNDS

Extracurricular Account Procedures
Each class/club organization has an extracurricular account as a depository for class/club organization funds.
The Central Treasurer of the Student Activities Account has responsibility for the extracurricular accounts of all
school class/club organizations.

All funds, raised in any manner in the name of a respective class/club organization, are to be deposited in the
respective extracurricular account. Both the Faculty Advisor and the Student Activity Treasurer will be
responsible for completing the necessary forms in the depositing of funds.

Receipts will be issued for any monies accepted, aside from general admission events, refreshment type items,
and other minimal cost items.

The expenditures and/or disbursement of all funds from any extracurricular class/club organizations must have
final approval from the principal. Each Student Activity Treasurer will be responsible for working with the
appropriate Faculty Advisor to complete the necessary forms in the expending and disbursing of funds. Itemized
disbursement documentation is to be provided to the principal prior to approval being granted.

Prior to the close of the school year, it will be the responsibility of both the Faculty Advisor and the Student
Activity Treasurer to work with the Central Treasurer to conduct account-closing procedures. Advisor
responsibilities for each year are not completed until account books have officially been closed and student
ledgers and meeting minutes have been handed in.

Deposit Procedures

Upon receiving money, together, the Student Activity Treasurer and Faculty Advisor will each count and organize
the monies received, and complete a Student Activities Deposit Form. All monies are to be deposited daily or
stored in the safe until the next school day. The Faculty Advisor and Student Activity Treasurer will sign the
Student Activities Deposit Form. One copy of this form will be kept on file by the Student Activity Treasurer. A
second copy will be given to the Principal’s Secretary, to be kept on file in the main office. A third copy of this
form is given to the Central Treasurer.

The Student Activities Treasurer, with the Faculty Advisor will also fill out a bank deposit slip for each deposit. At
the top of this slip, the Student Activity Treasurer will write the name of the club/class.

Once the money has been counted and the Student Activities Deposit Form and deposit slips are filled out, the
money will be placed in a bank bag by the Principal’s Secretary in the presence of the Faculty Advisor and the
Student Activity Treasurer. The Student Activity Treasurer will keep one copy of the deposit slip for their records
and place two copies in the bank bag. The Student Activity Treasurer will give the Principal’s Secretary a copy of
the student activities deposit form and the Principals’ Secretary will lock the bank bag. The Student Activity
Treasurer/Faculty Advisor will then bring the bag to the Extraclassroom Accounts Auditor. The Extraclassroom
Accounts Auditor will fill out a treasurer’s receipt, with date and time, give one copy to the Student Activity
Treasurer/Faculty Advisor, forward a copy to the Central Treasurer of student activities account and retain a copy
for his/her records. The Extraclassroom Accounts Auditor will arrange for the deposit to be brought to the bank.

If the deposit cannot be taken to the Extraclassroom Accounts Auditor at that time or the money is received after
school hours it should then be placed in the school safe until the next school day. No Activity money should be
taken home by anyone or stored anywhere other than the school safe.

After the bank counts the money, it will return the bank bag to the Extraclassroom Accounts Auditor, who will give
it to the Principal’s Secretary. The Principal’'s Secretary will open the bag and forward all paper work inside the
bank bag to the Central Treasurer of Student Activities Account.

The Central Treasurer of Student Activities Account will enter the deposit in his/her financial records and keep a
file of the receipts and deposit slips.

(continued)
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REGULATION

Non-Instructional/Business Operations

SUBJECT: THE SAFEGUARDING, ACCOUNTING, AND AUDITING OF EXTRACLASSROOM ACTIVITY
FUNDS

The Student Activity Treasurer shall enter the amount of the deposit in the activity fund register indicating the
source from which the funds were received (i.e., dance, magazine sales, etc).

The Student Activity Treasurer will file chronologically the supporting data consisting of the duplicate student
activities deposit form, bank deposit slip, Treasurer’s receipt and, if applicable, the statement of admissions.
These forms provide the evidence for the entries made in the Student Activity Treasurer’s books.

Withdrawal Procedures
Upon receiving an invoice for goods received or services rendered, the Student Activity Treasurer and the Faculty
Advisor should determine that the bill is correct and all items have, in fact, been received as billed.

A payment order is prepared in duplicate and signed by the Student Activity Treasurer and Faculty Advisor.

An invoice, receipt or statement to substantiate expense MUST accompany all payment orders before the Central
Treasurer can issue a check. Sufficient funds in the activity’s account must be verified prior to the issuance of a
check.

The payment order is sent to the Central Treasurer of the Student Activities Account for payment. The Central
Treasurer of the Student Activities Account will issue a check and send the check and all supporting documents to
the building principal to be counter signed.

The Central Treasurer of Student Activities Account will return a copy of the payment order to the Advisor with the
date paid and check number indicated. When an address is included the Central Treasurer of Student Activities
will send the check to the address listed unless otherwise advised. Where no address is given the check will be
returned to the Student Activity Treasurer/Faculty Advisor for mailing.

The Student Activity Treasurer/Faculty Advisor makes the necessary entry in his/her books indicating to whom the
check is made out and the reason. The carbon copy of the pay order is filed to give supporting evidence for the
entry.

Reconciliation

The Student Activity Treasurers and Faculty Advisors shall reconcile their records with those of the Central
Treasurer of Student Activities Account on a monthly basis. At the end of every month the Central Treasurer of
Student Activities Account will send every activity an Activity Reconciliation Report that will be verified by the
Student Activity Treasurer. This will list the ending balance for the month including the total available amount of
interest earned by the Central Treasury Account. At the bottom of the report is the statement:

The information on this report is correct and complete to the best of my knowledge.

Signature Date / /
(Please sign and return to Central Treasurer)

In addition, the Student Activity Treasurers and the Faculty Advisors will submit their books and meeting minutes
to the Extraclassroom Accounts Auditor during the month of January. The Extraclassroom Accounts Auditor will
then reconcile the account of each extra-classroom activity.

Adopted by Board of Education September 7, 2010
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PROCEDURE

Non-Instructional/Business Operations

SUBJECT: COLLECTING AND ENSURING CUSTODY OF EXTRACLASSROOM ACTIVITIES

FUNDS

Student Activity Treasurer

Faculty Advisor

Student Activity Treasurer
Student Activity
Treasurer/Faculty Advisor

Student Activity Treasurer

Principal’'s Secretary

Student Activity
Treasurer/Faculty Advisor

Receives all monies raised by student activities.

Deposits all monies daily or ensures that monies are stored in the school safe until the
next school day.

Signs and issues pre-numbered receipt for monies accepted aside from general
admission events, refreshment type items, and other minimal cost items.

Prepares statements of admissions whenever relevant (funds from dances, for
example).

Whenever relevant verifies amount received relative to statement of admissions.

Together with the Faculty Advisor, counts and organizes monies received and
completes and signs a Student Activities Deposit Form

Together with the Student Activity Treasurer, counts and organizes monies received.
Whenever relevant countersigns statement of admissions after verifying its accuracy.
Verifies accuracy of amount of funds indicated in receipt

Verifies accuracy of and signs Student Activities Deposit Form

Prepares bank deposit slip in triplicate writing the name of the class/club on the top of
the slip

Takes money and Student Activities Deposit Form and Bank Deposit slip to the
Principal’s secretary

Gives two copies of the Student Activities Deposit Form to the Principal’s secretary
Places two copies of the bank deposit slip in the bank bag

Keeps one copy of the bank deposit slip and one copy of the Student Activities Deposit
Form

Places money in bank bag and locks it after two copies of the bank deposit slip are
placed in bag

Keeps one copy of the Student Activities Deposit Form to be kept on file in the main
office

Forwards the third copy of the Student Activities Deposit form to the Central Treasurer

Brings locked bank bag to the Extraclassroom Accounts Auditor

(continued)
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PROCEDURE

Non-Instructional/Business Operations

SUBJECT: COLLECTING AND ENSURING CUSTODY OF EXTRACLASSROOM ACTIVITIES
FUNDS (Cont’d.)

Extraclassroom Accounts
Auditor

Principal’'s Secretary

Central Treasurer

Student Activity Treasurer

Student Activity
Representative

Faculty Advisor

Receives locked bank bag

Fills out a Treasurer's Receipt with date and time in triplicate and retains one
copy for his/her records

Gives one copy of the Treasurer’'s Receipt to the Student Activity
Treasurer/Faculty Advisor

Forwards a copy of the Treasurer's Receipt to the Central Treasurer
Arranges for the deposit to be brought to the bank

Receives the bank bag when returned from the bank and gives it to the
Principal’'s Secretary.

Opens the bank bag and forwards all paper work inside the bank bag to the
Central Treasurer

Enters the deposit in his/her financial records and keeps a file of the receipts
and deposit slips

Enters the amount of the deposit in the activity fund register indicating the
source from which the funds were received (i.e., dance, magazine sales, etc)

Files chronologically the supporting data consisting of the duplicate Student
Activities Deposit Form, bank deposit slip, Treasurer’s receipt and, if
applicable, the statement of admissions.

Identifies need to purchase goods and/or services

Verifies need for goods/services
If there is no need, informs student Activity Representative accordingly.

If there is a need, prepares duplicate copies of purchase order in accordance
with appropriate procedures.

Reviews purchase order with Activity Treasurer to ensure that it is proper in all
respects

Checks account of student activity to ensure that sufficient funds are available
for purchase

(continued)
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2016 5520P
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SUBJECT: COLLECTING AND ENSURING CUSTODY OF EXTRACLASSROOM ACTIVITIES

FUNDS

Vendor

Student Activity Treasurer/Faculty
Advisor

Faculty Advisor

Student Activity Treasurer/Faculty
Advisor

Central Treasurer

Building Principal

Central Treasurer

Student Activity Treasurer/Faculty
Advisor

Delivers goods; provides service

Checks goods received/evaluates service, to ensure proper compliance
on part of vendor and determine that bill is correct

Reviews sales tax regulations to ascertain whether or not sales tax
should be included in payment

Verifies total amount due vendor

Double-checks student activity account to ensure adequate funds are
available

Prepares duplicate copies of payment order

Signs copies of payment order

Adjusts student activity account to reflect latest transaction and to
maintain accurate balance. Files copy of invoice, receipt or statement to

substantiate expense.

Forwards payment order and an invoice, receipt or statement to
substantiate expense to the Central Treasurer

Verifies accuracy of payment order and supporting documentation.
Verifies that adequate funds are available

Prepares check made out to vendor

Adjusts account of student activity funds to reflect latest transaction.

Sends the check and all supporting documents to the building principal
to be counter signed

Returns a copy of the payment order to the Faculty Advisor with the date
paid and check number indicated

Counter signs the check and returns it to the Central Treasurer of the
Student Activities Fund

Sends check to the address listed unless otherwise advised; if no
address is given, the check will be returned to the student activity
treasurer/Faculty Advisor for mailing

Makes the necessary entry in his/her books indicating to whom the
check is made out and the reason. The copy of the pay order is filed to
give supporting evidence for the entry.

Adopted by Board of Education September 7, 2010

Non-Instructional/Business Operations
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FORM

Non-Instructional/Business Operations

PAYMENT ORDER TO THE CENTRAL TREASURER
FABIUS-POMPEY MIDDLE SCHOOL-HIGH SCHOOL ACTIVITY FUNDS

Date
You are authorized to issue a check:
PAY TO THE ORDER OF
IN THE AMOUNT OF DOLLARS $
FOR AS PER ATTACHED INVOICE
AND CHARGE SAME TO ACCOUNT

Name of Activity

Initial When Posted

Order No. Date of Approval
Check No. Student
Treasurer

Faculty Advisor

VERIFICATION OF AVAILABLE BALANCE BY FACULTY ADVISOR

Unencumbered Balance

Amount of this Payment Order

New Available Balance

Please check V
[0 Send check in envelope provided (address included)

[0 Return the check to our club/activity



FORM

2016 5520F
20f2

Non-Instructional/Business Operations

STUDENT ACTIVITIES DEPOSIT FORM

Class/Club Date
Treasurer's Name Fundraiser or Event
COINS: Pennies: Rolls X $050 = $
Loose X $0.01 = $
Nickels: Rolls X $2.00 = $
Loose X $0.05 = $
Dimes: Rolls X $5.00 = $
Loose X $0.10 = $
Quarters: Rolls X $10.00 = $
Loose X $025 = $
Half-Dollars: X $050 = $
Dollars: X $1.00 = $
TOTAL COINS: $
CURRENCY AND BILLS
Ones: Bundles x $50.00 = $
Loose X $1.00 = $
Fives: X $5.00 = $
Tens: X $10.00 = $
Twenties: X $20.00 = $
Fifties: X $50.00 = $
Hundreds: X $100.00 = $
TOTAL CURRENCY AND BILLS: $
CHECKS: Name of Check Issuer
ABA# Check Number Dollar Amt. = $
ABA# Check Number Dollar Amt. = $
ABA# Check Number Dollar Amt. =
ABA# Check Number Dollar Amt. = $
ABA# Check Number Dollar Amt. =
ABA# Check Number Dollar Amt. =
ABA# Check Number Dollar Amt. = $
ABA# Check Number Dollar Amt. =
ABA# Check Number Dollar Amt. = $
ABA# Check Number Dollar Amt. = $

SIGNATURE

TOTAL CHECKS $

TOTAL DEPOSIT $

DATE

SIGNATURE

DATE




2016 5521P

PROCEDURE

Non-Instructional/Business Operations

SUBJECT: TERMINATING INACTIVE STUDENT ACTIVITY ACCOUNTS

Responsibility Action

Principal 1) a. Reviews history of inactive student activity
with past Faculty Advisors and other selected
persons.

b. Transfers remaining funds to the Student
Council Account in accordance with Board Policy.
Central Treasurer

2) Conducts final audit and closes account.

Adopted by BOE 11/19/07
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POLICY

Non-Instructional/Business Operations

SUBJECT: CLOSING OUT OF INACTIVE STUDENT ACTIVITY ACCOUNTS

Inactive student activity accounts may be closed by the principal after ninety (90) days from the last
transaction. Accounts considered inactive are generally those of a student group that suffers from lack
of student interest or a class that leaves an unused balance upon graduating.

The unused balance from such an account would be transferred after a minimum of ninety (90) days of

inactivity to the Student Council account. The building principal and the Student Council will discuss
and agree upon suitable purposes for the disbursement of funds transferred from inactive accounts.

BOE Adopted 1/6/09
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POLICY

Non-Instructional/Business Operations

SUBJECT: PETTY CASH FUNDS AND CASH IN SCHOOL BUILDINGS

A petty cash fund of not more than one hundred dollars ($100) may be maintained in the District Office.
Payments from petty cash funds may be made for materials, supplies, or services only when payment
is required upon delivery. At the time of reimbursement, an itemized statement of expenditures,
together with substantiating receipts, shall be submitted. Such accounts shall be authorized by Board
resolution at their annual meeting.

The Superintendent shall develop appropriate regulations for implementation of this policy.

Not-more than-$1.000whether District or extra-classroom funds shall be held in the vault in the main
office of each District school building. Under no circumstances shall cash be left in classroom areas or
desks. The District will not be responsible for funds left unprotected.

All funds, whether District or extra-classroom funds, shall be deposited daily or stored in the safe until

the next school day unless authorized by the Principal. Only authorized personnel designated by the
building administrator shall be allowed in the main office vault.

Education Law Section 1709(29)
Commissioner's Regulations Section 170.4

BOE Adopted 8/21/12
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REGULATION

Non-Instructional/Business Operations

SUBJECT: PETTY CASH FUND

Use of Funds
Petty cash should be used for incidental items of expense up to $100.00. The cost of money orders or
cashier checks can be included.

Disbursement of Cash
1. Petty cash expenditures must be covered by a printed voucher form. This should be completed and
signed by the person receiving reimbursement from the fund.

2. All purchases reimbursed by petty cash must be evidenced by a receipt, sales slip, cancelled check
or some proof or purchase.

3. Vouchers must be approved by the custodian of Petty Cash Fund, which is the School Business
Administrator, principal, food service manager or Transportation Supervisor. Until the final claim is
submitted, use the vendor number assigned to the custodian of petty cash.

4. Do not mingle cash collected from books, fines, fees, etc., with petty cash funds.

Replenishing of Funds
1. Petty cash funds may be replenished periodically . In order to have cash available at all times, the
fund should be replenished as soon as one half of the fund has been disbursed.

Petty cash expense can be charged to any regular budget code.

A claim form and petty cash journal record is required when submitting a claim. These reports
together with the signed vouchers and receipts must be forwarded to the Business Office each
time the fund is to be replenished.

4. Accounts Payable verifies the coding of each Petty Cash receipt. If changes are made by the
Business Office, the custodian of Petty Cash is notified.

After verification has taken place checks are made out to the custodian of petty cash.
Checks are forwarded to the custodian of petty cash each Tuesday following the Board meeting.
The Petty Cash Report Form must be submitted to the Business Office on the Monday before the
Board meeting.

Safeguarding Funds

1. Funds should be reconciled periodically by an employee independent of the custodian.

2. All petty cash must be returned to the working fund for the District before June 30. A reminder will
be forwarded during June.



2016 5540

POLICY

Non-Instructional/Business Operations

SUBJECT: PUBLICATION OF THE DISTRICT'S ANNUAL FINANCIAL STATEMENT

In compliance with Education Law, the Board of Education shall direct the District Clerk to publish
annually, after the acceptance of the annual audit, a full and detailed account of all monies received by
the Board or the Treasurer of the District for its account and use, and all of the money expended
therefore, giving the items of expenditure in full.

The account shall be published in the official District newspaper or website once each year.

Education Law Sections 1610, 1721 and 2117
Commissioner's Regulations Section 170.2

BOE Approved 1/20/09
BOE revised 10/16/13



2016 5545

POLICY o

Non-Instructional/Business Operations

SUBJECT: FINANCIAL ACCOUNTABILITY

School districts must have internal controls in place to ensure that:
a) The goals and objectives of the District are accomplished;
b) Laws, regulations, policies, and good business practices are complied with;
c) Audit recommendations are considered and implemented;
d) Operations are efficient and effective;
e) Assets are safeguarded; and
f)  Accurate, timely and reliable data are maintained.

The Fabius-Pompey School District's governance and control environment will include the following:

a) The District's code of ethics addresses conflict of interest transactions with Board members
and employees. Transactions that are less-than-arm's length are prohibited. Less-than-arm's
length is a relationship between the District and employees or vendors who are related to
District officials or Board members.

b)  The Board requires corrective action for issues reported in the Certified Public Accountant's
(CPA's) management letter, audit reports, the Single Audit, and consultant reports.

c) The Board has established the required policies and procedures concerning District
operations.

d) The Board routinely receives and discusses the necessary fiscal reports including the:
Treasurer's cash reports,

Budget status reports,

Revenue status reports,

Monthly extra-classroom activity fund reports * annually*, and

a kw0 Dbdh e

Fund balance projections (usually starting in January).

e) The District has a long-term (three to five years) financial plan for both capital projects and
operating expenses.

f) The District requires attendance at training programs for Board members, business officials,
treasurers, claims auditors, and others to ensure they understand their duties and
responsibilities and the data provided to them.

g) The Board has an audit committee to assist in carrying out its fiscal oversight responsibilities.
h)  The District's information systems are economical, efficient, current, and up-to-date.

i) All computer files are secured with passwords or other controls, backed up on a regular basis,
and stored at an off-site or in a secure fireproof location.

)] The District periodically verifies that its controls are working efficiently.

k)  The District requires all staff to take leave time during which time another staff member
performs the duties of the staff on leave. Staff may also schedule transactions and other
responsibilities to occur electronically before taking a leave.

(continued)



2016 5545

POLICY o

Non-Instructional/Business Operations

SUBJECT: FINANCIAL ACCOUNTABILITY (continued)
Audit Response

Periodically, the District receives audit reports from the External (Independent) Auditor-and/or the
Office of the New York State Comptroller. The Board will review all audit recommendations in consultation
with the Audit Committee, and respond appropriately. Independent and Comptroller audit reports and the
accompanying management letters will be made available for public inspection. Notice of the availability
of independent and Comptroller audit reports will be published in the District's official newspaper or one
having general circulation in the District. If there is no newspaper, notice must be placed in ten (10) public
places within the District. Additionally, final audit reports from the Office of the NYS Comptroller should
be posted on the District website, if one is available, for a period of five (5) years.

8 NYCRR Section 170.12
General Municipal Law Section 33(2)(e) and 35(1)(2)
NY Education Law Section 2116-a

Please note that the "Audit Response" portion of this policy has been clarified to reflect the current state
of the law. Initially, the language of this paragraph applied to internal audits, as well as external and
Comptroller's audits. Consistent with the General Municipal Law, the policy now provides that notice and
publication will be provided for external and Comptroller audits only.

BOE Adopted 2/4/14
BOE revised and approved 1/15/16



POLICY

2016 5550

Non-Instructional/Business Operations

SUBJECT: SCHOOL DISTRICT REPORT CARDS

Each year the Board of Education shall prepare a School District Report Card, pursuant to the Regulations
of the Commissioner of Education, and shall make it publicly available by transmitting it to local
newspapers of general circulation, appending it to copies of the proposed budget made publicly available
as required by law, making it available for distribution at the Annual Meeting and making it available to
parents/guardians.

The School District Report Card shall include, at a minimum, the following information:
a) Measures of academic performance. The School District Report Card shall include, on a school-by-

school basis, the student academic performance indicators applicable to each school as prescribed
by the Commissioner for the school year. Such academic performance indicators shall include, but
need not be limited to:

1)
)

The performance of students in the schools of the District on the State performance
evaluation tests in reading, writing, mathematics, science and vocational courses; and
The Regents examinations in English and languages other than English, mathematics,
science and social studies, as designated by the Commissioner. The Report Card shall
compare such measures of academic performance to statewide averages for all public
schools and statewide averages for public school districts of comparable wealth and need,
as developed and distributed by the Commissioner.

b)  Measures of fiscal performance. The Report Card shall include expenditures per student on regular

education and expenditures per student on special education. The Report Card shall compare such
measures of fiscal performance to statewide averages for all public school districts and statewide
averages for public school districts of comparable wealth and need, as developed and distributed by
the Commissioner.

c) Special Education placements. Each year, the Report Card shall include the number and

percentage of students in special education by placement, including both private and public school
placements, and a comparison of such percentages to the statewide average in accordance with
criteria as enumerated in Education Law and/or Commissioner's Regulations.

d) Other measures/information to be included in the Report:

1)
)

3)

The Report Card shall also include graduation and college-going rates; and attendance,
suspension, and dropout rates.

Any information regarding student performance and expenditure per student required to be
included in the Annual Report by the Regents to the Governor and the Legislature in
accordance with Education Law.

Any other information specified by the Commissioner.

Additional information may be added to the School District Report Card as determined by the
Superintendent or his/her designee, and upon approval by the Board of Education, in order to provide a
more comprehensive assessment of District achievements and the school population.

All budget documents for distribution to the public shall be in plain language and organized in a manner
which best promotes public comprehension of the contents.

Education Law Sections 215-a, 1608, 1716, 2554(24), 2590-e(23), 2590-g(21), and 2601-a(7)
8 New York Code of Rules and Regulations (NYCRR) Sections 100.2(bb), 170.8 and 170.9

BOE Adopted 1/6/09



2016 5610

POLICY

Non-Instructional/Business Operations

SUBJECT: INSURANCE

The objective of the Board of Education is to obtain the best possible insurance at the lowest possible
cost, and to seek advice from an Insurance Appraisal Service to determine that adequate coverage is
being provided regarding fire, boiler, general liability, bus and student accident insurance.

The Board shall carry insurance to protect the District's real and personal property against loss or
damage. This property shall include school buildings, the contents of such buildings, school grounds
and automobiles.

The Board may also purchase liability insurance to pay damages assessed against Board members
and District employees acting in the discharge of their respective duties, within the scope of their
employment and/or under the direction of the Board.

All insurance policies, along with an inventory of the contents of the building, should be kept in a
fireproof depository or with the appropriate insurance agent for safe-keeping and referral purposes. The
Superintendent shall review the District's insurance program annually and make recommendations to
the Board if more suitable coverage is required.

School Bus Insurance Program

The Board of Education shall purchase motor vehicle liability insurance for the protection and benefit of
the School District and the officers, agents, and employees for the School District and the students,
officers, agents, and employees thereof who are transported in or operate school buses owned by the
District, and of persons while riding in or upon, entering or alighting from such vehicles.

Such insurance shall have minimum limits as follows:
a) Property damage per accident - $50,000.
b) Bodily injury per person per accident - $500,000.
c¢) For 2 or more persons per accident - $1,000,000.

Such insurance may be acquired by competitive bids or by negotiation at the discretion of the Board. In
the event competitive bids are taken, the Board must first advertise, once in a newspaper having
general circulation in the District.

Board of Education shall require that any private automobile used in lieu of a school bus be covered by
appropriate insurance. Employees of the School District who frequently are called upon to use their
own private vehicles to take children home are required to report this to the Clerk of the Board of
Education so that they may be formally included in school coverage.

No personnel are to take students home or to any location in private conveyances unless directed to do
so by properly constituted authority. The purpose in this regulation is to avoid the possibility of the
teacher or other employee being accused of improper conduct with students.

Public Officers Law Section 18
General Municipal Law Section 6-n
Education Law Sections 1709(8), 3023, 3028, and 3811

BOE Adopted 1/6/09



2016 5620

POLICY

Non-Instructional/Business Operations

SUBJECT: INVENTORIES

The Superintendent or his/her designee shall be responsible for maintaining a continuous and accurate
inventory of equipment owned by the District in accordance with "The Uniform System of Accounts for
School Districts."

All supplies and equipment purchased and received by the School District shall be checked, logged,
and stored through an established procedure.

Uniform System of Accounts for School Districts
(Fiscal Section)

BOE Adopted 1/6/09



2016 5620P

PROCEDURE

Non-Instructional/Business Operations

SUBJECT: PLACING PURCHASES INTO THE INVENTORY SYSTEM

The District will maintain an inventory of all assets. This will include equipment, furniture, computers,
supplies and more. The inventory system can be maintained on paper files or in a computerized software
program. Use of either type of system should show regular updates as new items are purchased and old
items are retired.

Responsibility Action
Requisitioner 1) Sends requisition to the purchasing clerk noting
(Staff Who Places Order) on requisition that purchase should be placed into

the inventory system.*

*The inventory system includes all items (@) costing
$1,000 or more per unit or set; (b) which are not
expendable and are not consumed in use; and (c)
which have a useful life expectancy of at least five
(5) years.

Purchasing Clerk 2)  Sends requisition’s and receiving copies of purchase
order to division clerk after order is typed with set of
inventory tags.

Department Clerk 3) a. Assigns inventory number to purchase order.

b.  Enters information on inventory sheet.

Building Principal/designee 4) a. Gives requisitioner his/her copy of purchase
order.

b. Retains one copy of purchase order with
inventory summary sheet and inventory tag
pending receipt of material.

Building Custodian 5) Delivers equipment to requisitioner.

Requisitioner 6) a. Verifies accuracy of receipt and condition of
goods with purchase order.

b.  Affixes his/her signature to purchase order
showing receipt and forwards to Building
Principal.

(Continued)



PROCEDURE

2016 5620P
20f2

Non-Instructional/Business Operations

SUBJECT: PLACING PURCHASES INTO THE INVENTORY SYSTEM (Cont'd.)

Responsibility
Building Principal

Requisitioner

Business Office

Annual Verification of the Equipment Inventory

Responsibility

Business Office

Principal and Director

School Business Official

Business Office

BOE Adopted 6/19/12

7)

8)

9)

1)

2)

3)

4)

Action

a. Matches requisitioner's copy of purchase order
with retained copy.

b.  Completes any pertinent information on master
inventory card (date received, room number,
etc.).

c. Forwards inventory tag to requisitioner.

a. Affixes inventory tag on equipment in proper
location and position.

b. Forwards completed Inventory sheet to
Business Office.

a. Receives inventory sheet.

b.  Transfers information from inventory sheets to
inventory database.

Action

Sends individual inventory summary and verification
form to Building Principals and department directors.

Verifies the annual updated summary by signing
verification form and returns to Business Office.

Discusses individual reports with Building Principals
and department directors (if necessary).

Files the verification form with the original annual
inventory summary for the inspection of the Auditor.



2016 5621

POLICY

Non-Instructional/Business Operations

SUBJECT: ACCOUNTING OF FIXED ASSETS

The School Business Administrator shall be responsible for accounting for general fixed assets
according to the procedures outlined by the Uniform System of Accounts for School Districts. These
accounts - will serve to:

a) Maintain a physical inventory of assets;

b) Establish accountability;

c) Determine replacement costs; and

d) Provide appropriate insurance coverage.

All fixed assets carrying a minimum value established by the Board that have a useful life of one year or
more and physical characteristics which are not appreciably affected by use or consumption shall be
inventoried and recorded on an annual basis. Fixed assets shall include land, buildings, equipment and
materials.

Assets shall be recorded at initial cost or, if not available, at estimated initial cost; gifts of fixed assets
shall be recorded at estimated fair value at the time of the gift. A property record will be maintained for
each asset and will contain, where possible, the following information:

a) Date of acquisition;

b) Description;

c) Cost or value;

d) Location;

e) Responsible official;

f) Estimated useful life;

g) Date and method of disposition.

The School Business Administrator shall arrange for the annual inventory and appraisal of School
District property, equipment and material. Any discrepancies between an inventory and the District's
property records on file should be traced and explained.

BOE Adopted 1/6/09



2016 5630

POLICY

Non-Instructional/Business Operations

SUBJECT: FACILITIES: INSPECTION, OPERATION, AND MAINTENANCE
Operation and Maintenance

The Superintendent is charged with the responsibility for administering plant operations in the most
efficient and economical manner possible, while placing high priority on health and safety of students
and conservation of natural resources.

The Board, through the Superintendent and his/her staff, has the responsibility of protecting the District
investment in plant and facilities through a systematic maintenance program.

It is expected that the program shall include periodic preventive maintenance activities, long-range
maintenance schedules and emergency repair procedures. It is further expected that all maintenance
work will be carried out in a manner that will cause the least interference with the educational program.

Inspections

The administration of the school system shall cooperate with officials conducting health, fire, asbestos,
bus, and boiler inspections. The administration shall keep the Board of Education informed of the
results of such inspections in a timely fashion.

The Board should conduct an annual buildings and grounds inspection as part of the inspections
program.

Fire Inspection: Commissioner's Regulations Section 155.4 and Education Law Section 807-a
Health Inspection: Education Law Section 906

Asbestos Inspection: Education Law, Article 9-A

40 Code of Federal Regulations (CFR) Part 763, Subpart E

BOE Adopted 1/6/09



2016 5630R

REGULATION

Non-Instructional/Business Operations

SUBJECT: OPERATION AND MAINTENANCE OF FACILITIES
Statement:

1. Job requests to be completed by District maintenance personnel will be expedited through the
Office of the Supervisor of Buildings and Grounds. Upon receipt of an approved requisition
(5630F), one signed by the building principal, a job card will be issued to the appropriate
personnel.

2. Maintenance and/or repair jobs requiring outside contractors/vendors/firms on a
bid/consignment/contract basis will be expedited through the Business Office. Upon receipt of an
approved requisition, signed by the Supervisor of Buildings and Grounds or the School Business
Administrator, a bid/purchase order will be issued to the appropriate contractor/vendor/firm.

3. Job assignments normally defined as duties of building custodians will be assigned as the need
arises by the building principal and/or the Supervisor of Buildings and Grounds.

Guidelines:

1. In order for maintenance/repairs within the District, a requisition must be submitted and approved
by:
a. The building principal/designee.

2. Toissue a bid/consignment/contract to contractors/vendors/firms for maintenance or repairs
requiring a purchase order, a requisition may be submitted and approved by:
a. The building principal; and/or
b. Supervisor of Buildings and Grounds; and must be approved by the
c. Superintendent of Schools or his/her designee.

3. Copies of the requisition, job confirmation, and job assignment sheets will be sent as follows:
a. One copy retained in the Business Office as a permanent record; and additional copies to
building principal and head custodian.

Original copy returned to the individual/building requesting maintenance/repairs.

a. Job Assignment Sheet - maintained on a weekly basis; reviews all requested job
assignments.

b. Job Confirmation Form - A (copy) of the requisition form, explaining action taken regarding
the request will be forwarded to the person initiating the request. A copy of all these
confirmations will be kept by the Supervisor of Buildings and Grounds.

Custodial Personnel Assignment Sheet - the Supervisor of Buildings and

d. Grounds will submit a monthly report to the Superintendent of Schools. This report may
include and not be limited to the status of maintenance and custodial personnel within the
District; allocation of job assignments; other facts pertinent to sound maintenance and
care of buildings, grounds and sites.



2016 5631

POLICY

Non-Instructional/Business Operations

SUBJECT: HAZARDOUS WASTE AND HANDLING OF TOXIC SUBSTANCES BY EMPLOYEES

The Board of Education recognizes the need to protect human health and the environment from
damage resulting from the improper handling of hazardous wastes.

The management of hazardous waste from its point of generation to the ultimate disposal is regulated
through specific Federal and State laws.

The Board directs the Superintendent to adopt rules to insure District implementation of applicable
Federal and State laws pertaining to the identification, transportation, treatment, storage, and disposal
of hazardous wastes.

The Superintendent/designee shall maintain a current record of the social security numbers of every
employee who handles toxic substances.

Environmental Protection Agency (40 CFR 261 & 262)
New York State Codes, Rules & Regulations (6 NYCRR Part 371)

BOE Adopted 1/6/09



2016 5631R

REGULATION

Non-Instructional/Business Operations

SUBJECT: HAZWOPER SPILL RESPONSE GUIDELINES (Hazardous Waste Operations Emergency
Response)

Purpose

To establish a uniform and understandable response to Hazardous Waste Spills within the Fabius-Pompey
School District buildings and the surrounding grounds. To coordinate the in-house response as well as working
with any emergency services or outside spill control agencies to provide safety for all of the students and
employees of the District who may be impacted by a spill.

Scope
The function of this team will be to assess and address any Hazardous Waste Spills on the District grounds. It will
be of the utmost importance to reduce risk to students and personnel and the environment as rapidly as possible.

Procedure for Implementing the Hazwoper Team
IN THE EVENT OF A SPILL requiring the response of the HAZWOPER Team, contact the main office of the
building you are in and the nearest team member.

Give the Following Information
1) Your name
2) Location
3) Situation
4) ldentify the spilled product, if known
5) What personnel may be needed

The nearest HAZWOPER Team member, a list of which is kept on file in the main office of each building, will be
notified by phone or intercom to immediately assess the situation. The Hazardous Materials Control Officer should
also be notified as soon as possible. Additional members should be called in as needed.

Under no circumstances shall anyone's life be jeopardized by a dangerous situation. If a spill is not controllable or
students and untrained staff are in the area, evacuate the area at once.

Reporting Procedures

The building principal/designee should be notified o f any situation and kept apprised of the current status. That
person in turn can notify the Superintendent as needed.

The first Team member on the scene will be responsible for all appropriate paperwork to be submitted to the
Hazardous Material s Control Officer.

Evacuation
In the event that an evacuation of the building is required, use the Emergency Evacuation procedure which is in
place.

In the event of a large spill resulting in a clean-up effort beyond our in-house capability, it is suggested that an
outside company for spill clean-up be contacted for assistance. Two suggestions are:

Environmental Products and Services, Inc. Clean Harbors

532 State Fair Blvd. Environmental Services Companies.
Syracuse, NY 13204 6057 Corporate Circle

(315) 451-6666 East Syracuse, NY 13057(315) 463-9901

It is suggests that the art rooms and tech rooms develop a storage code and material listing similar to that
developed by the Science Department. The Science Department is willing to provide assistance for this effort.

It is also suggests that any maintenance materials be classified accordingly to keep uniformity within the system.

It would be necessary to provide the members of the HAZWOPER Team with the necessary training to
adequately respond to any emergency as needed.

Procedural manual for assessing and addressing situations to follow.



2016 5632

POLICY

Non-Instructional/Business Operations

SUBJECT: STRUCTURAL SAFETY INSPECTIONS

It shall be the duty of the Board of Education to ensure that each facility owned by the District which is
used for instructional purposes shall be inspected annually for structural deficiencies.

Every annual structural safety inspection shall be a visual inspection which will examine the structural
elements of each building, and may also include inspection of building systems such as heating,
plumbing and electrical systems.

If a visual inspection results in a determination that a building may have a structural deficiency, then the
building shall be inspected by a licensed architect or a licensed professional engineer.

The annual structural safety inspection shall be made prior to June 30 of every school year, and reports
of the inspections shall be made available to the public.

BOE Adopted 1/6/09



2016 5633

POLICY

Non-Instructional/Business Operations

SUBJECT: CONSTRUCTION AND REMODELING OF SCHOOL FACILITIES

Plans and specifications for the erection, enlargement, repair or remodeling of facilities of the School
District shall be submitted to the Commissioner when the contemplated construction costs of such work
are $10,000.00 or more, and for all projects affecting the health and safety of pupils.

Plans and specifications submitted to the Commissioner shall bear the signature and seal of an
architect or engineer licensed to practice in the State of New York. The architect or engineer who
sealed the plans and specifications shall also certify that the plans and specifications conform to the
standards set forth in the State Uniform Fire Prevention and Building Code (9 NYCRR Parts 600
through 1250) and the State Energy Conservation Construction Code (9 NYCRR Parts 7810 through
7816).

For remodeling or construction projects costing $5,000 or more, the District shall assure compliance
with the requirements of the State Uniform Fire Prevention and Building Code (9 NYCRR 600 through
1250) and Part 155 of the Commissioner’s Regulations, and shall retain the services of an architect or
engineer licensed to practice in New York State.

For remodeling or construction projects costing less than $5,000, the Districts hall assure compliance

with the requirements of the State Uniform Fire Prevention and Building, Code (9 NYCRR Parts 600
through 1250) and Part 155 of the Commissioner’s Regulations.

Plans and Specifications: Education Law Sections 408, 408-a and 409 8
New York Code of Rules and Regulations (NYCRR) Sections 155.1 and 155.2.

BOE Adopted 1/6/09



2016 5634

POLICY

Non-Instructional/Business Operations

SUBJECT: PEST MANAGEMENT AND PESTICIDE USE

The Board of Education is committed to maintaining the integrity of school buildings and grounds
while protecting the health and safety of students and staff and maintaining a productive learning
environment.

Structural and landscape pests can pose significant problems for people and property. Weeds and
infestations can destroy playing fields and playgrounds and more importantly, cause severe allergic
reactions. Pesticides can pose risks to people, property, and the environment. It is therefore the policy of
the School District to incorporate Integrated Pest Management (IPM) procedures for control of weeds,
structural and landscape pests. The objective of this program is to provide necessary pest control while
using the least toxic approach to all pests, weeds and infestations.

Pest/Pesticide Management Plan

The District will manage weeds and pests to:

a) Reduce any potential human health hazard or threat to public safety.

b)  Prevent loss or damage to school structures or property.

c) Prevent pests from spreading into the community, or to plant and animal populations beyond
the site.

d) Enhance the quality of life for students, staff, and others.

Integrated Pest Management (IPM) Coordinator
An IPM Coordinator will be appointed by the Superintendent of schools. The Coordinator will be
responsible for implementing the IPM policy and plan. The coordinator's responsibilities will include the
following:
a) Recording all pest sightings by school staff and students.
b)  Recording all pesticide use and utilizing the least toxic approach.
c) Meeting with a local pest control expert, such as a pesticide contractor to share information
on what pest problems are present in the school.
d) Assuring that all of the expert's recommendations on maintenance and sanitation are carried
out where feasible.
e) Assuring that pesticide use is done when school is not in session or when the area can be
completely secured against access by school staff and students for a standard seventy-two
(72) hours, or as required by the pesticide being used.
f) Evaluating the school's progress in the IPM plan.
g) Notifying parents, staff and neighbors of any applications of pesticides forty-eight (48) hours
before they occur. The IPM Coordinator will serve as the District's Pesticide Representative.

Pesticide Use on Common Areas

Pesticides will not be used on playgrounds, turf, athletic or playing fields, in effect, all lawn areas of
the school. In these common areas where children gather and play, pesticide alternatives will be used
whenever possible and effective. The prohibition does not apply to indoor use or the application to
building structures.

(Continued)



2016 5634

POLICY

Non-Instructional/Business Operations

SUBJECT: PEST MANAGEMENT AND PESTICIDE USE (Cont'd.)

An exception may be made for emergency applications of pesticide only when approved in advance
by the School Board. The Board may consult with the local Health Department on public health related
emergency determinations. They may also consult with the Department of Environmental Conservation
(DEC) for environmental emergency determinations. Emergency determinations should only be sought
for one-time pesticide application in a specific situation, which presents a true emergency. The guidance
document from DEC provides clarification on emergency determinations. It can be found at:

http://www.dec.ny.gov/docs/materials_minerals_pdf/guidancech85.pdf

Some types of pesticides and alternatives, those deemed safe in federal regulation, may be
allowable on playing fields and playgrounds in certain circumstances. The District will develop regulations
governing the use of pesticides and their alternatives on school grounds.

Fertilizer Use
New requirements and restrictions regarding the use of phosphorus fertilizers on school grounds
have been developed. Chapter 205 of the Laws of 2010 dictates the requirements which must be adhered
to regarding grounds maintenance starting on January 1, 2012.
a) Fertilizer use is prohibited between December 1 and April 1 annually.
b) The use of fertilizers is prohibited within twenty (20) feet of any surface water except:
1. Where a continuous natural vegetation buffer, at least ten (10) feet wide, separates
lawn and water.
2.  Where a spreader guard, deflector shield or drop spreader is used, then the application
may not occur within three feet of any surface water.
c) The use of phosphorus fertilizers are prohibited on lawns or other non-agricultural turf with the
following exceptions:
1. The use of phosphorus fertilizers are needed to establish a new lawn; or
2. A soil test shows that phosphorus fertilizers are needed for growth.
d) Fertilizer cannot be used on any impervious surfaces and if such an application occurs, it must
be cleaned immediately and legally applied or placed in an appropriate container.

Notification

The District's IPM Coordinator or designated Pesticide Representative will give prior written notice
of all pesticide applications to anyone who has asked to receive such notice. The District will also notify
parents, students and staff of periodic pesticide applications. The District will maintain a list of those
people who wish to receive forty-eight (48) hour notice before pesticide applications and will ensure that
a system is developed to deliver such notice in a timely fashion to all affected. The notification system
may be by mail or email, and will ensure that a back-up method is available to notify those for whom the
regular system is unworkable. The name and contact information for the District Pesticide Representative
will be made available to all requesting it.

Sample forms for forty-eight (48) hour prior notification can be obtained at:

http://www.emsc.nysed.gov/facplan/documents/PesticideNeighborNotificationGuidelinefor
Schools_091001.pdf

(Continued)



2016 5634

POLICY

Non-Instructional/Business Operations

SUBJECT: PEST MANAGEMENT AND PESTICIDE USE (Cont'd.)

The District must also provide additional written notification to all parents and staff three (3) times
per year to inform them of any pesticide applications that have occurred: within ten (10) days of the end
of the school year, within two (2) school days of the end of winter recess and within two (2) days of the
end of spring recess.

Recordkeeping

Records of pesticide use will be maintained on site for three (3) years. Records will be completed
on the day of pesticide use. In addition, pest surveillance records will be maintained to help verify the
need for pesticide treatments. Annual reports of any applications must be sent to DEC.

Education Law Sections 409-k, 409-h

Environmental Conservation Law Sections 17-2103, 33-0303
40 Code of Federal Regulations (CFR) Part 152.25

7 United States Code Section 136(mm), 136q(h)(2) (FIFRA)
NYCRR Part 155.4(d)(2)

BOE Approved 9/6/11



2016 5634R

REGULATION

Non-Instructional/Business Operations

SUBJECT: PEST MANAGEMENT AND PESTICIDE USE

Pesticide alternatives will be used on school grounds and in areas where children play whenever
possible. School districts shall not apply pesticide to any playgrounds, turf, athletic or playing fields. These
types of pesticides and alternatives are allowable on playing fields and playgrounds, per federal
regulations:

1) Anti-microbial pesticides and products;

2)  Aerosol products with a directed spray in containers of eighteen (18) fluid ounces or less when
used to protect individuals from an imminent threat from stinging and biting insects, including
venous spiders, bees, wasps and hornets;

3) Non-volatile insect or rodent bait in tamper resistant containers;
4)  Boric acid and disodium octaborate tetrahydrate;

5) Pesticides classified as exempt materials by the Environmental Protection Agency under forty
(40) CFR Part 152.25. These products are also known as minimum risk pesticides and may
be labeled as such. Their ingredients have been shown to be demonstrably safe;

6) Horticultural soaps and oils that do not contain synthetic pesticides or synergists.
Emergency Applications

An exception may be made for emergency applications of pesticide only when approved in advance
by the School Board. For advice on determining an emergency situation, the board may consult with the
local Health Department, on public health situations and the Department of Environmental Conservation
(DEC) for environmental situations. Emergency determinations should be sought and granted only for a
one time pesticide application for a specific situation which presents a true emergency. To further clarify,
the following are not considered to warrant an emergency application:

1) When the problem can be managed with allowed products and/or alternative pest
management methods, even when it takes time for district staff to learn and fully practice
pesticide alternatives;

2) For routine or repetitive pest problems. Pest problems can occur on a regular or seasonal
basis, but they do not usually rise to the level of a public health or environmental threat that
constitutes an emergency;,

3)  When the application is for purely aesthetic reasons.

Pesticide Storage and Purchase

Pesticide purchases will be limited to the amount authorized for use during the year. Pesticides will
be stored and disposed of in accordance with the EPA-registered label directions and state or local
regulations. Pesticides must be stored in a secure site, not accessible to students or unauthorized
personnel. A cabinet in a non-student area with a locked and labeled door is advised. The door label
should include a skull and crossbones, Mr. Ugh or other visual signals for non-English reading adults or
children. Pesticide alternatives and those deemed safe by federal regulations will be stored in the same
cabinet or one similarly marked and secured.

(Continued)



2016 5634R

REGULATION

Non-Instructional/Business Operations

SUBJECT: PEST MANAGEMENT AND PESTICIDE USE (Cont'd.)

Pesticide Applicators

Any person applying pesticides on school grounds must be certified, licensed, trained and
knowledgeable in the principles and practices of Integrated Pest Management (IPM). Any use of
pesticides must be approved by the IPM Coordinator and Superintendent of Schools. Applicators must
follow state regulations and label precautions along with the School IPM policy and Pest/Pesticide
Management Plan.

Pesticide Labeling and Usage

Law requires that precautionary statements and signal words be included on all pesticide labels.
The signal words indicate the level of acute or immediate toxicity to humans. If none of the signal words
or warnings listed below are provided, do not use the pesticide.

1) DANGER: ataste to a teaspoon taken by mouth could kill an average size adult.
2) WARNING: ateaspoon to an ounce taken by mouth could kill an average size adult.
3) CAUTION: an ounce to a pint taken by mouth could kill an average size adult.

Note that these warnings are expressed as amounts taken by mouth. However, most actual
exposure is through skin and lungs. Thus, this system is not sufficient to guarantee safety - it is only an
indicator. Materials with the DANGER label should NEVER be used near children. Those labeled
WARNING should only be used rarely on pests for which no CAUTION materials are available. These
pesticides should only be used in areas on school grounds where students do not play, therefore their
use is rather limited. Their usage on common areas where children gather and play is restricted to
emergency applications approved in advance by the local Health Department, Depar